RISE IDOC – Progressive Design‑Build SOQ Preparation Checklist
(Note: This Checklist is For Reference Only)
Click the checkboxes in Word to toggle them.
1. Eligibility & Pre‑Submission Compliance
1.1 Prequalification
· ☐ PDBE prequalified with CDB: ______________________________
· ☐ GC prequalified: ______________________________
· ☐ AOR prequalified: ______________________________
· ☐ Design Architect prequalified: ______________________________
· ☐ MEP/Structural Engineers prequalified: ______________________________
· ☐ All required licensed trades prequalified
· ☐ All firms in Good Standing with IL Secretary of State
· ☐ DHR registration or PC‑1 status: ______________________________
· ☐ All DBA/assumed names registered
2. Mandatory Forms & Early Submittals
2.1 Proposal Manager Registration
· ☐ Proposal Manager Name: ______________________________
· ☐ Email: ______________________________
· ☐ Phone: ______________________________
· ☐ Attachment A submitted (date): ______________________________
2.2 Conflict of Interest Disclosures
· ☐ Attachment B completed for all Primary Team Members
· ☐ Uploaded to Bid Portal (date): ______________________________
3. RFQ Schedule Management
· ☐ RFQ Briefing Conference (Aug 27) — Attendees: ______________________________
· ☐ Final Questions Submitted (Sept 11)
· ☐ Addenda Reviewed (Sept 22)
· ☐ SOQ Submission (Sept 25, 2:00 PM) — Planned upload time: ______________________________
· ☐ Part C Submission (Dec 23 – finalists)
· ☐ Interview Prep (Jan 8–12) — Lead: ______________________________
4. SOQ Assembly – Front Matter
· ☐ Cover Letter (1 page)
· ☐ Title Page
· ☐ Table of Contents
5. PART A – Questionnaire
Section 1 – Declaration
· ☐ Signed by PDBE
· ☐ Signed by JV partners (if applicable)
Section 2 – Identification of PDB Team
· ☐ PDBE: ______________________________
· ☐ GC: ______________________________
· ☐ AOR: ______________________________
· ☐ Design Architect: ______________________________
· ☐ Engineers of Record (MEP/Structural): ______________________________
· ☐ Specialty Consultants: ______________________________
· ☐ All license numbers included
· ☐ All CDB prequalification numbers included
Section 3 – Licensure
· ☐ License verification attached
· ☐ Disciplinary explanations included (if any)
Section 4 – Financial Information
· ☐ Bonding commitment for $1.1B
· ☐ Bank reference letter
Section 5 – Insurance
· ☐ EMR documentation
· ☐ Insurance broker declaration
Section 6 – Terminations / Violations / Claims
· ☐ Surety completion declaration
· ☐ Claims/litigation disclosures
· ☐ OSHA violations
· ☐ Wage/tax/FICA violations
· ☐ Disqualification history
· ☐ Licensing violations
· ☐ False/fraudulent claims declaration
· ☐ Compliance with laws declaration
Section 7 – Safety Record
· ☐ Safety policy
· ☐ Safety Officer resume
· ☐ OSHA 300/300A logs (3 years)
· ☐ EMR ≤ 1.00
6. PART B – Experience
Section 1 – Progressive Design‑Build Team
· ☐ Organizational chart (≤6 pages)
· ☐ Team narrative
· ☐ Working Relationship Matrix
· ☐ Firm profiles
Section 2 – Key Personnel Resumes
· ☐ All required resumes (≤2 pages each)
· ☐ DBIA certifications included
· ☐ Specialty resumes (≤5)
Section 3 – Project Profiles
· ☐ Total projects submitted (6–10): ______
· ☐ ≥1 project >$400M
· ☐ ≥1 Design‑Build project
· ☐ Correctional/justice/behavioral health experience
· ☐ Multi‑phase / multi‑GMP experience
· ☐ PMIS/digital delivery experience
· ☐ Lean/Big Room experience
· ☐ Relevance narratives included
Section 4 – Project References
· ☐ References for each project
· ☐ Contact info verified
Section 5 – Past Performance (BEP)
· ☐ BEP narrative
· ☐ Good‑faith effort documentation
7. PART C – Finalists Only
Section 1 – Project Approach
· ☐ Design approach
· ☐ GMP strategy
· ☐ Construction approach
· ☐ Space programming methodology
· ☐ AHJ coordination plan
· ☐ Durability/maintainability/sustainability
· ☐ Accelerated schedule strategy
· ☐ Big Room/Lean plan
· ☐ Preconstruction & construction schedules
· ☐ Commissioning coordination
· ☐ BEP Utilization Plan
· ☐ BIM Execution Plan (BXP)
· ☐ PMIS integration plan
Section 2 – Designated Subcontractors
· ☐ GC: ______________________________
· ☐ Electrical: ______________________________
· ☐ HVAC: ______________________________
· ☐ Plumbing: ______________________________
· ☐ Sprinkler: ______________________________
· ☐ Detention: ______________________________
· ☐ Security Electronics: ______________________________
· ☐ 3 projects + 3 references per subcontractor
Section 3 – Direct Wage Expense Information
· ☐ Single PDF prepared
· ☐ Correct file name format
· ☐ Uploaded separately
8. Submission Requirements
8.1 Portal Upload
· ☐ All documents uploaded under correct tabs
· ☐ All addenda acknowledged
· ☐ Final upload time: ______________________________
· ☐ Error screenshot (if needed)
· ☐ Email to CDB if upload issues occurred
8.2 Confidential Treatment (Optional)
· ☐ Redacted copy prepared
· ☐ Statutory justification included
9. Internal Quality Control
9.1 Compliance Review
· ☐ All pass/fail items satisfied
· ☐ Page limits met
· ☐ All signatures included
· ☐ Licenses verified
· ☐ Prequalification numbers included
· ☐ References reachable
· ☐ All attachments complete
9.2 Scoring Optimization
· ☐ Project profiles maximize relevance
· ☐ Working Relationship Matrix strong
· ☐ Resumes emphasize DB/PDB experience
· ☐ BEP narrative strong
· ☐ Safety record meets EMR threshold

10. Proposal Manager Final Sign‑Off
· ☐ All team members reviewed final SOQ
· ☐ All narratives consistent
· ☐ All numbers verified
· ☐ File naming conventions correct
· ☐ PDF bookmarked
· ☐ Submission confirmed in portal
· ☐ Confirmation email saved

IDOC RISE SOQ Checklist		Page 1 of 2
CDB Project No. 120-000-078-PDB
