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Overview



Agency Mission

• Efficiently manage the vertical construction 

projects and capital planning in Illinois for 

State Agencies and Higher Education 

Institutions

• Ensure that quality capital projects are 

delivered on schedule and on budget

• Provide a fair and inclusive environment to 

support diversity efforts in the design and 

construction industries
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Presenter Notes
Presentation Notes
“Quality Design and Construction” add (Best if all disciplines are coordinated. Reduce number of change orders.)

CDB’s emphasis over the past couple of years has been SCHEDULE

“Completed on Schedule” add (One of CDB’s most critical elements especially with the institutions of single prime is contractor.)

All disciplines are coordinated; especially with the State Police.




Agency 
Information

• CDB has supported the State of Illinois since 1972.
• Oversees construction for:

• Correctional centers
• College and university buildings
• Mental health hospitals
• State parks

• Responsible for over 8,770 state-owned buildings.
• Projects are generally appropriated and approved by the 

Legislature, Governor's Office and Governor’s Office of 
Management and Budget (GOMB).



CDB Organizational Structure

7



8

Presenter Notes
Presentation Notes

We have Construction Administrator who reports to the Deputy Director.

The Construction Administrator oversees all of construction.

The state is split into three regions:
Each region is overseen by a Regional Manager (RM).
Regional Manager reports to Construction Administrator.

Each Project Manager (PM) has projects within its region and report to the RM.
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Agency Mission

• Efficiently manage the vertical construction 

projects and capital planning in Illinois for 

State Agencies and Higher Education 

Institutions
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Presenter Notes
Presentation Notes
“Quality Design and Construction” add (Best if all disciplines are coordinated. Reduce number of change orders.)

CDB’s emphasis over the past couple of years has been SCHEDULE

“Completed on Schedule” add (One of CDB’s most critical elements especially with the institutions of single prime is contractor.)

All disciplines are coordinated; especially with the State Police.




CDB 
Advisory 
Council

• Representatives from Design & 
Construction organizations

• Meets quarterly with CDB Staff

• Discuss proposed policy, upcoming 
legislation and issues of mutual 
interest

• Help to formulate policies and 
procedures
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Operating 
Legislation

Other acts passed by 
the Legislature

• 90% IL Labor

• IL Office when 
unemployment in IL 
exceeds 10%

• Certified Payroll 

• Apprenticeship and 
Training requirement

• Delinquent Debt - over 
$1,000 owed to IL

• Ethics Legislation
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e-Builder 
Implementation

Update

What is eBuilder?

o e-Builder is the Project Management 
tool CDB we be using to manage 
projects. 

When we use eBuilder and how will it be 
incorporated:

o We will use eBuilder  throughout the 
entirety of the project lifespan.

o We have started using eBuilder for 
some processes and will continue to 
add processes for CDB and our 
Vendors to use as they are built. 
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Presenter Notes
Presentation Notes
Single Trade- Works the same as the multiple prime method, with only one trade.



e-Builder 
Implementation

Update

Is there a cost associated for Vendors to use:
There will be no licensing cost to Vendors to use the 
platform
• Are you required to use eBuilder:
o Yes, you will be required to use it for processes 
that are ready to use. 
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Presenter Notes
Presentation Notes
REMI – CDB jobs creation chart/narrative 



e-Builder  Look  Ahead

Training sessions for General 
Contractors (Awarded GCs)

Date Time 
(CST)

Webex Link

July 17 1-3PM https://illinois.webex.com/illinois/j.php?MTID=m52431d7271cade9e
09097e6caf977cd0
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https://illinois.webex.com/illinois/j.php?MTID=m52431d7271cade9e09097e6caf977cd0


Illinois Works 
Jobs Program 

Act 
Apprenticeship 

Initiative 

The Apprenticeship Initiative goal 
generally applies to CDB projects 
with an estimated total project cost of 
$500,000 or more

Goal is that apprentices perform, for 
each prevailing wage classification, 
either 10% of the total hours actually 
worked or 10% of the estimated 
hours for the project, whichever is 
less  

Requirements for the program have 
been incorporated into CDB’s 
advertisement and contract 
documents 
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Illinois Works 
Apprenticeship 

Initiative: 
Additional 

Information 

Illinois Works Jobs Program Act 
Apprenticeship Initiative, 30 ILCS 
559/20-20

DCEO’s Administrative Rules (14 Ill. 
Adm. Code 680)

Division 00 43 44 of the Project Manual

Section 00 43 44 of the Supplement to 
the Standard Documents for 
Construction 

Paragraph 2.8 of the Design and 
Construction Manual Supplement 

Professional Services Bulletin 
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Illinois Works 
Jobs Program 

Act 
Amendments

HB2300

For contracts executed after the effective date 
of the amendatory Act and before January 1, 
2024, at least 25% of the labor hours of each 
prevailing wage classification performed by 
apprentices shall be performed by graduates 
of the Illinois Works Preapprenticeship
Program, the Illinois Climate Works 
Preapprenticeship Program, or the Highway 
Construction Careers Training Program.  

For contracts executed on or after January 1, 
2024, at least 50% of the labor hours of each 
prevailing wage classification performed by 
apprentices shall be performed by graduates 
of one of those programs.  

DCEO is required to maintain a list of 
graduates of the Illinois Works 
Preapprenticeship Program, which is to be 
made available to vendors. 
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Illinois Works 
Apprenticeship 

Initiative:
Requirements

• Budget Supplement - estimated hours for 
each prevailing wage classification • Required within 10 calendar days 

after ATP (contractors) or with 
insurance (A/Es)

• Monthly reports - actual hours worked, 
including apprenticeship hours, are 
submitted to CDB’s FEP Unit

• Waivers – includes reductions of the 
goals• May be requested at anytime• DCEO makes determination

• Certification of Compliance - required at 
final completion (contractors) or close-
out (A/Es)
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Construction Contracts

Contractor fills 
out ILW 
Budget 
Supplement 
and returns to 
FEP 
Compliance 
Tech and ILW 
Admin.
• Requested 

after ATP.
• This occurs 

whether or 
not ILW 
applies to the 
project.

If ILW applies 
to the project, 
Contractor 
must submit 
monthly 
reporting to 
FEP 
Compliance 
Tech and ILW 
Admin.
• If ILW does not 

apply, nothing 
else must be 
submitted.

• A waiver can be 
submitted at 
any time and 
should include a 
letter from the 
local union.

Upon project 
completion, 
Contractor 
must submit a 
Certification 
of Completion 
along with 
Final CSV

20

Presenter Notes
Presentation Notes
REMI – CDB jobs creation chart/narrative 



Presenter Notes
Presentation Notes
The goal of the Illinois Works Apprenticeship Initiative is that, for projects estimated to cost $500,000 or more, apprentices will perform either 10% of the total labor hours worked in each prevailing wage classification or 10% of the estimated labor hours in each prevailing wage classification, whichever is less. See Section 00 43 44 of the project manual for applicable apprenticeship goals. 
Submission of the Illinois Works Jobs Program Act Apprenticeship Initiative Budget Supplement will be a post-award requirement. The Budget Supplement shall contain a complete and thorough estimate of all the labor hours to be performed by the Contractor and all of its subcontractors for the project, broken down by prevailing wage category. The Budget Supplement shall be used in determining the appropriate number of hours to be performed by apprentices. 
The Contractor must submit monthly reports of its hourly workforce utilization including all apprenticeship hours to CDB’s Fair Employment Practices Unit on Illinois Works Apprenticeship Initiative Reporting Forms along with the MMURs.
If, at any point during the project, the Contractor determines that it may not meet the apprenticeship goal for any prevailing wage classification, the Contractor shall submit a request for a reduction or waiver of that particular goal, indicating why the goal may not be met. The Contractor shall include all documentation supporting the request. The request for a reduction or waiver of the goal shall be reviewed pursuant to 30 ILCS 559/20-20(b). 
Upon completion of the work set forth in the contract, the Contractor shall submit a certification demonstrating that it has met the 10% apprenticeship goal or received a reduction or waiver of the 10% apprenticeship goal for each prevailing wage classification.




Delivery Methods



• Multiple Prime
• Single Trade
• Single Prime
• Design-Build
• Construction 

Management
• Design Assist
• Small and 

Emergency Projects

Click to add text
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Presenter Notes
Presentation Notes
CDB selects a construction delivery method based on the project’s complexity, scope, completion timeline, geographical area, user agency’s request, and availability of skilled workforce.



Multiple 
Prime

• An architect/engineer (A/E) is selected and works to 
develop the design drawings and a bid package for each 
applicable subdivision/trade of work (plumbing, heating, 
ventilation, electric, general, fire sprinkler) on the 
project.

• When the project is fully designed, each trade is put on 
the street for contractors to bid on separately.

• Contracts are awarded to the successful responsible and 
responsive low bidder in each subdivision/trade of work.

24

Presenter Notes
Presentation Notes
Multiple Prime is the State of Illinois’ traditional design-bid-build construction bidding method where CDB procures each subdivision of work on a construction project separately.  An architect/engineer (A/E) is selected using the qualifications-based selection (QBS) process and works to develop the design drawings and a bid package for each applicable subdivision of work (plumbing, heating, ventilation, electric, general, fire sprinkler) on the project. When the project is fully designed, each trade is put out for contractors to separately bid on; contracts are awarded to the successful responsible and responsive low bidder in each subdivision of work. 



Single 
Trade

• An architect/engineer (A/E) is selected and works to 
develop the design drawings and a bid package for the 
single trade.

• When the project is fully designed, the trade is put on the 
street for bidding.

• Contract is awarded to the successful responsible and 
responsive low bidder.

• A project is single-trade when the work is heavily one trade 
only and the other trades are less than $100,000 in value on 
the bid cost estimate.

25

Presenter Notes
Presentation Notes
Single Trade- Works the same as the multiple prime method, with only one trade.



Single 
Prime with 
Protected 

Subs

• The protected subcontractor concept is unique in State 
Procurement Delivery.

• Project can be of various sizes of construction budgets in 
value to utilize this tool.

• Fosters strong teamwork

• Reduce change orders

• Limits claims

• Meets schedules

26



Works under a single contract to provide 
design and construction services.

Design 
Build

• Bridging firm is selected to assist 
with preliminary design
and development of the request for
proposals.

•
Bridging firm works with CDB and
the user agency to develop
the project scope and performance
criteria.

•
CDB then incorporates this
information into a request for
proposals, which is published for
design-build teams to respond with
proposals.

•
The selection process attributes
75% of the weighted selection
criteria to technical evaluation
factors, such as quality, experience,
performance, and compliance with
project objectives, and 25% of the
weighted selection criteria to the
total project cost and schedule.

27



Design Build
One entity - the design-build team - works under a single 

contract to provide design and construction services.

