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INTRODUCTI ON

About the Program

I'l'linois has al ways supported gre
Mead, Gutzon Borglum, Jean Dubuff
buildings and spaces from Lincoln
character to the built environmen
The Il linois Gener al

AritAr chi tecture
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O bas reliefs

O ornament s

O fountains

O ornamental gateways

O or other creative works that reflect form, beau:
I n addition to providing accessible artwork for a
all ow for creative placemaking, create active pub
These procedures and guidelines outline the steps

commi ssi oned.

PLANNIAANGFUNDI NG

The AI A pr-ggrag, iandnprojects are identi Ged, revi
i mpl emented whenever a Capital Program Appropriat

Program Pl anning

Foll owing the approval of a Capital Programs Appr
Capital Devel opment Board (CDB) Project Devel opme
Al A program. After the |ist of eligible projects

tot al project budget to determine the AI A budget.
director of the CDB for approval

After the AI A program and budget have been approv
Gscal unit staff will then create an alert for ea
project funds are released.

Funding For mul a

The Al A enabl i ng [tehgei sQaaptiitoanl dDOerveecltosp niehnatt Boar d s
percent of the amount authorized and appropriated

public building Gnanced in whole or in part by St
the public for purchase and placement® of suitable
The 1/2 of 1 percent is applied only to the state
Project funds that are not considered when determ
O federal funds

O user agency contributions

O grants

O appropriations for | and acquired prior to plann
O appropriations for moveabl e equi pment

Updated January 2021 I'l'linois Capital Devel
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However, the using agency may acquire additional
contribution be added to the AI A budget.

The AIA budget is set aside by the Gscal uni t at
released by®t Dé G6Gevefndanagement and Budget .

I f the project budget is increased, the AI A budge
project is completed under budget, the AI A budget
for the artwork, l ighting, footing reinforcemen

S,
construction budget and not from the AI A budget.

Projects Eligiblor AIA Funding
Construction and renovation projects with an apepr
the AI' A progr am.

I n order to be eligible for Al A funding, the comp
O accessible to and used by the general publ i c

O permanent

O intended primarily for human services or occupa
I f the project is a renovation or repair it must:
O be directly related to the spatial or architect
O involve the entire structure and not just a sub

replacements or electrical upgrades

Funds are tied to a speci Gc construction or renov
receiving funds is separate and will be evaluated
projects at one using agency may not be pooled to
using agency must make a written request to the A
have an artistic rationale for doing so. The AI A
projects are artistically compatible and may be ¢

Projects Ineligibfer AIA Funding

Projects involving State Police | aboratories, men
not eligible for the program because they are not
ineligible projects are:

I'l'l'inois Capital Devel opment Boar ddpdated January 2
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O temporary structures

O parking |l ots

O water features

O remodeling and repairing to comply with or corr.
with Disabilities Act

O mechanical and system renovations such as roof .
heating worKk

O grant programs including but not | imited to the
Early Childhood Grant Program

O structures that are not intended for human occu
mai ntenance sheds, and pumping stations

O any other type of structure not accessible to t

PROGRARDL ESNOIRESPONSI BI LI TI ES

SuccessifAurlc hAirttect ure projects are coll aborations.
hi ghest standar ds, al | the stakeholders should co
t he processi#arrcehittheec:t uAAiret pr ogr am, Using Agency St
Review Committee, and Artist.

AritAr chi tecture Program

The -iMrtchitecture program is administered by the |
CDB oversees the desighuadddcoasitutiesnasf wet &t a
renovati or wonfedalplr osptearttel e s .

The Al A program is administered by the AI A coordi

open and fair selection process that is ef Gcient,
Al A program policies, procedures, guidelines, and
and acting as a | iaison for all of the participan
with CDB staff including the CDB project manager,

I n each project the AI A coordinator:

O manages the selection of artists and acquisitio

O coordinates the appointment of members to the F

O publishes notice of and facilitates Fine Arts R

O administers the creation and advertisement of p
and competitions

O negotiates contracts

O processes payments

O ensures compliance with al/| relevant statutes i
Open Meeting Act, and State Ethics Certi Gcation

O serves as a resource for all of the participant

Updated January 2021 I'l'linois Capital Devel
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Architect/ Engineer
The A/ E shall cooperate, including but not I imite

O Attending Using Agency Steering Committee meet.i

O Attending alll Fine Arts Review Committee meetin

O Providing CDB necessary documents, drawings, re
to assist the artist in the design and installa

O Attending meetings with CDB, artist, and user t

O Reviewing artwork shop drawings.

® Provi ddintge ombservation and reporting Geld condit
installation.

O Attending the substantial completion inspection

Using Agency Steering Committee
Thegdsing Agency Steeprage@bemmtheeenterests of the

mi ssion is to ensure that the | ocal voice is wel/l
Fine Arts Review Committee as a representative fo
project manager, and the Al A coordinator are al so
and resource information.

The Using Agency Steering Committee deGnes:

O the choice of the most appropriate nature and m
O the best |l ocation for it

It must ensure that the | ocation of the piece 1is
attitudes and tastes.

Fine Arts Review Committee

As deGned by Il egislation, the Fine Arts Review Co
recommendati on based upon close collaboration wit
FARC is comprised of art professionals selected i
State Museum.

The FARC is appobiypytejdeon haprejeeatreview and reco
works of art for Gnal selection. The meetings of
and its members must complete State of Il Ilinois E
|l egislation, each FARC is made up of the foll owin

me mber s:

I'l'l'inois Capital Devel opment Boar ddpdated January 2
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igning architect (voting)

inois Arts Council representative (voting)
inois State Museum representative (voting)
ng agency representative (voting)

O Al A coordivmdatimrg)( non

des
I 11
I 11
us i

OO OO

Members of the FARC serve for the duration of the
may be rei mbursed for the reasonable | ocal travel
duti es.

Because the FARC is the artistic resource for the

O a strong interest in or knowledge of public art
O the ability to thoughtfully discuss aesthetics
mul tiple artwork proposal s

O the willingness to make value judgments about a
O the ability to express thoughtful opinions and
O the ability to work cooperatively free of perso

Il 1l inois Arts Council Agency

The Chair of the 1l linois Arts Council Agency pro
Committee, and the Chair is responsible for concu
Arts Review Committee.

Arti st

I n addition to the creative interpretation of the
fabrication, and installation of the artwork.

The artist must participate in meetings and prese

preproposal meeting
preproposal site visit
Fine Arts Review Committee meeting

o O O O

I nformational and coordination meetings with th
stakehol der s.

During this process the artist must certify that
O is unigqgue and a result of his or her own person

O does not infringe upon any copyright
Ois free from defects

Updated January 2021 I'l'linois Capital Devel
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Depending upon the nature, media, size, and | ocat

required to provide additional detailed project i

of these materials wild]l be detailed in the contr a

may be required are:

O shop depwiengsni nary drawings, diagrams, or other
the work wild.l be fabricated and installed.

O design devel opment /3Gnsalr ecqounicreepdt, ndartaewiinaglss, mode |
renderings, ani mati ons, narratives, and/ or det a
proposed artwor k, met hod of installation, and t
fabrication. I n large or complex pieces, the ar
stamped architectural, structural, mechanical ,

O maquettes, mocRU®pmD,r otchirseeempsl @ al il lustrations
artwor k.

These materials should be suitable for public exh

Devel opment Board.

I n some cases, the artwork wild/ be a design el eme

constructed under the gener al contractor . I n thes

wi || oversee the installation.

SELECTCRNTERNBMETHODS

Funds must be spent on artwork by artists I|iving

Artists and artworks are selected on their aest he
project.

The following speci Gec criteria should be consider
Aesthetic® Ekeehil gmheet priority is the inherent
and its compatibility and relationship with tF
to respond and interact with it.

Rel evaArctewor Kk must be appropriate for and sens
surrounding architecture, topography, | ocal hi

concerns.

Pl acednfehnet requirement for the Gnal pl acement o
to the public may influence selection.

I'l'l'inois Capital Devel opment Boar ddpdated January 2
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El ements and Principhesbas$i Arbuiaihdi Dgsblgoacks ¢
media and all forms of visual art may be consi
in the AI A enabling | egislation.
Di vershie yAl A program strives for balance not o
the collection but also diversity in the arti s
Durabil ity a3nRlesPiesrtmaamceen cteo t hef t |, vandal i sm, a
structural sustainability and the potential foc
as the work is intended to be permanent.
Publ i c® TShaef eatryt wor k must be examined for unsafe
Techni cal? Trheea sairbtiilsitt ymust provide convincing e
successfully complete the artwork as proposed.
Past PersfTolrenafhARC may c o8n sp edrefro rtrmaen caer tumsder pr
contracts including success in meeting establi
The Using Agency Steering Committee and FARC may
criteria to further deGne the project.
Artist Eligibility
For the purposes of the AI A program, an artist is
designs and concepts for creative works that refl
Al'l professional artists |iving and working in I
opportunities. I f applying as a team, all artists
used and do not have to be from Il linois. They ar
i mpl ementation such as construction, fabrication,
product under direct supervision and control of a
Artists serving on Fine Arts Review Committees ar
commi ssions while they are serving on the FARC.
Staff, faculty, or employees of the using agency
example, faculty and staff -OHamphai ¢dJmi velrdC)t yarod
to apply for commissions on the Ul UC campus, howe
other AI A project including projects at the Unive
I'llinois at Chicago. State employees are not elig
To ensure that commission opportunities are avail
the right to remove artists from competitions if
Program or have had an Al A commission in the two
he or she is applying.
Updated January 2021 I'l'linois Capital Devel
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|l neligible Media