Awards

Schedule

Design-Build Contract

Design-Build Standard Documents

28

Presenter Notes
Presentation Notes
Design-Build awards are heavily based on the experience and the quality of the design professional and contractor teams.

Design-Build relies on a single point of responsibility contract and is used to minimize risks and to reduce the delivery schedule by overlapping the design phase and construction phase of a project
Schedule
P.U.S.H. 
Critical Path Method
Double-Shifting as Necessary
Construction Meetings
A/E - Contractor Accountability
Coordination
Project Management
Decision Making Authority
Key Staff Availability
Response Times
Expedited Delivery�Hiring the Architect/Engineer and Contractor at the Same Time
	What, Why and When it is needed

Design-Build contract uses a firm fixed price, providing the State a set price for the project

CDB’s standard documents for design-build construction can be found on the reference library on our webpage.






Construction 
Management

• CM & A / E
• Owner
• General Contractor
• MEP Contractor
• Subcontractors
• Design $ Construction $
• Schedule and Quality Assurance
• Constructability and Estimating Reviews
• Field Management
• CDB holds the construction contracts.

29

Presenter Notes
Presentation Notes
Construction Management- CM / Agency 

The CM / Agency project delivery method is the traditional means of completing a project 
(multiple or single prime bidding are options under this method).





Design 
Assist

• Design-Assist is leveraged for emergency projects, both small 
and large, when there is no time to prepare an abbreviated 
specification and critical life safety issues exist

• CDB hires an architect/ engineer and construction contractor at 
the same time to move forward concurrently with the design and 
construction of the project

• This delivery method helps to facilitate expedited construction 
and is limited to emergency projects.
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Small and 
Emergency 

Projects

• Emergency Projects come in all sizes but are primarily used to 
address immediate life and property issues that cannot wait for 
traditional design, bidding, and contract awards.

• Small projects as defined in the small and emergency project 
manual are managed depending on the dollar value in a variety 
of ways subject to the key point of all work being under 
$100,000 in value.
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Related Project 
Quality Tools

Commissioning

BIM 
(Building Information 
Modeling)

Additional A/E observation 
services

LEED (Leadership in Energy and 
Environmental Design)

32



Commissioning

Building commissioning is a field for consideration on State of Illinois projects.

What is Commissioning?

Core Business Component

LEED certification

Value

33



Commissioning

Building commissioning is a field for consideration on State of Illinois projects

• More and more architectural and engineering firms are including commissioning 
services as a core business component

• For the most part, building commissioning is a term associated with new 
construction projects as a process of ensuring that new buildings and their 
systems perform as designed 

• Commissioning is integrated into the construction process to ensure that owners 
and investors get good buildings for their investments

• It is a required part of the LEED certification - whether done internally by the 
original design firm or provided by a third-party commissioning agent

• Commissioning on renovation projects also provides excellent value in the review 
of the building envelope and MEP systems
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References to Technical Specifications

Observer serves as a representative for the Owner

Independent firm to provide services

Report submittals 

Contractor assistance

Contractor notification

A/E Observation Services
(Additional)

35



Project Tools
BIM 

(Building Information Modeling)

• Process involving the generation and 

management of digital representations of 

physical and functional characteristics of a 

facility

• The resulting building information models 

become shared knowledge resources to 

support decision-making about a facility from 

earliest conceptual stages, through design 

and construction, through its operational life 

and eventual demolition
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Project Tools

LEED 

(Leadership in Energy and 

Environmental Design)

• This tool consists of a suite of rating 

systems for the design, 

construction and operation of high-

performance green buildings, 

homes and neighborhoods

• The State of Illinois requires LEED 

certification for all new construction 

at CDB for facilities over 10,000 sq. 

feet

• LEED certification for renovation 

projects is required when the 

project is renovating over 40% of 

the replacement cost of the facility

37



Project Tools

 BIM (Building Information Modeling)

 Digital Representation

 Shared Knowledge Resources

38

Presenter Notes
Presentation Notes
This is the process involving the generation and management of digital representations in Developing a Design Model of physical and functional characteristics of a facility.  

The resulting building information models become shared knowledge resources to support decision-making about a facility from earliest conceptual stages, through design and construction, through its operational life and eventual demolition.

BIM improves:

Communication
Coordination
Quantification
Analysis

Resulting in:

Schedule conformance
Budget conformance
Scope management
Best value to client





Project Tools

LEED 

(Leadership in Energy 
and Environmental Design)

39



Key Project Management Tools



Blue Ribbon Tools

Defined in the contract bid specifications

Defined by the A/E specifications

A/E responds within 48 hours

Software interact with CDB’s software

RFP requests within 48 hours

Job site with design professional for daily on- site 
decisions

Major 
Construction 
Milestones

Shops 
Drawings

Field RFl’s

RFP

Daily 
Updating

Job Site 
Observation

1

2

3

4

5

6

Presenter Notes
Presentation Notes
Major construction milestones from ATP to SC will be defined in the contract bid specifications as duration of days from ATP. Major construction milestones from ATP to SC will be defined in the contract bid specifications as duration of days from ATP.

All contractor materials and systems which require shops drawings, as Major construction milestones from ATP to SC will be defined in the contract bid specifications as duration of days from ATP.

Field RFl's are answered within 48 hours by the A/E unless specific written permission by the CDB PM authorizes additional review time.

RFP requests are to be answered with an accepted RFP or refusal from the A/E and CM reporting to the CDB PM team within 48 hours of a written request from the single prime contractor. The COB PM may allow more time for RFP review and issuance for complicated or detailed contract changes.

The CDB PM to use as/4OO log to interact with CM software regardless of type for daily updating.

The A/E to provide full time observation on the job site with a design professional to make decisions on site every day.


Field RFl's are answered within 48 hours by the A/E unless specific written permission by the COB PM authorizes additional review time.

RFP requests are to be answered with an accepted RFP or refusal from the A/E and CM reporting to the COB PM team within 48 hours of a written request from the single prime contractor. The COB PM may allow more time for RFP review and issuance for complicated or detailed contract changes.

The COB PM to use as/4OO log to interact with CM software regardless of type for daily updating.

The A/E to provide full time observation on the job site with a design professional to make decisions on site every day.


All contractor materials and systems which require shops drawings, as

Field RFl's are answered within 48 hours by the A/E unless specific written permission by the COB PM authorizes additional review time.

RFP requests are to be answered with an accepted RFP or refusal from the A/E and CM reporting to the COB PM team within 48 hours of a written request from the single prime contractor. The COB PM may allow more time for RFP review and issuance for complicated or detailed contract changes.

The COB PM to use as/4OO log to interact with CM software regardless of type for daily updating.

The A/E to provide full time observation on the job site with a design professional to make decisions on site every day.




Prequalification
Two types of designations vendors will encounter at CDB:

1.Prequalification – the process that CDB uses to verify that vendors meet 
requirements to be able to contract directly with the CDB.   Some consultants, 
subconsultants also may need to be prequalified.  Subcontractors (which are 
referred to as “protected subcontractors”) included with the Single-Prime must 
also be prequalified

2.Vendor Registration – for subcontractors, consultants and material suppliers 
that do not wish to be prequalified and bid directly with CDB.  Subcontractors 
are not required to be prequalified 

• Both Prequalification and Registration are active for three years
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Prequalification

• Firms must be prequalified the day PRIOR to bidding or 
providing submittals for selection

• Prequalification processing of applications may take up to 
45 days or longer, provided a “complete” and “accurate” 
application is received.  Incomplete, insufficient, or 
inaccurate information will cause delays in processing. 
Vendors are urged to prequalify as soon as possible
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Prequalification’s
Application

Three different types:

• Architect/Engineer

• Contractor

• Construction Manager/

Program Manager

44



Contractor

Prime Contractor wishing to 
contract directly with the CDB

Subcontractors who will perform 
work as a Protected Subcontractor 
as defined for the Single Prime 
Delivery method also required to 
Prequalify

45



Who Needs to be 
Prequalified as a 

Construction 
Manager/Program 

Manager?

Tier 1:  Construction 
Managers and Program 
Managers with experience in 
projects valued at $5 million 
to $15 million

Tier 2:  Construction 
Managers and Program 
Managers with experience in 
projects valued at a minimum 
of $15 million

46



Prequalification’s
Application

Documentation associated with 
the application:

• Contractor: Non-Residential Experience, 

Bonding Capacity, Reference

• SBE, SOS, IPG, which includes Financial 

Disclosure information, and licenses 

specifically for specialties such as Asbestos, 

Plumbing and Lead Abatement

47



www2.illinois.gov/cdb

48

http://www.illinois.gov/cdb


Bidding Process

Public Bid Opening WebEx available: CDB Bid Opening - Webex

49

https://illinois.webex.com/webappng/sites/illinois/meeting/info/6b5475f307c440499447d4340e43c80f?siteurl=illinois&MTID=m072eb8a8cd4d6d219e54eaf95b861ff2&meetingAuthToken=QUhTSwAAAAZasp%2Bmx%2FzSTaiNBfv2LinwcIUDP%2Fid0k7IIg%2FucIDomPPIoC1dA9Z50cxp6vcH001DhtEgNWPDw7g7r%2BYJgHzVx%2FqiSdFsSKix90%2B8Abi9uhqk%2F%2BoKeujVRDZICVS5DY6lxs21jpgB3p5fe7RaNcbHbC2RhcHP01XGxvKIPcVAyQDWEWciAS%2BG1ced7OjB26NNnKyodM07Co%2B4KFupi%2BcR%2B2KDbOuuNdYrIOEGjzNslg%3D%3D


00 11 13 
Advertisement for Bid

Single Prime



BIDDING & CONTRACT REQUIREMENTS
00 11 13 – Advertisement for Bids

The State of Illinois, Capital Development Board (CDB) will receive sealed bids for:

CDB PROJECT #: (* )
TITLE: (* )
LOCATION: (* )
USING AGENCY: (* )
COUNTY: (* )

PROJECT DESCRIPTION: (*A/E: Provide a brief project description to give potential bidders information to 
help them decide if they wish to request plans; 40 words maximum. Remember that trades and cost ranges 
below will provide some information.)

Single Prime Delivery Method:
Either the Single Prime Bidder or a protected subcontractor must be listed for each trade
provided on the Bid Form. Only one protected subcontractor may be listed for each trade.
Failure to identify the name and bid proposal cost of each listed protected subcontractor on the 
provided Bid Form or providing more than one protected subcontractor for each trade will be a 
material deficiency (no time will be allowed after bid opening to remedy deficiency) and will result 
in the rejection of the bid. All protected subcontractors listed must be prequalified with CDB in 
accordance with CDB Standard Documents for Construction, Article 00 21 05.

COST RANGE (*see below)
under $
under $
under $

TRADE
GENERAL 
PLUMBING 
HEATING 
VENTILATION under $
ELECTRICAL under $
ASBESTOS ABATEMENT under $
(*OTHER) under $

BID DATE/TIME
(*MO/DAY/YR)(5:30 pm) 
(*MO/DAY/YR)(5:30 pm) 
(*MO/DAY/YR)(5:30 pm) 
(*MO/DAY/YR)(5:30 pm) 
(*MO/DAY/YR)(5:30 pm) 
(*MO/DAY/YR)(5:30 pm) 
(*MO/DAY/YR)(5:30 pm)

SPECIAL BID INSTRUCTIONS:

Due to the COVID-19 Emergency, bids will only be accepted via mail or email. No In-Person 
submittals of bids will be allowed. Bid modifications will only be accepted via email. No faxed bid 
modifications will be allowed.

All bids will be received at the CDB Springfield Office only. No bids will be received at the CDB 
Chicago Office or CDB Carbondale Office, and any packages mailed to the CDB Chicago Office or 
CDB Carbondale Office will not be forwarded to the CDB Springfield Office, and will be considered 
disqualified.

TO SUBMIT BIDS VIA MAIL:

Mail bids to:

ILLINOIS CAPITAL DEVELOPMENT BOARD 
401 SOUTH SPRING STREET
THIRD FLOOR, WILLIAM G. STRATTON BUILDING 
SPRINGFIELD, IL 62706

CDB bid envelopes can be used to mail bid documents to CDB Springfield if bidding firms have access 
to them. Otherwise, the CDB Project Number, the Trade, and the Bid Date should be included on the 
outside of the mailing envelope.

Bids can be sent via the US Post Office, UPS, or FEDEX, and should be sent without a signature 
required at delivery. Mailed bids will be considered on-time if the package is in CDB’s mail received

00 11 13-
51



BIDDING & CONTRACT REQUIREMENTS
00 11 13 – Advertisement for Bids

• Upload your file
o The file size is limited to 2 GB
o Only 5 separate files may be uploaded

 You may upload a zip file if necessary
• Enter the appropriate bid modification information in the “File Transfer Email Subject 

(Optional)” box
o Subject: Bid Modification from (Company) for (CDB Project Number) – (Trade) – (Bid 

Date)
 Subject: Bid Modification for XYZ Contractors for 805-030-020 – GENERAL –

5/6/2020
• Enter the appropriate email body information in the “Message to Recipient (Optional)” box

o Full company name (as prequalified with CDB)
o Company mailing address
o Contact name
o Contact email and phone number
o CDB Project Number
o Trade
o Bid Date
o NO pricing information should be included.

• If you are submitting your bid modification more that 5 days prior to the “bid opening” date 
please select “Advanced Options” and select the appropriate number of days for the document to 
remain on the servers

o You have the option of 5 days, 10 days, or 15 days
• Please check the “I acknowledge that I have read and understand this warning” box located 

towards the top of the form.
• Click “Send It”
• The email confirmation will provide you with a link to the downloaded file

o This site will show how many times the file has been downloaded

Emailed bid modifications will be considered on-time if uploaded prior to 5:30pm on the evening of the 
bid receipt deadline.

BID OPENING:

The public bid opening will be conducted on FRIDAY, (Month) (Day), 2020 at 10:00 am prevailing 
time via WebEx.

Contractors interested in attending the public bid opening may attend virtually by using the following 
meeting information:

When it's time, join your WebEx meeting here.

Meeting website: https://globalpage-prod.webex.com/join

Meeting number (access code): 133 078 7209

Meeting password: afMheZui738
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Join by phone

+1-312-535-8110 United States Toll (Chicago)

+1-415-655-0002 US Toll

Meeting participants will not be able to ask questions either verbally or via the meeting’s chat feature.

Minority, Female & Veteran Business Subcontractor/Supplier Participation is (*Applicable)(*Not 
applicable)
Obtain Plans From: (*A/E FIRM NAME, ADDRESS, PHONE) 

Refundable Plan Deposit:(*$)

Pre-Bid Meeting (Not Mandatory): (*date, time, location)
(Mandatory Pre-Bid Meeting For All Prime Bidders:) (*date, time, location) (*A/E consult PM, 
Mandatory Pre-bid Justification required) (*Justification, please select all that apply: A mandatory pre-
bid meeting is required due to;(1) the unique nature of this project; (2) the complexity of this project; (3) 
unique site features; (4) the size and scope of the project; (5) restricted access to the job site; (6) being 
an emergency project. Brief Explanation:)

INFORMATION TO BIDDERS:

A. Prequalification. Bidders and protected subcontractors must be prequalified with CDB; allow 45 days for
application processing. For an application and a copy of CDB's Standard Documents for Construction
(applicable to this project), visit CDB’s Website www.illinois.gov/cdb or phone 217/782-6152 (TDD 217/524-
4449).

B. MBE/FBE/VBE. MBE/FBE/VBE firms must be certified or registered with CMS as an MBE, FBE, or VBE 
prior to bidding.

C. Prevailing Wage. Contractor shall not pay less than the prevailing rates of wages to all laborers, workmen, and
mechanics performing work under this contract, and shall comply with the requirements of the Illinois Wages 
of Employees on Public Works Act(820 ILCS 130/1-12).

D. Registration with the Illinois Procurement Gateway (IPG). Vendors may pre-register with the IPG and receive
a vendor registration number. The IPG is a web based system that serves as the primary location for entering,
organizing, and reviewing vendor information. The IPG allows prospective vendors to provide disclosures,
registrations, and other documentation needed to do business with the State in advance of any particular 
procurement. Registration in the Illinois Procurement Gateway is optional.

E. Certifications and Disclosures. Vendors must have an approved Illinois Procurement Gateway registration 
number and completed Form B, or submit the Standard Certifications and Disclosure Form(s) (Form A) with bid
at time of submittal. Failure to provide a completed Form A standard certifications and financial disclosure or 
Form B, be registered with the Illinois Procurement Gateway, will result in rejection of bid.

F. Subcontractors. You are also required to submit disclosure forms and standard certifications for subcontractors
not considered incidental to the performance of the contract with an annual value over $50,000 within 20
days of execution of your contract with CDB or execution of the contract between you and your subcontractor,
whichever is later. A valid IPG registration number can be provided in lieu of hard copies of the standard
certifications and financial disclosure forms. (See D. above.) Subcontractors must receive an Authorization to
Proceed prior to performance of any work.

G. Supplement to SDC. Bidders are advised to review Article 01 11 01, Supplement to SDC, for any revisions to 
the Standard Documents for Construction.

H. Progress Payments. Progress payments will normally be issued by the Illinois Comptroller within 30 business 
days after CDB receives and approves an Invoice-Voucher.

I. For Single Prime Delivery Method Projects: Any reference in the Specifications and the Drawings for Multiple 
Prime Trades shall be considered as the Prime Bidding Trade.

J. Bid Protest. Bidder may submit a written protest to the Protest Review Office following the requirements
of the Administrative Rules, 44 Ill. Adm. Code 8.2075. For protests related to specifications, the Protest
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Review Office must physically receive the protest no later than fourteen (14) days after solicitation or 
related addendum was posted to the Bulletin. For protest related to rejection of individual bids or awards,
the protest must be received by close of business no later than fourteen (14) days after the protesting party 
knows or should have known of the facts giving rise to the protest. To reach the Protest Review Office:

Chief Procurement Office 
Attn: Protest Review Office 
401 South Spring Street
Suite 515 Stratton Office Building 
Springfield, IL 62706

In order to ensure timely recognition of your protest, 
please email the protest to the Protest Review Office at:
EEC.LegalStaff@Illinois.gov and cc: CDB.CPO@Illinois.gov

Facsimile: (217) 558-1399

CAPITAL DEVELOPMENT BOARD

Jim Underwood 
Executive Director
(*Name)
Project Manager
(*Area Code & Phone Number, e-mail address)

* Suggested cost ranges for table on front are:
Under $ 1,000,000
Under $ 1,500,000
Under $ 2,000,000
Under $ 2,500,000
Under $ 3,000,000
Under $ 3,500,000
Under $ 4,000,000
Under $ 5,000,000
Under $ 6,000,000
Under $ 7,000,000

Under $ 12,500
Under $ 25,000
Under $ 50,000
Under $100,000
Under $150,000
Under $200,000
Under $250,000
Under $300,000
Under $400,000
Under $500,000
Under $600,000
Under $700,000
Under $800,000
Under $900,000

Under $ 8,000,000
Under $ 9,000,000
Under $10,000,000
Under $11,000,000

Talk to your project manager for suggested cost ranges over $11,000,000.
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DIVISION 1 - GENERAL REQUIREMENTS
01 11 00 – Project Summary

1. STANDARD DOCUMENTS FOR CONSTRUCTION: CDB's (*2009) edition of the
Standard Documents for Construction (SDC) and the Supplement to Standard Documents for
Construction (Section 01 11 01) shall apply to this project.

GENERAL PROJECT INFORMATION:

A. DESCRIPTION:

B. EXISTING CONDITIONS:

C. RELATED WORK

1. WORK BY OTHERS:

2. FUTURE WORK:

2.

3. CONTRACT TIME: Refer to Articles 00 72 10 and 01 32 00 of the Standard
Documents for Construction.

The contractor shall complete all work through Substantial Completion in accord with the 
contract within (*) consecutive calendar days from the date of the Authorization to 
Proceed and shall complete all remaining work in accordance with the contract (Final 
Acceptance) within (*) consecutive calendar days from the date of Substantial 
Completion.

* * * OR * * *

SPECIAL NOTICE - DEADLINE FOR COMPLETION. Contractor shall commence 
work immediately upon receipt of the Authorization to Proceed and shall complete all 
work through Substantial Completion in accord with the contract no later than
(*) , 20 (*) . The contractor shall complete all work in accordance with 
the contract (Final Acceptance) within (*) consecutive calendar days from the date 
of Substantial Completion.

* * * OR * * *

SPECIAL NOTICE - DEADLINE FOR COMPLETION (LAPSING FUNDS). Project
funds lapse at the end of the current fiscal year. Contractor shall commence work 
immediately upon receipt of Authorization to Proceed. All work shall be completed in 
accordance with the contract and ready for final acceptance and payment no later than 
August 15, 20 (*). Claims for payment for work performed made after that date shall be 
submitted to the Court of Claims.

4. CONTRACT(S). Construct project under single prime contract. All work shown on the 
bidding documents is the responsibility of the contractor, regardless of the trade or 
specialty involved.

* * * OR * * *
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(*Option 2) The Bid Preference for Illinois Businesses does not apply to this project. 
The project will be funded, at least in part, with federal funds and federal requirements 
may conflict with this bid preference.

11. LIQUIDATED DAMAGES: (*OPTIONAL PARAGRAPH) Per Article 00 72 75 of the
Standard Documents for Construction, liquidated damages in the amount of (*$ amount)
per working day per contract beyond the scheduled completion date may be assessed by
CDB.