In the AI A program, media and projects that WILL

O any project that incorporates water as an el eme]l
green wall s

O masproduced art objects ,unless it is something
by the artist

O reproductions of original artwork

O any ornament al | andscape or building feature de:
commi ssion of a professional artist

O signs and other directional el ements

Met hods of Selection

Open Competition

Work is commissioned or purchased from a publicly

or working in Illinois. Any artist not subject to

submit quali Gcations.

A call to artists is broadly advertised with no s

submit materials for consideration. Using Agency

Committee members may also be asked to nominate o

Purchase of Existing Works

For certain projects with small budgets, the Fine

commi ssion a work of art. 't may instead search f

Limited Competition

A Request for QualiGcations (RFQ) is sent to a pr

demonstrated capabilities meet the established pa

certain medi um.

Direct Commission

|l werymited cases, the Fine Arts Review Committee

directly from ah thedimsteoogrirzéedtas an expert in

agency must make a compelling artistic argument f

artwork collection must represent the state of 11

be orveeprr esented.

The Al A coordinator has sole discretion in the gr

I'l'l'inois Capital Devel opment Boar ddpdated January 2
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PROJEGMPLEMENTATI ON

| mpl ement ati on

At the start of each project, the AI A coordinator
professional responsi ble for managing all aspects
component of the overall project. The CDB project
scope of the project and wil/l hel p assess what ot
process. After becoming familiar with the project
agency to assemble the Using Agency Steering Comnm
many times as necessary to:

O determine the type, medi a, | ocati on, and rel ati
O review RFQ materials including portfolio images

materials received from artists
O review materials submit tde dnefn®sri otntad pmresji gt pg wEho
maquettes

The Al A coordinator wil |l t ake

t project speci C
Quali Gcations to solicit portfo

hi s
|l io information fr

When the Using Agency Steering Committee has dete

artwork, the Al A coordinator will convene the Grs
many times as necessary to discuss and debate the
agendas may i ncl @doer trfeovliiieow noaft easrptaitsstcr desegnopr o
and selection of Gnalists.

The FARC may take action only at meetings open to
Meetings Act. Selection wil!.l be made by public vo
has one vot e. Meeting announcements and minutes w
be available on the AI A section of the CDB websit

The conclusi on the sel e
by members of
each commi ssi o

t
n
'l 1l inois Arts Co

tion process will be t
ecommendation memo w
. The recommendation n
oncurrence.

_n
>
Py
@]
—
>

O MmO

Should the Using Agency Steering Committee and FA
process can be extended with additional artists ¢
reestablished with new members.

Updated January 2021 I'l'linois Capital Devel
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The AI'A coordinator wil/l notify the artist and ar
Steering Committee, and FARC to exchange infor mat
Ti meline

Whil e each project is different, the following ti

benchmar k.

Activity Ti me Notes
RFQ Posted 6 weekPosted to CDB and public| art we

FARC Meeting 35 houSelect three artists-spechbé&cpaid
design proposal s

Design propo 12 weeContracts sent to artists, retu
Preproposal 12 houTelephone conference with artis
to explain project details

sts cseatce Gur ajesdtgn |proposa

Design propo 812 weAr

t
FARC meetingl day Artists present design proposal
I

o —

se cted
| AC concurrel weekChair of the I1IIllinois Arts Coun
| ection
Commi ssion w1l day All Gnalists are called with th
Art work cont 2-3 weeContract sent to artists)| retur

Aut horizatiol day Artist begins work

Contracting

The AI A coordinator will complete all necessary c
aut horization to proceed document, contract inclu
schedul e, and al/|l necessary addenda. The artist n
any circumstances until he or she has an of Gci al

coordinator .

Pursuant to the Procurément ACAdeohh8OacL€Sabeohnbt
the Procurement Of Gce.