12. SITE SECURITY. (*OPTIONAL PARAGRAPH) The work will be performed in a 
secured institution. Article 01 35 54 of the Standard Document for Construction applies.

13. PROJECT IDENTIFICATION SIGN: (*OPTIONAL PARAGRAPH) The
(*coordinating or designated) contractor shall provide and maintain the project 
identification sign in accordance with Article 01 58 00 of the Standard Documents for
Construction.

14. FIELD OFFICES: (*OPTIONAL PARAGRAPH)

A. Coordinating contractor provide and maintain a field office in accordance with 
Article 01 52 00 of the Standard Documents for Construction.

B. See Related Requirements:
1. Section 01 51 50 Use of Existing Facilities
2. Section 01 51 00 Temporary Utilities

15.
project.

VALUE MANAGEMENT. The value management program is applicable to this

16. EXCESS FACILITY CHARGES. (*OPTIONAL PARAGRAPH) Charges by a
municipality or utility company to provide permanent services to the project service point 
will be subject to a utility agreement between that party and CDB. The contractor shall
not include these excess facility charges in their bid.

A. Charges by a municipality or utility company to provide temporary services to the 
project will be the sole responsibility of the designated contractor, noting that 
temporary services shall be limited to those necessary for construction purposes only, 
not including those necessary to test or operate permanent systems, unless specifically 
stated otherwise.
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00 41 00
Bid Form For 
Single Prime

Presenter Notes
Presentation Notes
For A/E’s: CDB Project #, Project Title, and Trade need to be listed on the 1st page. If there are no unit prices, delete the unit pricing table. If there are unit prices, fill out the table with unit pricing information. If there are no alternates, delete the alternate sections. If there are alternates include them on this bid form. Same goes for informational items. On the 2nd page, please ensure that all trades represented on the PPCB with a value over $100,000.00 is represented as a Protected Trade. This will include the trade that the project is listed under. Other trades not listed on the PPCB, or trades under $100,000.00 can be removed from the template. Bid preference for Illinois Businesses and Procurement of Domestic Products Act sections will depend on the project. If, as the A/E it is determined that these Acts apply make sure they are included on the bid form. If the Acts do not apply they need to be removed.

Contractors: 
When filling out the Bid Forms please ensure that everything listed is filled out and correct before submitting. Ensure any Base Bid and Alternate pricing is on the Bid Form and the written word value matches the numerical value. ALL protected subcontractors need to be listed on page 2, even if you are self performing the trade, ensure that you list yourself as the protected subcontractor. All protected subcontractors must be Prequalified with CDB just as the Prime Bidder is. Ensure the bottom portion of page 3 is filled out and signed.



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 00 – Bid Form

RETURN WITH BID

NAME OF FIRM:

CDB FIRM ID NO:

FOR (* Trade ) WORK

BID FOR: CDB PROJECT NUMBER: (* - - ) 

PROJECT TITLE: (* )

BID TO: State of Illinois, Capital Development Board

THE BIDDER ACKNOWLEDGES THE FOLLOWING ADDENDA: (Failure to acknowledge may cause bid 
rejection.)

NO. , DATED 

NO. , DATED 

NO , DATED

NO , DATED

NO. , DATED 

NO. , DATED 

EACH BID SHALL INCLUDE:

A. BID FORM (00 41 00)
B. SUBCONTRACTOR/SUPPLIER REQUIREMENTS (00 41 01)
C. DHR PC-2 FORM (00 41 04)
D. MBE/WBE/PBE/VBE FORM (00 41 05)
E. BID SECURITY (00 41 06)
F. PRODUCT SUBSTITUTION FORM (at Bidder's option) (00 41 07)
G. Standard Business Terms and Conditions (00 41 08)
H. Forms A CERTIFICATIONS AND DISCLOSURES or Forms B (00 41 09)

UNIT PRICES:
ITEM DESCRIPTION

UNIT 
OF 
COST

ESTIMATED 
QUANTITY

UNIT 
PRICE

COST 
EXTENSION

1. x $ = $
2. x $ = $

SUM OF ALL UNIT PRICE COST EXTENSIONS
(TO BE INCLUDED IN THE BASE BID PRICE) = $

BASE BID: THE BIDDER AGREES TO PERFORM ALL WORK FOR THE ABOVE 
TRADE, EXCLUSIVE OF ALTERNATE BIDS, FOR THE SUM OF:

DOLLARS ($ ) 

(*ALTERNATE BID NO.): (*ADD TO)(*DEDUCT FROM) THE BASE BID THE SUM OF:

DOLLARS ($ ) 

(*INFORMATIONAL BID ITEM(S):)
(*AUTHORIZATION FOR USE BY CDB PROJECT MANAGER REQUIRED)

Bidder has included in the Base Bid, the following amount for the informational bid item(s) identified 
above.

DOLLARS ($ )

00 41 00 -
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Document 00 41 00 – Bid Form

RETURN WITH BID

Note: Any qualifying or conditional statements included on the bid form or attached to the bid form may
result in rejection of the bid unless rescinded by the bidder.
SINGLE PRIME BID REQUIRED INFORMATION:

List all protected subcontractors, CDB Prequalification ID numbers, and their bid proposal costs for
each trade listed below not being performed by Single Prime Bidder. For protected subcontractors who
are listed for more than one trade, the bid proposal cost must be separated and listed for each applicable
trade. Failure to identify the name and proposal amount of each listed protected subcontractor on
the provided Bid Form or providing more than one protected subcontractor for each trade will be
a material deficiency (no time will be allowed after bid opening to remedy deficiency) and will
result in the rejection of the bid. During the post-bid evaluation process, the identified protected
subcontractors will be required to provide written verification that the trade and bid proposal cost are
correct, and that the firm will perform the minimum amount of work with its own forces as required
under Project Manual Division 1, Section 01 11 01 Supplement to the SDC: Subsection 00 21 50 Work
with Own Forces.

NOTE: ANY OF THE BELOW LISTED TRADES MAY BID AS THE PRIME BIDDING TRADE.
The Prime Bidding Trade may self-perform any of the trades listed below and MUST list themselves for
each trade they will be self-performing. Name, CDB Prequalification ID number, and bid proposal costs
for each protected subcontractor MUST be listed for the remaining trades below. Either the Single
Prime Bidder or a protected subcontractor MUST be listed for each trade listed below.

FAILURE TO PROVIDE THE REQUIRED INFORMATION FOR EACH 
TRADE LISTED BELOW WILL RESULT IN REJECTION OF THE BID.

Trade Name CDB Bid Proposal Costs
Prequalification (only required for
ID No. protected subcontractors)

General: 

Electrical: 

Heating: 

Plumbing: 

Sprinkler:

A/e to use only when a specific trade identified is over $100,000

A/e to use only when a specific trade identified is over $100,000

A/e to use only when a specific trade identified is over $100,000

A/e to use only when a specific trade identified is over $100,000

A/e to use only when a specific trade identified is over $100,000

Ventilation: A/e to use only when a specific trade identified is over $100,000

Other: A/e to use only when a specific trade identified is over $100,000

$

$

$

$

$

$

$

☐ BID PREFERENCE FOR ILLINOIS BUSINESSES. Section 45-105 of the Illinois Procurement
Code (30 ILCS 500/45-105) applies a 4% bid preference for businesses headquartered in Illinois and
meeting other Illinois residency requirements. Check the box if bidder’s business meets the criteria for
an “Illinois Business” found in Section 45-105 of the Illinois Procurement Code.

00 41 00 -
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RETURN WITH BID
(*A/E Note: The paragraph below should be deleted if the Domestic Products Act preference is NOT being applied to the 
project.)

☐ The bidder requests preference pursuant to the Procurement of Domestic Products Act (30 ILCS 517). 
We certify that all offered goods were/will be:

☐ Manufactured in the United States.
☐ Manufactured in Illinois.

We understand that, if awarded a contract based on a preference for goods manufactured in the
United States or Illinois, this certification will become part of the contract, and, if we knowingly
supply goods that are not manufactured in the United States or Illinois, we will be subject to
penalties that include debarment for 5 years, voiding of the contract, and civil damages.

PRODUCT SUBSTITUTION FORM ATTACHED (00 41 07): ☐
Duration of Bids: The bidders shall hold their bids open for 60 (*A/E to specify time if not 60
days) calendar days after the bid opening.

By signing below, the Bidder agrees to perform all work in accordance with the terms and
conditions of the bidding documents and enter into and execute a contract with CDB, if awarded,
on the basis of this bid for the sum indicated herein:

BIDDER (show Company name and DBA):

Signature of authorized representative:

Printed Name: FEIN #:

Title: Date

Address:

Telephone: Fax: Email:

For Corporations only: Attest By: (Corporate Secretary)

00 41 00 -
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The State of Illinois, Capital Development Board (CDB) will receive sealed bids for:

CDB PROJECT #: (* )
TITLE: (* )
LOCATION: (* )
USING AGENCY: (* )
COUNTY: (* )

PROJECT DESCRIPTION: (*A/E: Provide a brief project description to give potential bidders information to help them 
decide if they wish to request plans; 40 words maximum. Remember that trades and cost ranges below will provide some 
information.)

BID DATE/TIME
(*MO/DAY/YR), (TUESDAY) (11:00 AM)
(*MO/DAY/YR), (TUESDAY) (11:00 AM)
(*MO/DAY/YR), (TUESDAY) (11:00 AM)
(*MO/DAY/YR), (TUESDAY) (11:00 AM)
(*MO/DAY/YR), (TUESDAY) (11:00 AM)
(*MO/DAY/YR), (TUESDAY) (11:00 AM)
(*MO/DAY/YR), (TUESDAY) (11:00 AM)

COST RANGE (*see below) 
under $
under $
under $

TRADE
GENERAL 
PLUMBING 
HEATING 
VENTILATION under $
ELECTRICAL under $
ASBESTOS ABATEMENT under $
(*OTHER) under $

SPECIAL BID INSTRUCTIONS:

Bids and bid modifications for this project will only be accepted via the CDB’s e-Builder Bidding Program or 
via an alternative file transfer system (if experiencing a technical issue – see instructions below). No faxed bid 
modifications will be allowed. No In-Person submittals of bids will be allowed. Bids and bid modifications
will not be allowed via mail.

TO SUBMIT BIDS VIA e-BUILDER:

• Click the URL on CDB’s Bid Information webpage for the specific project for which you wish to submit 
a bid. A separate URL will be included with each bid opportunity.

• Log into the e-Builder Bid Portal. If you have not previously used the Bid Portal, you may create an 
account by clicking the “Create Account” button on the login page and entering the required 
information.

• For Step 1 Bid Form, vendors should enter bid amounts, including any alternates.
• For Step 2 Response Documents, which is the second tab in the middle of the screen, vendors should

upload required documents as a PDF. These documents include the 00 41 00 - Bid Form, 00 41 01 –
Subcontractor Requirements, 00 41 04 - PC-2 Form, 00 41 05 - MBE WBE PBE VBE Program
Requirements, 00 41 06 - Bid Bond, 00 41 08 - Standard Terms and Conditions, and 00 41 09 -
Certifications and Disclosures.

• For Step 3 Additional Information, the vendor must enter data about its organization, i.e. IPG Number, 
contact name.

• After clicking Submit, an email will be sent to the sender’s email address to confirm receipt of the 
bidding documents.

• It is the vendor’s responsibility to ensure that its bid and all required documentation are attached in the 
portal.

• For additional assistance related to the e-Builder system, email CDB@OnIndus.com. Questions 
submitted through the e-Builder module will not reviewed or responded to.

00 11 13-
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In the event that the bidder experiences technical errors uploading and submitting its bid or bid modification 
into the system, the bidder must submit a screenshot of the error it receives to CDB.CPO@illinois.gov prior to 
the bidding deadline. Once the error has been submitted, a vendor will be provided detailed instructions on 
submitting its bid or bid modification via an alternative file transfer system. CDB will evaluate the information 
provided in the email and, in consultation with the CPO’s office, determine if the bid should be accepted or 
rejected.

BID MODIFICATIONS:
Modifications to bids submitted through the e-Builder portal shall be made in the portal at any time prior to the 
bidding deadline by logging into the e-Builder system, recalling the previously submitted bid, and submitting 
the revised bid amounts.

In the event that the bidder experiences technical errors when making a modification to its bid in the e-Builder 
portal, the bidder must submit a screenshot of the error to CDB.CPO@illinois.gov prior to the bidding deadline. 
Once the error has been submitted, a vendor will be provided detailed instructions on submitting its bid or bid 
modification via an alternative file transfer system. CDB will evaluate the information provided in the email 
and, in consultation with the CPO’s office, determine if the bid should be accepted or rejected.

BID OPENING:

The public bid opening will be conducted on TUESDAY, (Month) (Day), (Year) at 2:00pm prevailing time via 
WebEx.

Contractors interested in attending the public bid opening may attend virtually by using the following meeting 
information:

When it's time, join your WebEx meeting here.

Meeting website: https://globalpage-prod.webex.com/join

Meeting number (access code): 2463 639 5226

Meeting password: 3S2sVqVBW7U

Join by phone

+1-312-535-8110 United States Toll (Chicago)

+1-415-655-0002 US Toll

Meeting participants will not be able to ask questions either verbally or via the meeting’s chat feature.
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Minority, Women, Persons with Disabilities, and Veteran Business Subcontractor/Supplier Participation is 
(*Applicable)(*Not applicable)
Obtain Plans From: (*A/E FIRM NAME, ADDRESS, PHONE) 

Refundable Plan Deposit:(*$)

Pre-Bid Meeting (Not Mandatory): (*date, time, location)
(Mandatory Pre-Bid Meeting For All Prime Bidders:) (*date, time, location) (*A/E consult PM, Mandatory Pre-
bid Justification required) (*Justification, please select all that apply: A mandatory pre-bid meeting is required 
due to;(1) the unique nature of this project; (2) the complexity of this project; (3) unique site features; (4) the 
size and scope of the project; (5) restricted access to the job site; (6) being an emergency project. Brief 
Explanation:)
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INFORMATION TO BIDDERS:

A. Prequalification. Bidders must be prequalified with CDB; allow 45 days for application processing. For an
application and a copy of CDB's Standard Documents for Construction (applicable to this project), visit CDB’s
Website www.illinois.gov/cdb or phone 217/782-6152 (TDD 217/524-4449).

B. MBE/WBE/PBE/VBE. MBE/WBE/PBE/VBE firms must be certified or registered with the State of Illinois
Commission on Equity and Inclusion as an MBE, WBE, PBE, or VBE prior to bidding.

C. Prevailing Wage. Contractor shall not pay less than the prevailing rates of wages to all laborers, workmen, and
mechanics performing work under this contract, and shall comply with the requirements of the Prevailing Wage
Act (820 ILCS 130/1-12).

D. Registration with the Illinois Procurement Gateway (IPG). All new and renewing vendors that request either
Architect/Engineer, Construction Manager/Program Manager, or Contractor prequalification must be an “Active
(Accepted)” registrant in the IPG. Vendors not subject to prequalification renewal prior to time of bid may pre-
register with the IPG and receive a vendor registration number. The IPG is a web based system that serves as the
primary location for entering, organizing, and reviewing vendor information. The IPG allows prospective vendors
to provide disclosures, registrations, and other documentation needed to do business with the State in advance of
any particular procurement.

E. Certifications and Disclosures. New vendors and vendors renewing prequalification must have an approved Illinois
Procurement Gateway registration number and completed Form B. Vendors not subject to prequalification renewal
prior to time of bid have the option to submit the Standard Certifications and Disclosure Form(s) (Form A) with bid
at time of submittal. Failure to provide a completed Form A standard certifications and financial disclosure or Form
B, will result in rejection of bid.

F. Subcontractors. You are also required to submit disclosure forms and standard certifications for subcontractors not
considered incidental to the performance of the contract with an annual value over $100,000 within 20 days of
execution of your contract with CDB or execution of the contract between you and your subcontractor, whichever
is later. A valid IPG registration number can be provided in lieu of hard copies of the standard certifications and
financial disclosure forms. (See D. above.) Subcontractors must receive an Authorization to Proceed prior to
performance of any work.

G. Supplement to SDC. Bidders are advised to review Article 01 11 01, Supplement to SDC, for any revisions to the 
Standard Documents for Construction.

H. Progress Payments. Progress payments will normally be issued by the Illinois Comptroller within 30 business days 
after CDB receives and approves an Invoice-Voucher.

I. Bid Protest. Bidder may submit a written protest to the Protest Review Office following the requirements of the 
Administrative Rules, 44 Ill. Adm. Code 8.2075. For protests related to specifications, the Protest Review Office
must physically receive the protest no later than fourteen (14) days after solicitation or related addendum was posted
to the Bulletin. For protest related to rejection of individual bids or awards, the protest must be received by close
of business no later than fourteen (14) days after the protesting party knows or should have known of the facts
giving rise to the protest. To reach the Protest Review Office:

Chief Procurement Office 
Attn: Protest Review Office 
401 South Spring Street
Suite 515 Stratton Office Building 
Springfield, IL 62706

In order to ensure timely recognition of your protest, 
please email the protest to the Protest Review Office at:
EEC.LegalStaff@Illinois.gov and cc: CDB.CPO@Illinois.gov

Facsimile: (217) 558-1399

CAPITAL DEVELOPMENT BOARD

Jim Underwood 
Executive Director

(*Name)
Project Manager
(*Area Code & Phone Number, e-mail address)
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J. Standard Documents for Construction. Unless otherwise instructed, reference throughout the contract documents to
the Standard Documents for Construction shall be interpreted to include reference to the most recent Supplement to
the applicable Standard Documents for Construction.

* Suggested cost ranges for table on front are:

Under $100,000 Under $ 2,000,000
Under $150,000 Under $ 2,500,000
Under $200,000 Under $ 3,000,000
Under $250,000 Under $ 3,500,000
Under $300,000 Under $ 4,000,000
Under $400,000 Under $ 5,000,000
Under $500,000 Under $ 6,000,000
Under $600,000 Under $ 7,000,000
Under $700,000 Under $ 8,000,000
Under $800,000 Under $ 9,000,000
Under $900,000 Under $10,000,000
Under $ 1,000,000 Under $11,000,000
Under $ 1,500,000

Talk to your project manager for suggested cost ranges over $11,000,000.
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DIVISION 1 - GENERAL REQUIREMENTS
01 11 00 – Project Summary

1. STANDARD DOCUMENTS FOR CONSTRUCTION: CDB's (*2009) edition of the
Standard Documents for Construction (SDC) and the Supplement to Standard Documents for
Construction (Section 01 11 01) shall apply to this project.

GENERAL PROJECT INFORMATION:

A. DESCRIPTION:

B. EXISTING CONDITIONS:

C. RELATED WORK

1. WORK BY OTHERS:

2. FUTURE WORK:

2.

3. CONTRACT TIME: Refer to Articles 00 72 10 and 01 32 00 of the Standard
Documents for Construction.

The contractor shall complete all work through Substantial Completion in accord with the 
contract within (*) consecutive calendar days from the date of the Authorization to 
Proceed and shall complete all remaining work in accordance with the contract (Final 
Acceptance) within (*) consecutive calendar days from the date of Substantial 
Completion.

* * * OR * * *

SPECIAL NOTICE - DEADLINE FOR COMPLETION. Contractor shall commence 
work immediately upon receipt of the Authorization to Proceed and shall complete all 
work through Substantial Completion in accord with the contract no later than
(*) , 20 (*) . The contractor shall complete all work in accordance with 
the contract (Final Acceptance) within (*) consecutive calendar days from the date 
of Substantial Completion.

* * * OR * * *

SPECIAL NOTICE - DEADLINE FOR COMPLETION (LAPSING FUNDS). Project
funds lapse at the end of the current fiscal year. Contractor shall commence work 
immediately upon receipt of Authorization to Proceed. All work shall be completed in 
accordance with the contract and ready for final acceptance and payment no later than 
August 15, 20 (*). Claims for payment for work performed made after that date shall be 
submitted to the Court of Claims.

4. CONTRACT(S). Construct project under single (* ) contract. All work shown on
the bidding documents is the responsibility of the contractor, regardless of the trade or
specialty involved.

* * * OR * * *
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Construct project under separate work contracts, under the terms of which CDB will 
assign the other contracts to the coordinating contractor, identified as the (* ) 
contractor. Refer to Article 00 72 20 of the Standard Documents for Construction:

1. General.
2. Plumbing.
3. Heating.
4. Ventilation.
5. Electrical.
6. (*Continue as applicable).

* * * OR * * * 

Construct project under separate work contracts:
1. General.
2. Plumbing.
3. Heating.
4. Ventilation.
5. Electrical.
6. (*Continue as applicable).

PRE-BID CONFERENCE. The pre-bid meeting will be as indicated in 00 11 13. 
Bidders are strongly urged to attend this meeting. See SDC 00 21 10 and 00 25 00.

* * * OR (only with written permission from PM)* * *

Attendance at the pre-bid conference as indicated in 00 11 13 is mandatory for all
Prime bidders. Prime bidders/contractors not in attendance at the mandatory pre-
bid conference shall have their bids rejected.

CONTRACT ADMINISTRATION FEE: A contract administration fee (CAF) is 
applicable to each contract in accordance with Article 00 21 40 of the Standard
Documents for Construction:

Each trade will be assessed three percent (3%) of their awarded contract (base bid plus
any awarded alternates). The assessed amount will be included in the Notice of Award
Letter. Bidders shall include an allowance for the CAF assessment in their bid.