Seg@r/i-Archi [ eciswerca ifon Hsor examples of the AI A cont

I'l'linois Capital Devel opment Boar ddpdated January 2
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I nstall ati on
The artist is responsible for all installation co
O equi pment rental, use of®&tbeuiupmegt agencgt oal ko
O payment of prevailing wage rates to all trades
The Al A coordinator wil/ schedule the Gnal i nstal
agency. The artist and his or her subcontractors
i nsurance naming the CDB and the using agency as
I f installation takes place while the project is
coordinated with the CDB project manager to ensur
terms of a project | abor agreement are met.
The artist will not receive Gnal payment wuntil an
coordinator and using agency about the art are re
certify that the piece has been received and adde
BUDGE& XFPENSES
It is recommended that the artist build a conting
items as delays, storage, and price increases.
The project budget covers all expenses associated
|l abor, fabrication, project management, material s
meetings, travel required to complete the artwork
i nsurance, and transportation and delivery of the
compl eted project. Any expense that e&ceeds the ¢c
responsibility.
Eligible Expenses
Permi ssible expenditures of funds may include but
O commi ssion of a predetermined number of design
O the cost of the artwork itself including the ar
O transportation and installation of the work at
® a | imited number of identi Gcation signs in the
agency
|l neligible Expenses
O reproductions of original works of art by mecha
O decorati ve, ornament al , or functional el ement s
unl ess designed in collaboration with and execu

Updated January 2021 I'l'linois Capital Devel
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O masproduced objects of standard design such as &

O A/ E fees

O expenses related to the ongoing operation of th
of standard equi pment such as computers, projec

O directional or other functional el ements

O elements related to water

Prevailing Wage

The Il linois Prevailing Wage Act requires contrac

and mechanics employed on public works construct.i

prevailing rate of wages for work of a similar <ch

This is different than mini mum wage. It applies o

and not your studio employees.

Ensure that you use the appropriate prevailing wa

The Il linois Department of Labor i s responsible f

found on its website.-Rwwag@/ CONMEBEDI Bawgeaegsel pdeV alL biws

rates. aspx

Tax Exempt Purchasing

Al l materials purchased for Il Ilinois public works

The Sales Tax Exemption Form required by the supp

l'ink. www2.illinois.gov/cdb/ business/ Documents/ CD

You are responsible for wutilizing this tax exempt
LEGAISSUES

Contract

Project Cancellation

Al l projects are contingent upon and subject to t

option, may terminate or suspend a contract, in w

payment being required, if (1) the 1lllinois Gener

make an appropriation sufGcient to pay such oblig

reason, (2) the Gover nfourn ddi encgr ebays erse stehrev i@MmB s o me o0

appropriation(s) pursuant to power delegated to t

(3) the CDB determines, in its sole discretion or

reduction is necessary or advisable based upon ac

Contractor will Dbe noti Ged in writing of the fail

I'l'l'inois Capital Devel opment Boar ddpdated January 2
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Right to Reject or Stop Work
CDB may reject work which does not conform to the

Artist to stop work, or any portion thereof, unti
Artist fails to correct defective work or fails t
with the contract.

Right to Terminate

CDB may terminate the Artist's right to proceed w
perform the work with such diligence as to allow
with the current progress schedule or fails to co
documents or commits a breach of any other provis
CbB will give the Artist written notice of intent
unl ess within ten calendar days the delay or viol
correction made, CDB may issue a written terminat

Deathor Incapacity
I f the Artist becomes unable to complete the proj

i ncapacity wil/ not be deemed a breach of the con
However, not hing shall obligate CDB to accept the

a.ln the event of incapaci t®y,obtlhegaAritoinsst amady saes svii
artist. Bt siod et e sCDEBRti on to approve of the new
to terminate the contract. The artwork and any
the Artist.

b.ln the event of death, the contract s®alhleiteasr mi
shall retain al|l rights ®néeéaeechAtbirckbdall Sdetli oe
the Artwork in whatever form or degree of compl
shall then transfer to CDB. However, the artwor |
artwork of the Artist unl ess ® CkBtiasz eat her wi se d

|l nsurance

The AI' A coordinator wil/l set the delivery/install
of insurance naming the CDB and using agency as a
CDB by the®amgiesat, a&artissbcontractor prior to del.
requirements are:

O standard vehicle insurance

O wor®ercompensation

O general liability

O automobile Iliability

More speci Gc information about ShamdandeDoeqweneéasm
Constroucsteican on ndGe nmm2 Gt ttipan./ www2. il linois.gov/ cd

Pages/ default.aspx)

Updated January 2021 I'l'linois Capital Devel
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Owner ship
After the artwork is installed and the project is
and steward of the artwork as trustee for the peo
The COwtsePackage sent to the Using Agency at the
ownership rights and responsibilities, including
Deaccession
Because each piece of artwork is part of a | arger
of 'l inoi s, removal of artwork from the coll ecti
and discussion. Fluctuations in fashion and perso
piece of artwork. Artwork may be considered for d
O the condition or security of the work cannot be
O the work endangers public safety
O the work is damaged and conservation is not pra
the work
O the work has faults, inherent vice, or other is
conservation efforts
O an exceptional and unforeseen reason arises and
available including a change in the existing si
O the work is stolen
I f artwork is to be deaccessioned by the using ag
Grst refusal as governed -Aonyt id4gdu el,l IHi sAtdomm.i cCaold,e 050 1
Property. (www.ilga.gov/commission/jcar/ admincode
Agent Fees and Commi ssions
All relationships and Gnancial arrangements bet we
and/ or gallery must be wundertaken by the artist a
payment of fees or commissions, nor wi ||l it adjud
fees or commi ssions is the sole responsibility of
Residency Requirements
As prescri beAd cihni ttehcet uAret enabl ing | egislation, ar/
be working and |living in Illinois® Illifcémgeaott i st
identi Gcation card, a |ist of acceptable document
www. cyberdriveillinois.com/ publications/ pdf _publ:
Conflicts of Interest
Art dealers are not allowed to participate in Fin
conflicts of interest. No member of a Fine Arts R
commi ssion while serving on the committee.
I'l'l'inois Capital Devel opment Boar ddpdated January 2
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Al empl oyees of a using agency are ineligible to
Empl oyees are eligible to receive commissions for
the conditions above.

Mai ntenance

The artwork is the property of the using agency a
Mai ntenance and security of the artwork is the re

The Al A coordinator can offer recommendations for

DEFI NI TI ONS
Architect/ Engineer (Al E)

The person or Grm that designs the constructi o

Arti st
A skilled practitioner that generates designs
form, beauty, and aesthetic perception. Al ar
Art wor k

A tangible creation by an artist exhibiting ae
creativity. Asi-AdrecGnietde cbtyurteh el eAgrits| ati on, art st

‘paintings, prints, sculptures, graphics, mural
ornaments, fountains, ornamental gateways, or
beauty and aestthetmaypposepssohancti onal as we

Capital Devel opment Board (CDB)

The Capital Development Board oversees the con
prisons, college and university classroom buil
I n additi on, CDB i responsible for renovation

S
I 1 1® nBod4s4otwened bui l di ngs.

CDB Project Manager
The CDB project manager is responsible f
pro@®ed®tlivery. Art is one component of t

or man
he ent

Chief Procurement Of Gce/ Of Gcer ( CPO)
The Chief Procurement Of Gce, an independent en
Et hics Commi ssion, ensures that procurements a
best interest of the state of I1lIlinois.

Updated January 2021 I'l'linois Capital Devel
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Deaccession

Des

The 1l egal removal of artwork from the collecti
5010.-A80D0que, Hi storical, or Speci al I nterest
igning Architect

The project architect or a design professional

vailing Wage

The Il linois Prevailing Wage Act requires cont
workers, and mechanics employed on public wor k
gener al prevailing rate of wages for work of &
work is performed. This is different than mini

by the construction trades and not your studic

Ensure that you use the appropriate prevailing
project.

The Il linois Department of Labor is responsi bl
be found on its websit&ulwwwZ.ONMEIDI cPiag.egd \p/ried/c
wagreat es. aspx

ject Labor Agreement (PLA)
A comprehénrngievee odrleecti ve bargaining agreement

state of Illinois and an appropriate | abor org
working conditions for a particular project.
Public Access
Free access by the public to an area during no
Public Area
Area of a building or its surrounding grounds
during nor mal business hours.
Public Art
Art created for and permanently |l ocated in par
to members of the public.
Reqguest for Proposal (RFP)
ng a desi

A call to particular artists solici
I

ti
selected to respond to an RFP wil be compensa
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Request for Quali Gcations (RFQ)
A call to artists to submit their credentials
project.

Subcontractor
Those providing technical i mpl ementation such
for portions or all of a Gnished product wunder

Using Agency
The state agency, college, or university that

APPENDI XES

AritArchi tecture Enabling Legislation
20 ILCS 3105/ 14

3105/14. Art works in public buildings; review co
A 14. (a) It is the purpose of this Act to provid
securing suitable works of art for the adornment
maj or renovation by the State or which utilize St
cul tural heritage of Illinois, with emphasis on t
(b) As wused in this Act, "works of art" shal/l anp|
graphics, mur al decorations, stained gl ass, statu
gat eways, or other creative works which reflect f

(c) Beginning with the Gscal year ending June 30,
thereafter, for construction projects managed by
Devel opment Board shall set aside 1/ 2 of 1 percen
construction or reconstruction of each public bui
and generally accessible to and used by the publi
of art in such public buildings. The I ocation and
installed in such public buildings shall be deter
Council, in consultation with the designing archi
per manent and prominent | ocati on
(d) There is created a Fine Arts Review Committ et
Chairperson of the I1llinois Arts Council or his
Commi ttee, the Director of the Il linois State Mu
of the using agency. The Committee, after such s
three artists or works of art in order of prefer
make the Gnal selection from among the recommend
shall provide administrative support for the Fin
to i mplement this subsection.