BID SECURITY: Bid security must be submitted with each bid equal to 10% of the 
base bid and must be in the form of a CDB bid bond, certified check, cashier’s check or 
bank draft. Refer to Article 00 43 13 of the Standard Documents for Construction.

BUILDERS RISK INSURANCE, DESIGNATED PURCHASER. (*)
(*Coordinating) (*Each) contractor shall purchase and maintain builder's risk insurance 
in accord with Article 00 73 19 of the Standard Documents for Construction.

* * * OR * * *

No Builder's Risk insurance will be required for this project.

PROCUREMENT OF DOMESTIC PRODUCTS ACT.
A. The Procurement of Domestic Products Act, 30 ILCS 517/10, requires each 

purchasing agency making purchases of procured products to promote the 
purchase of and give preference to manufactured articles, materials, and supplies 
that have been manufactured in the United States.

5.

6.

7.

8.

9.
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B. “Manufactured in the United States" means, in the case of assembled articles, 
materials, or supplies, that design, final assembly, processing, packaging, testing, 
or other process that adds value, quality, or reliability occurs in the United States.

(*Option 1) As the A/E of record, our determination is this project as described in the 
project manual, specifications and drawings is too complex or the products are too 
numerous/complex to meet the Act and no preference is allowed.

* * * OR * * *

(*Option 2) As the A/E of Record, our determination is the promotion and preferences
required are being applied to this project. Bidder may request preference on document
00 41 00 – Bid Form.

10. BID PREFERENCE FOR ILLINOIS BUSINESSES. Section 45-105 of the Illinois
Procurement Code (30 ILCS 500/45-105) provides a bid preference of 4% of the contract 
base bid to any responsible bidder that is an Illinois business.

(*Option 1) The Bid Preference for Illinois Businesses applies to this project.

(*Option 2) The Bid Preference for Illinois Businesses does not apply to this project. 
The project will be funded, at least in part, with federal funds and federal requirements 
may conflict with this bid preference.

11. LIQUIDATED DAMAGES: (*OPTIONAL PARAGRAPH) Per Article 00 72 75 of the
Standard Documents for Construction, liquidated damages in the amount of (*$ amount)
per working day per contract beyond the scheduled completion date may be assessed by
CDB.

12. SITE SECURITY. (*OPTIONAL PARAGRAPH) The work will be performed in a 
secured institution. Article 01 35 54 of the Standard Document for Construction applies.

13. PROJECT IDENTIFICATION SIGN: (*OPTIONAL PARAGRAPH) The
(*coordinating or designated) contractor shall provide and maintain the project 
identification sign in accordance with Article 01 58 00 of the Standard Documents for
Construction.

14. FIELD OFFICES: (*OPTIONAL PARAGRAPH)

A. Coordinating contractor provide and maintain a field office in accordance with 
Article 01 52 00 of the Standard Documents for Construction.

B. See Related Requirements:
1. Section 01 51 50 Use of Existing Facilities
2. Section 01 51 00 Temporary Utilities

15.
project.

VALUE MANAGEMENT. The value management program is applicable to this

16. EXCESS FACILITY CHARGES. (*OPTIONAL PARAGRAPH) Charges by a
municipality or utility company to provide permanent services to the project service point will be
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subject to a utility agreement between that party and CDB. The contractor shall not include
these excess facility charges in their bid.

A. Charges by a municipality or utility company to provide temporary services to the 
project will be the sole responsibility of the designated contractor, noting that 
temporary services shall be limited to those necessary for construction purposes only, 
not including those necessary to test or operate permanent systems, unless specifically 
stated otherwise.

END 01 11 00.
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00 41 00
Bid Form for Mutli-Prime/Single Trade

Presenter Notes
Presentation Notes
For A/E’s: CDB Project #, Project Title, and Trade need to be listed on the 1st page. If there are no unit prices, delete the unit pricing table. If there are unit prices, fill out the table with unit pricing information. If there are no alternates, delete the alternate sections. If there are alternates include them on this bid form. Same goes for informational items. Bid preference for Illinois Businesses and Procurement of Domestic Products Act sections will depend on the project. If, as the A/E it is determined that these Acts apply make sure they are included on the bid form. If the Acts do not apply they need to be removed.

Contractors: 
When filling out the Bid Forms please ensure that everything listed is filled out and correct before submitting. Ensure any Base Bid and Alternate pricing is on the Bid Form and the written word value matches the numerical value. Ensure the bottom portion of page 2 is filled out and signed.




BIDDING & CONTRACT REQUIREMENTS
Document 00 41 00 – Bid Form

RETURN WITH BID

NAME OF FIRM:

CDB FIRM ID NO:

FOR (* Trade ) WORK

BID FOR: CDB PROJECT NUMBER: (* - - ) 

PROJECT TITLE: (* )

BID TO: State of Illinois, Capital Development Board

THE BIDDER ACKNOWLEDGES THE FOLLOWING ADDENDA: (Failure to acknowledge may cause bid 
rejection.)

NO. , DATED 

NO. , DATED 

NO , DATED

NO , DATED

NO. , DATED 

NO. , DATED 

EACH BID SHALL INCLUDE:

A. BID FORM (00 41 00)
B. SUBCONTRACTOR/SUPPLIER REQUIREMENTS (00 41 01)
C. DHR PC-2 FORM (00 41 04)
D. MBE/WBE/PBE/VBE FORM (00 41 05)
E. BID SECURITY (00 41 06)
F. PRODUCT SUBSTITUTION FORM (at Bidder's option) (00 41 07)
G. Standard Business Terms and Conditions (00 41 08)
H. Forms A CERTIFICATIONS AND DISCLOSURES or Forms B (00 41 09)

UNIT PRICES:
ITEM DESCRIPTION

UNIT 
OF 
COST

ESTIMATED 
QUANTITY

UNIT 
PRICE

COST 
EXTENSION

1. x $ = $
2. x $ = $

SUM OF ALL UNIT PRICE COST EXTENSIONS
(TO BE INCLUDED IN THE BASE BID PRICE) = $

BASE BID: THE BIDDER AGREES TO PERFORM ALL WORK FOR THE ABOVE 
TRADE, EXCLUSIVE OF ALTERNATE BIDS, FOR THE SUM OF:

DOLLARS ($ )

(*ALTERNATE BID NO.): (*ADD TO)(*DEDUCT FROM) THE BASE BID THE SUM OF:

DOLLARS ($ ) 

(*INFORMATIONAL BID ITEM(S):)
(*AUTHORIZATION FOR USE BY CDB PROJECT MANAGER REQUIRED)

Bidder has included in the Base Bid, the following amount for the informational bid item(s) identified 
above.

DOLLARS ($ )

00 41 00 -
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 00 – Bid Form

RETURN WITH BID

Note: Any qualifying or conditional statements included on the bid form or attached to the bid form may 
result in rejection of the bid unless rescinded by the bidder.

☐ BID PREFERENCE FOR ILLINOIS BUSINESSES. Section 45-105 of the Illinois Procurement 
Code (30 ILCS 500/45-105) applies a 4% bid preference for businesses headquartered in Illinois and 
meeting other Illinois residency requirements. Check the box if bidder’s business meets the criteria for 
an “Illinois Business” found in Section 45-105 of the Illinois Procurement Code.

(*A/E Note: The paragraph below should be deleted if the Domestic Products Act preference is NOT being applied to the 
project.)

☐ The bidder requests preference pursuant to the Procurement of Domestic Products Act (30 ILCS 517). 
We certify that all offered goods were/will be:

☐ Manufactured in the United States.
☐ Manufactured in Illinois.

We understand that, if awarded a contract based on a preference for goods manufactured in the
United States or Illinois, this certification will become part of the contract, and, if we knowingly
supply goods that are not manufactured in the United States or Illinois, we will be subject to
penalties that include debarment for 5 years, voiding of the contract, and civil damages.

PRODUCT SUBSTITUTION FORM ATTACHED (00 41 07): ☐
Duration of Bids: The bidders shall hold their bids open for 60 (*A/E to specify time if not 60
days) calendar days after the bid opening.

By signing below, the Bidder agrees to perform all work in accordance with the terms and
conditions of the bidding documents and enter into and execute a contract with CDB, if awarded,
on the basis of this bid for the sum indicated herein:

BIDDER (show Company name and DBA):

Signature of authorized representative:

Printed Name: FEIN #:

Title: Date

Address:

Telephone: Fax: Email:

For Corporations only: Attest By: (Corporate Secretary)

00 41 00 -
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00 41 01
Subcontractor Requirements

For Single and Multi-Prime

Presenter Notes
Presentation Notes
A/E’s: Ensure the correct version of this form is used (January 2023) This should show that known subcontractors with a value of $100,000.00 or more should be listed on this form.

Contractors: Ensure that any known subcontractors at the time of bidding are listed on this form. Subcontractors do not have to be registered at time of bid, but will need to register with CDB before the can start work on the project.



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 01 – Subcontractor Requirements

RETURN WITH BID

Subcontractor Requirements
Pursuant to requirements of 30 ILCS 500/20-120(a), the contract shall state whether the services of a subcontractor will be used. The contract shall 
include names and addresses of all known subcontractors with subcontracts with an annual value of more than $100,000, the general type of work to be 
performed, and the expected amount of money each will receive under the contract. Financial and Conflict of Interest disclosures and standard 
certifications of each subcontractor not considered incidental to the performance of a contract with an annual value over $100,000 must be submitted to 
CDB by the contractor prior to the subcontractor performance of work.

List known subcontractors not considered incidental to the performance of a contract with an annual value over $100,000.

CDB-00 41 01 January 2023
CDB (*Project Number) 00 41 01 - 1 (*Specify as appropriate)

Name of Subcontractor Address

CDB
Registrati
on 
Number

Total
Expected Value Description / Scope of Work

1

2

3

4

5

6

7

8

9

10(Use additional sheets if necessary.)
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00 41 04
DHR Form PC-2
For Single and Multi-Prime

Presenter Notes
Presentation Notes
A/E’s: This form will need to be obtained from the CDB PM or FEP Tech, and the form should be included in the bidding documents. If the Project is a Multi Prime Multi Trade project, each trade will have its own 00 41 04 and all will need to be included in the bidding documents/Project Specification Manual.

Contractors: Fill out this form completely and accurately. On page 2 fill in what trades will be used on the project, and list the number of Journeymen/Apprentices in the correct corresponding boxes. At time of bid, please provide with your bid submission a DOL Apprenticeship and Training Certificate for all trades you have listed on this form. Ensuring that these are included with this form when your bid is submitted will help the review process move quicker and smoother.