® Q9 ® —+w O
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(e) Subsection (c) does not apply to constructi ol
|l ess than $1, 000, 000.

(f) The Capital Devel opment Board shall enter int
the work or works of art, selected by the Chairpe
subsection (d) of this Section. The total amount
amount set aside pursuant to subsection (c) of th
cannot reach an agreement with the artist or owne
shall notify the Chairperson of the Il linois Arts
artist or work or works of art from the three rec

Commi ttee.

Procurement Code
30 I LCs10B500/ 1
(j) This Code does not apply to the process used

artist or work or works of art as required in Sec
Framing and Hanging Guidelines

O Al'l framing materials must dHeeef manusenm, gbalkkiwn
mounting materials. The process should allow f o

contraction.

O Frame mol dings wildl be chosen in consultation w
should be modest with clean |ines in blkack, neu:
wrapped pieces may not require framing.

O AIID artwork (including framed works, canvases a
system. Do -tnooott hu shea nsgaaw s .

O New, <clean, unscratched acrylic or appropriate
charcoal and past el sd)i meeosui lodn acl o vaerrt . moTshte tgwoazi ng

artwor k.

O Do not wuse any type of pressure sensitive tape

O Quilts and other Gber pieces should include a s
O Pieces should not be installed in direct sunlig
and heat ducts, or near outside doors or | ocati:

temperature and relative humidity.
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mage Submission Requirements

I
Artists may submit up to 15 JPEG i mages of releva
it clearly with artist or team name and date. Pl e
O one image per JPEG
O pi xel di mensions per image: approxi mately 600 X
O i mage res8D0t porel 2per inch
® maxi mum Gle size per i mage: 1 MB
® name each image: |l astnameGrstnamei magenumber . j
mirojoano02, mirojoano03, et c.
O a correspondi ng, numbered, annotated i mage | i s
brief description, date of the work, project [

Opti:onkar/lt i sts may submit one PDF Gle of additiona
or other relevant information on past projects (n

Pl ease Not e:

O Send art ONLY as JPEG Gles. Slides will not be
O Do not send design proposals.
O All submittals become property of the CDB Al A
Submi ssions can be made available for public v
Pl aque Guidelines
Al A funds may be used to purchase only the plaque
other types of mounting materials, substrates, or
work with the user on the size, material, and sty

di scretion of the program.

SAMP LAl AORMS

AritAr chi t ecture For ms
® Sample Request for Quali Gcations (RFQ)

O Artwork Design Proposal Contract
O Artwork Contract

O Gener al Conditions of Contracts

O Standard Business Terms and Conditions
O Design Proposal Concept

O Il nsurance Requirements

® Acord Certi Gcate Requirements

O Design Proposal Concenpt

O Artwork Final Acceptance

O Punch Li st

O Artwork Maintenance Manual OQutline
O Project Closeout Letter
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lllinois Capital Development Board

Art-in-Architecture Program

Request for Qualifications

for

Using Agency

Project Name

City, linois

Project Number: 000-000-000
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2 Art-in-Architecture
RFQ

CALL TO ARTISTS

The Art-in-Architecture Program of the Capital Development Board is pleased to announce
a Request for Qualifications (RFQ) to lllinois professional artists to create permanent original
public art for the PROJECT at USING AGENCY in City, lllinois.

Final Deadline: Friday, Month 00, 2020
4:30 P.M.
APPLICATION BEFORE THE FINAL DEADLINE IS ENCOURAGED.

ELIGIBILITY
These public art commissions and potential purchases are open to all professional artists,
artisans, or artist-led teams that /ive and work in the state of llinois.

« An artist/artisan is defined as a skilled practitioner that generates designs and concepts
for creative works that reflect form, beauty, and aesthetic perception. All artists on a
team must be from lllinois.

e Subcontractors may be used and are defined as those providing technical
implementation such as construction, fabrication, and/or assembly for portions or all of a
finished product under direct supervision and control of an artist.

o Faculty and staff of the University of lllinois at Chicago are not eligible to apply for this
commission.

PROJECT SUMMARY

The construction project summary goes here.

PROJECT SITE

The artwork will be located in the area described here.

The artwork will also have to meet all requirements of the Americans with Disabilities Act
and the lllinois Accessibility Code for protruding objects along an accessible route.

ARTISTIC OBJECTIVES
The artwork project information goes here.