Springfield Area Goals
CAPITAL DEVELOPMENT BOARD
State of Illinois

RETURN WITH BID
BIDDING &CONTRACT REQUIREMENTS

Document 00 41 04 – DHR Form PC-2

BIDDER’S EMPLOYEE UTILIZATION FORM

SAMPLE:
(Note: A/E needs to obtain the proper PC-2 form from CDB PM/FEP)

All bidders shall complete the DHR Form PC-2 per 00 43 38.1 of the Standard Documents For Construction (SDC) and as identified 
by trade category. Failure to complete may result in rejection of the bid per 00 43 38.1 of the SDC.

(Option #1) Workforce projections are for work performed on the project being bid. Workforce projections shall include any 
subcontractor’(s’) workforce. The bidder, if awarded a contract, shall be responsible for ensuring the subcontractor(s) meet 
minority/female/veteran workforce goals.

* * * OR * * *

(Option #2) No minority/female/veteran workforce hiring goals have been established for this contract. CDB encourages the bidder
to utilize minority/female/veteran tradespersons on “no goals” designated contracts and to include that workforce on the PC-2 form.

CDB’s acceptance of the Bidder’s PC-2 projection is a condition of contract award. CDB will notify the bidder if the projection is 
unacceptable. The bidder shall be given the opportunity to negotiate an acceptable projection with the CDB. Failure to reach an 
acceptable workforce projection may result in rejection of the contract award.

GOALS

The following workforce hiring goals are in effect for 
each trade. These goals represent a minimum of
total workforce hours.

Minority / Female Utilization
Percent

Sheetmetal 25%
Equipment operators 20%
Mechanics 12%
Ironworkers/Boilermakers 20%
Carpenters 25%
Acoustical Tilers 20%
Ceramic Tile Setters 12%
Brick Masons/Tuckpointers 15%
Cement Masons 15%
Lathers (Metal/Wood) 15%
Tapers 15%
Plasters 15%
Painters 20%
Glaziers 15%
Roofers 25%
Metal Deck Roofers 15%
Pipefitters 25%
Plumbers 25%
Insulators 12%
Temperature Control 12%
Laborers 33%
Electricians 25%
Fencing, Guard Rails 15%
Landscaping 20%
Truck Drivers 20%
Air Test & Balancing 0%

Sandblast/Waterproofing/Caulkers 0%
Asbestos Workers 30%
Terrazzo 12%
Carpet 15%

INSTRUCTIONS
for
Phase:Project:

Trade:

Under “Total Employees”, project the total number of 
employees to be used in the performance of the contract 
work by your firm and your subcontractors. Include 
within the projections, separate numbers for
Journeyman and Apprentices by the letters “J” and “A”. 
(See next page)

Contact Person

Firm Name

Address

Telephone Number

Fax Number

Email Address

DHR #

DHR Expiration Date:

00 41 04 -
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Contract/Trade Bid FEP Tech Monitored/Non-Monitored
Trade Categories Trad

e 
Code

African American Hispanic Native American Asian Caucasian Veteran

Male Female Male Female Male Female Male Female Male Female Male Female
J A J A J A J A J A J A J A J A J A J A J A J A

Sheet Metal 3

Equipment Operators 4

Elevator Mechanics 5

Ironworker/BoilerMakers 6

Carpenters 7

Acoustical Tilers 8

Ceramic Tilesetters 9

Brick Mason/Tuckpointers 10

Cement Masons 11

Lather - Metal/Wood 12

Tapers 13

Plasterers 14

Painters 15

Glaziers 16

Roofers 17

Metal Deck Roofers 18

Pipefitter/Sprinkler Fitters 19

Plumbers 20

Insulators 21

Temperature Control 22

Laborers 23

Electricians 24

Fencing/Guard Rails 25

Landscaping 26

Well Drilling 27

Truck Drivers 28

Air Test & Balancing 29

SndBlst/Wtrprfng.Caulkers 30

Asbestos Workers 31

Terrazzo 32

Carpet 33

TOTALS
NOTE:Bidder’s failure to complete DHR Form PC-2 may result in rejection of the bid. Bidder shall set forth a total projection 
of the total workforce to be allocated for this contract. Approval of the workforce hiring projection is a post-award requirement.

CDB Contract No.

Contractor I.D.

00 41 04 -
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00 41 05
MBE/WBE/VBE/PBE

Program Requirements 
For Single and Multi Prime

Presenter Notes
Presentation Notes
A/E’s: Ensure the correct version of this form is being used (January 2023). All Projects, even if the project has no Goals, will need a 00 41 05 included. All goal information will need to be obtained by the CDB PM or FEP Tech. Fill out this form with all of the goal information. If the project has any alternates used page 3 and ensure that any alternates are represented on this form with its own space. If the project is a Multi Prime Multi Trade project, each trade will have its own 00 41 05. All of these will need to be included in the Bidding & Contracts Requirements documents/Project Manual to be submitted with bid submission.

Contractors: Fill out this form completely and accurately. Satisfying goals at time of bid ensures timely reviews of bids and allows CDB to move through the review process with more efficiency. If goals are not met at time of bid, then Good Faith Effort documentation will need to be provided to FEP Unit. If a firm is listed as two categories with the BEP (ie. MBE and WBE), that firm can only count towards satisfying one goal MBE or WBE. They cannot be used to satisfy both. Ensure this document is signed on the last page.  



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 05 – Minority/Women/Persons with Disabilities/Veterans Business Enterprise

Program Requirements
RETURN WITH BID

CDB-00 41 05 January 2023
CDB (*Project Number) 00 41 05 - 1 (*Specify as appropriate)

Name of Bidder: CDB PROJECT NO. (* - - )

(* INSERT TRADE HERE) CONTRACT REQUIREMENTS FOR MINORITY/WOMEN/PERSONS WITH 
DISABILITIES/VETERANS BUSINESS PARTICIPATION

A. Goals for participation by minority-owned businesses (MBE), women-owned businesses (WBE), and businesses
owned by persons with disabilities (PBE) as first and second tier (level) subcontractors or suppliers, and as the prime
contractor, are set in accord with the Business Enterprise for Minorities, Women, and Persons with Disabilities Act (30 ILCS
575).

Goals for participation by veteran-owned businesses (VBE) as first and second tier (level) subcontractors or suppliers, and
as the prime contractor, are set in accord with the Illinois Procurement Code (30 ILCS 500/45-57).

GOALS: The participation goal percentages on the amount of the contract awarded by CDB for this project are: (insert goals
as listed in the FEP Goals Memo).

B. The contract award is defined as a Base Bid plus any or all alternates. Only MBE/WBE/PBE/VBE firms certified by the
State of Illinois Commission on Equity and Inclusion (CEI) are acceptable. The MBE/WBE/PBE/VBE certification with CEI
shall be in good standing prior to the bid opening date.

NOTE: MBE/WBE/PBE/VBE goals are in addition to those specified for workforce projections on the Illinois 
Department of Human Rights PC-2 Form.

INSTRUCTIONS: When Goals are established, the Bidder shall identify below the names of certified MBE/WBE/PBE/VBE
vendors that will perform at least the percentage of the work specified in the Goals statement (see above) and the proposed dollar value
of the subcontract (percentage values are not acceptable). If the Bidder is an MBE/WBE/PBE/VBE, then the Bidder shall list the work to
be done with own forces and the proposed dollar value of the work on the form. If the Bidder needs assistance in identifying
subcontractors or suppliers, contact CDB’s Fair Employment Practices Unit (FEP) prior to bid, and, if applicable, during the 10-day cure
period and assistance will be provided. Efforts to comply with the requirements in Section 00 43 39 of the Supplement to the
Standard Documents for Construction will be considered in evaluating whether the bid is responsive.

 A completed 4105 Form should be provided with the Bidder’s bid.
 Submission of a blank 4105 Form (defined as no eligible participation listed) with a bid that includes 

MBE/WBE/PBE/VBE goals requires submission of Good Faith Effort (GFE) documentation at the time of bid and 
checking the associated box on the 4105 Form. GFE documentation should identify efforts made prior to the bid 
deadline. Failure to provide any of the required documentation shall result in the Bidder’s bid being deemed non-
responsive.

 If the Bidder submits a 4105 Form with eligible participation listed, but fails to meet the goals set forth, the Bidder shall
be notified and afforded a period not to exceed ten (10) calendar days from the date of notification (10-day cure period)
to cure deficiencies or submit written evidence of its Good Faith Efforts to achieve the goals. Submit documentation to
CDB.FEP@illinois.gov.

 Firms cannot be identified after the 10-day cure period.
 Failure to add participation, submit Good Faith Effort documentation, or both within the 10-day cure period shall 

result in rejection of bid.
 Firms shall be certified by CEI as an MBE/WBE/PBE/VBE prior to bid opening. Copies of the certifications shall be

submitted with the bid.
 A firm may only be used to satisfy one goal (MBE, WBE, PBE, or VBE) and not multiple goals.
 See the 2009 Standard Documents for Construction and the most current Supplement: 00 43 39 .10 – Calculation of

MBE/WBE/PBE/VBE Participation as a Material Supplier or Subcontractor.
BIDDER’S MBE/WBE/PBE/VBE PARTICIPATION SHOULD BE LISTED ON THE FOLLOWING BASE BID 
SHEETS AND ALTERNATE SHEETS (IF APPLICABLE).
(Attach additional sheets if necessary)
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 05 – Minority/Women/Persons with Disabilities/Veterans Business Enterprise

Program Requirements
RETURN WITH BID

CDB-00 41 05 January 2023
CDB (*Project Number) 00 41 05 - 4 (*Specify as appropriate)

Name of Bidder: CDB PROJECT NO. (* - - )

The Bidder represents to CDB that, to the best of its knowledge and belief:

1. Each of the subcontractors and suppliers listed is certified by CEI under the provisions and definitions in the Business
Enterprise for Minorities, Women, and Persons with Disabilities Act (30 ILCS 575) and Illinois Procurement Code (30
ILCS 500/45-57) as a minority-owned business, woman-owned business, business owned by a person with a disability,
or veteran-owned business.

2. The subcontract(s) which will be executed by the Bidder for the first and/or second level subcontractors and
suppliers if the Bidder is awarded this contract by CDB will meet or exceed the specified MBE/WBE/PBE goals and
will comply with all provisions of the Business Enterprise for Minorities, Women, and Persons with Disabilities Act 
(30 ILCS 575).

3. The subcontract(s) which will be executed by the Bidder for the first and/or second level subcontractors and 
suppliers if the Bidder is awarded this contract by CDB will meet or exceed the specified VBE goals and will
comply with all provisions of the Illinois Procurement Code (30 ILCS 500/45-57).