The committee has no preferred theme, media or format and does not wish to be limited to
content that relates explicitly to the function or program of the building.

DA

¥e Project
:,'.% City, lllinois

ALMEN 000-000-000
BEFORE YOU PRINT

Updated January 2021 I'l'linois Capital Devel
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Art-in-Architecture 3
RFQ

The piece must be durable, safe, and cost effective to maintain with limited annual
maintenance.

&3

Project 30
City, lllinois [‘%
000-000-000 1l )

BEFORE YOU PRINT

b
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Art-in-Architecture 5
RFQ

«your most current contact information including address, telephone number, and e-mail
address

IF YOU HAVE NEVER APPLIED TO THE ILLINOIS ART-IN-ARCHITECTURE PROGRAM OR WISH TO UPDATE

YOUR PORTFOLIO

Please e-mail or post a full package including ONE copy of each of the following /abeled

with the artist’s name as well as the project name and nurmber.

«Résumeé (if a team, one for each member)} with current contact information, including:

Name
Address
Phone
Fax
E-mail

- Website

Artist Staterment/Letter of Intent (1 page maximum, double spaced)

If the submission is on behalf of a team, please identify the lead artist and indicate if
the individuals have previously collaborated and the nature of the collaboration.

If the artist or artist team has worked with not-for-profit organizations, local
governments, state agencies, or other similar and relevant groups, please describe
the project.

«Up to 15 JPEG images of relevant past work. Please provide the images in the following
format:

One image per JPEG

Pixel dimensions per image: approximately 600 x 800

Image resolution: 72-300 pixels per inch

Maximum file size per image: 1MB

Name each image: lastnamefirstnameimagenumber.jpg, for example: mirojoan01,
mirojoan02, mirojoan03, etc.

A corresponding, numbered, annotated image list with title, media, dimensions,
location, brief description, date of the work, project budget, and project partners, if
applicable.

When submitting by e-mail, please send images as attachments and not in the body
of the e-mail.

«Refererices of at least three professionals (commissioning agency or organization, design
or arts professional, architect, landscape architect, engineer, etc.) who have a detailed
knowledge of the artist’s work and working methods. Include contact name, complete
address, telephone number, and e-mail for each reference.

=Optional One PDF file of additional support material, including press clippings or other
relevant information on past projects (maximum 1MB file.)

v, W
3%

Project NS
City, lllincis 3
000-000-000

BEFORE YOU PRINT
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Art-in-Architecture
RFQ

«Digital Submittals
Email submittals are preferred.
If the information is provided on a CD, include the documents (résumeé, artist
statement, image list, references, etc.) as well as the images, and label it clearly with
artist or team name and date.

«PowerPoint presentations are not accepted.

Please Note:

- Send art images as JPEG files ONLY. Slides will not be accepted nor returned.

Do not send design proposals.
All submittals become property of the Capital Development Board Art-in-
Architecture Program and will not be returned. Submissions can be made available
for public viewing. The artist retains copyright.

How AND WHERE TO SUBMIT

Interested artists must send application materials no later than Friday, Month 00, 2020 at
4:30 P.M.. Submissions received after this date will be kept for review for other Art-in-
Architecture projects.

Application materials may be delivered by:

E-mail to CDB.ArtinArchitecture@illinois.gov
Hand delivery to address below
USPS or other mailing service to address below

Art-in-Architecture Program
Capital Development Board

Wm. G. Stratton Building, 3rd Floor
401 South Spring Street
Springfield, IL 62706

QUESTIONS?
Contact the Art-in-Architecture Program at CDB.ArtinArchitecture@illinois.gov

The Art-in-Architecture Procedure Manual, commission opportunities, and other information
is posted at www.illinois.gov/cdb/services/art

AN

Y Project
:;(% City, lllinois
000-000-000

BEFORE Y0U PRINT
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4 Art-in-Architecture
RFQ

BUDGET DETAILS
The budget for the project is $00,000.00.

This budget covers all expenses associated with, but not limited to the project design, labor,
fabrication, project management, materials, tools, contracted services, operations and
meetings, and travel required to complete the artwork plus installation, related permits,
licenses, taxes and insurance, and transportation and delivery of the work to the site, as
well as documentation of the completed project. Any expense that exceeds the contracted
amount will be the artist’s responsibility.

The artist is responsible for working with the Capital Development Board Art-in-Architecture
Program, the using agency, and other relevant partners to oversee all aspects of the art
installation.

SELECTION PROCESS

At least three artists/teams will be selected from the pool of eligible artists/teams and paid a
fee of $0,000.00 each to develop and present site specific proposals.

Letters will be sent to the selected artists/teams with details of the proposal process and
contracts.

Do not send a proposal unless you have been contacted by the Art-in-Architecture
Coordinator.

LEGAL AGREEMENT

The Capital Development Board Art-in-Architecture Program reserves the right to alter any
aspect of the selection process or overall project in any way for its own convenience at any
time. This Request for Qualifications does not constitute either an expressed or implied
contract and these provisions are subject to change.

How TO APPLY

IF YOU HAVE ALREADY APPLIED TO THE ILLINOIS ART-IN-ARCHITECTURE PROGRAM
You do not need to send your materials again if you have previously applied and your
portfolio is on file. To apply for this project submit a Letter of Intent that includes

«the project name and project number
«your name and the name of your team members if applying as a team

:;.\ A Project
:;.\% City, lllinois

I I\ 000-000-000
BEFORE YOU PRINT
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Art-in-Architecture 7
RFQ

ABOUT THE ART-IN-ARCHITECTURE PROGRAM

The lllinois Art-in-Architecture Program promotes and preserves lllinois art and enriches
communities by commissioning original artwork for public buildings constructed with State
funds.

The enabling legislation for the Program requires that the Capital Development Board “shall
set aside 1/2 of 1 percent of the amount authorized and appropriated for construction or
reconstruction of each public building financed in whole or in part by State funds and
generally accessible to and used by the public for purchase and placement of suitable
works of art in such public buildings.” A committee including art professionals and the
project architect, and oversees each project and selects the artwork.

Since its inception in 1977, the Art-in-Architecture Program has purchased or
commissioned works of art by lllinois artists for public display throughout lllinois. For more
information visit the AIA Program website.

= ———

= [ ——————

: I
‘@& CAMPUS VISITOR MAP |
Campus map with project site.

X 4 Ve
Project %

City, lllinois :;,Y
000-000-000

BEFORE YOU PRINT
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State of Illinois
CAPITAL DEVELOPMENT BOARD

ARTWORK CONTRACT

CDB PROJECT NO.: 000-000-000

CDB CONTRACT NO.: 00-0000-00
PROJECT TITLE: Name of User & Project
ARTIST NAME: Firstname Lastname
ARTIST ID NO.: 0000

This CONTRACT is by and between
Name: Firsthame Lastname

Address: P.O. Box 0000
City, State, Zip: _City, IL 60000-0000

herein after called “Artist” and the State of lllinois by and through the Capital Development Board herein after called
“CDB.”

ARTIST AND CDB, for the consideration stated herein, agrees as follows:

ARTICLE 1. CONTRACT DOCUMENTS. The Contract Documents consist of Art-in-Architecture Program Policy and
Procedure Manual, General Conditions of Contract, Standard Business Terms and Conditions, Insurance
Requirements (if any), Approved Amendments (if any), Approved Change Orders (if any), Project Design Concept
and Specifications (if any), Special Conditions (if any), the Authorization to Proceed, and this Contract.

ARTICLE 2. SCOPE. The Artist shall perform this Contract in strict accordance with the Contract Documents for this
project. The Artist shall design, fabricate, transport, install, and complete the following artwork (hereinafter the
Artwork)

Title: Title
Dimensions: ~00’ tall, 00’ wide, 00’ long
Media: Metal and stone

The Artist warrants that the Artwork shall be a unique and original product of the Artist’s creative efforts, is an edition
of one, has not been accepted for sale elsewhere, and that CDB shall own, on its completion, the Artwork free and
clear of any and all liens or claims.

ARTICLE 3. CONTRACT TIME. This Contract shall take effect on the date accepted by the Executive Director. The
Artist shall commence work immediately upon receipt of Authorization to Proceed. All work shall be completed, in
accordance with the Contract, no later than December 31, 2021 and the Contract end date will be December 31,
2023.

ARTICLE 4. CONTRACT SUM. CDB shall pay the Artist for the performance of this Contract the amount of
$00,000.00. In consideration of payment of the sum, the Artist agrees to perform the Artwork and to transfer all rights,
title and interest in the Artwork to CDB.

ARTICLE 5. INSURANCE. This Contract may require insurance.
Insurance (X 1) (] 1S NOT) required.

ARTICLE 6. FUNDING. This contract will be deemed null and void if the General Assembly of the State of lllinois or
other legally applicable funding source fails to make an appropriation or reappropriation sufficient to pay such
obligation.

Revised January 2021 Page 10of 4
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ARTICLE 7. USE OF SUBCONTRACTORS. Complete the following for all known subcontractors with subcontracts
with an annual value of more than $50,000.00. Submit a copy of the subcontract and all required disclosures.

Subcontractor's Name Subcontractor's Address Annual Value

Revised January 2021 Page 2 of 4
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