If a blank 4105 Form (defined as no eligible participation listed) is submitted with the bid, the 
Bidder must submit GFE documentation at the time of bid or the Bidder’s bid shall be deemed 
non-responsive. The 10-day cure period is not applicable to Bidders that submit a blank 4105 
Form. ☐ check if applicable

Bidder agrees to and certifies that it will comply with the contractual requirements specified in Article 00 43 39 of 
CDB’s Standard Documents for Construction, and the most current Supplement, regarding the Minority, Women, 
Persons with Disabilities and Veterans Business Enterprise Program Acts.

Signature Date

Printed Name and Title

SIGNATURE IS REQUIRED
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00 41 06 
Bid Bond for 

Single Prime and Multi-Prime 

Presenter Notes
Presentation Notes
A/E’s: Ensure that the correct version of the Bid Bond (April 2011) is included in the Bidding Documents/Project Manual. If the project is Multi Prime Multi Trade, each trade should have its own 00 41 06 Bid Bond. Please list the CDB Project # and the Trade in the corresponding spots on this form.

Contractors: Ensure your bonding company fills this form out in its entirety. The bottom portion (JURAT) should have two (2) names listed, a Notary Public and the Attorney-In-Fact of the Surety 



CDB-00 41 06 April 2011
CDB (*Project Number) 00 41 06 - 1 (*Specify as appropriate)

BIDDING & CONTRACT REQUIREMENTS
Document 00 41 06 – Bid Bond

RETURN WITH BID
State of Illinois
CAPITAL DEVELOPMENT BOARD

as Principal, and
a corporation of the State of
as Surety, are held and firmly bound unto the State of Illinois, acting by and through the Capital Development 
Board, as Obligee, in the amount of ten percent (10%) of the amount of the base bid for the payment of which 
Principal and Surety bind themselves, their heirs, executors, administrators, successors and assigns, jointly and 
severally, to this agreement.

Principal has submitted to Obligee a bid to enter into a written contract, for

CDB Project Number: Division of Work:
in accordance with bidding documents for the project, which contract is by reference made a part hereof and is 
hereinafter referred to as "the Contract".

THE CONDITION OF THIS OBLIGATION is that if Principal, upon acceptance by Obligee of its bid within the 
period of time specified for acceptance, shall comply with all post award requirements as required by the terms of 
the bid within the time specified after date of the Notice of Award, or in the event of the failure to comply with all 
post award requirements, if Principal shall pay Obligee (1) for all costs of procuring the work which exceeds the 
amount of its bid, or (2) shall pay Obligee the amount of this bond as liquidated damages in the event Principal is
a sole bidder and after an attempt to secure other bids by readvertising none can be obtained, then this obligation 
shall be null and void; otherwise it shall remain in full force and effect.

Surety hereby agrees that its obligation shall not be impaired by any extensions of time for Obligee's 
acceptance or compliance with post award requirements. Surety hereby waives notice of such 
extensions.

Signed and sealed this day of , 20 .

CONTRACTOR SURETY

BY BY
SIGNATURE OFFICER OF THE SURETY

Title Title
ATTEST:

CORPORATE SECRETARY (Corporations only)

JURAT (Notary's Statement Authenticating Signature)
STATE OF
COUNTY OF 

I, , a Notary Public in and for said county, do hereby certify that
(Insert Name of Attorney-In-Fact for SURETY)

who is personally known to me to be the same person whose name is subscribed to the foregoing
instrument on behalf of SURETY, appeared before me this day in person and acknowledged
respectively, that he/she signed, sealed, and delivered said instrument as his/her free and voluntary act 
for the uses and purposes therein set forth.

Given under my hand and notarial seal this DAY
OF

A.D. 20

My commission expires

Notary Signature
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00 41 07
Product Substitution 
For Single Prime and 

Multi-Prime

Presenter Notes
Presentation Notes
A/E’s: Ensure that the correct version of the 00 41 07 (April 2011) is included in the Bidding Documents/Project Manual. 

Contractors: If you have product substitutions please list them here, and the amount that would be deducted from your bid if the substitution is approved. There is no guarantee that substitutions will be approved. 



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 07 – Product Substitution Form

RETURN WITH BID

The Bidder should include this form with the Bid Forms if a material substitution is offered at that time. 
See Article 00 43 25 of the Standard Documents for Construction.

The Base Bid and Alternate Bids include only those products specified in the bidding documents.
Following is a list of substitute products which bidder proposes to furnish on this project, with the
difference in price being deducted from the Base Bid or Alternate Bids.

NOTE: CDB WILL NOT ACCEPT SUBSTITUTIONS FOR SPECIFIED MEMBRANE ROOF
SYSTEM(S).

Bidder understands that acceptance of any proposed substitution is at CDB's option. Approval or
rejection of any substitutions listed below will be indicated prior to executing the Contract.

MANUFACTURER'S NAME AND PRODUCT DEDUCT

CDB-00 41 07 April 2011
CDB (*Project Number) 00 41 07 - 1 (*Specify as appropriate)

EVALUATION. Contract award will be made in accord with the Standard Documents for 
Construction. Only the lowest responsible bidder's Proposed Product Substitution Form will be 
evaluated.

BIDDER'S NAME: 

TRADE:
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Sole sources will be in clearly 
identified in the Project Manual

Substitution by addenda is 
preferred

Substitution denied if contract 
would increase

CDB has the right to refuse 
substitutions
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SDC

00 43 25 PRODUCT SUBSTITUTIONS

.1 Specified Materials and Equipment. All bids shall be based on providing all products 
exactly as required by the bidding documents. Bidders may select only a named product 
and manufacturer. For products specified only by reference or performance standards, 
select any product which meets or exceeds the specified standards, by any manufacturer, 
subject to the A/E's approval.

.2 Sole Source Material and Equipment. CDB reserves the right to sole-source a 
supplier, manufacturer or subcontractor. This proprietary source will be clearly 
identified as the sole source in the project manual. Bidders shall include this item in 
their base or alternate bids. If the bidder identifies other items that are “de facto” 
proprietary by the nature of the specifications, the bidder is required to notify CDB and 
the A/E immediately upon discovery.  Refer to Paragraph 00 21 10.2.

.3 Addenda Preferred. It is preferred that requests for substitutions be submitted prior to 
the bids. Such requests should be received at least ten calendar days prior to bid 
opening date and include a complete description of the desired change including any 
technical data and references for the A/E's evaluation. The A/E will include the 
modification by addendum if a request is approved. Such requests are to be sent to the 
CDB Project Manager for the project.

.4 Substitutions. A bidder may propose substitutions with a bid by completing the 
product substitution form included in the project manual, subject to the provisions 
stated thereon. CDB and the A/E will review the product substitutions proposed by 
the low bidder prior to award of contract. Accepted substitutions will be so stated in the 
contract. Substitutions not approved prior to the bid shall not be accepted if acceptance 
increases the amount of the contract.

.5 CDB Rights. CDB reserves the right to reject any proposed substitution.

.6 Low Bid Proposal. Only proposed substitutions of the lowest responsible bidder will be 
considered. Proposed substitutions shall not be a consideration in the determination of 
the lowest responsible bidder for award.

.7 Review. The Using Agency and the A/E will review the product substitutions proposed 
by the low bidder and make a recommendation to CDB prior to award of the contract.

.8 CDB’s Determination. CDB shall consider the Using Agency’s and the A/E’s 
recommendations, as well as its own independent review of the substitution, and make 
a final determination.
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00 41 08
Standard Terms and Conditions 

For Single And Multi-Prime

Presenter Notes
Presentation Notes
A/E’s: Ensure that the correct version of the 00 41 08 (March 2017) is included in the Bidding Documents/Project Manual. 

Contractors: Read through and Sign this document



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 08 – Standard Business Terms and Conditions

RETURN WITH BID
State Required Ethical Standards Governing Contract Procurement:

Article 50 of the Illinois Procurement Code establishes the duty of all State chief procurement officers, State purchasing
officers, and their designees to maximize the value of the expenditure of public moneys in procuring goods, services, and
contracts for the State of Illinois and to act in a manner that maintains the integrity and public trust of State government.
In discharging this duty, they are charged by law to use all available information, reasonable efforts, and reasonable
actions to protect, safeguard, and maintain the procurement process of the State of Illinois.

In order to comply with the provisions of Article 50 and to carry out the duty established therein, all bidders are to adhere
to ethical standards established for the procurement process, and to make such assurances, disclosures and certifications
required by law. The bidder indicates that each certification is made and understood, and that each disclosure requirement
has been understood and completed.

In addition to all other remedies provided by law, failure to comply with any assurance, failure to make any disclosure or
the making of a false certification shall be grounds for the chief procurement officer to void the contract, or subcontract,
and may result in the suspension or debarment of the bidder or subcontractor.

The requirements of this certification and disclosure are a material part of the contract, and the contractor shall require this
certification provision to be included in all subcontracts.

THE BIDDER MAKES THE FOLLOWING REPRESENTATIONS:

A. The Bidder certifies that it is aware of the requirements of the Substance Abuse Prevention on Public Works Project
Act, 820 ILCS 265, and that, if awarded a contract, it is or will be in full compliance with the law prior to beginning
work, including the requirement to file with CDB a written substance abuse plan which meets or exceeds the
requirements of the Act.

B. The Bidder certifies that it is aware of the requirements of section 23.9 of the State Comptroller Act, 15 ILCS
405/23.9, which was effective August 26, 2011. This statute requires a fee of $15 to cover expenses related to the
administration of the Minority Contractor Opportunity Initiative. Any Vendor awarded a contract of $1,000 or more
from this solicitation is required to pay a fee of $15. The Comptroller shall deduct the fee from the first check issued
to the Vendor under the contract and deposit the fee in the Comptroller’s Administrative Fund.

C. Apprenticeship and Training Certification
In accordance with the provisions of Section 30-22 (6) of the Illinois Procurement Code, the bidder certifies that it is a
participant, either as an individual or as part of a group program, in the approved apprenticeship and training
programs applicable to each type of work or craft that the bidder will perform with its own forces. The bidder further
certifies for work that will be performed by subcontract that each of its subcontractors either (a) is, at the time of such
bid, participating in an approved, applicable apprenticeship and training program; or (b) will, prior to commencement
of performance of work pursuant to this contract, begin participation in an approved apprenticeship and training
program applicable to the work of the subcontract.

The bidder shall include with this bid package the official Certificate of Registration or a verification letter from the
US Department of Labor (USDOL) certified group program sponsor for the USDOL certified apprenticeship and
training program of which the bidder is a member for each of the types of work or crafts that will be performed with
the bidder’s forces and for each of the types of work or crafts that will be performed by the subcontractor(s) (if the
subcontractor is participating in an approved program at the time of bid).
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 08 – Standard Business Terms and Conditions

RETURN WITH BID

D. Illinois Office Certification
Bidder certifies that it will maintain an Illinois office as the primary place of employment for persons employed in the 
construction authorized by the contract in accordance with 30 ILCS 500/30-22(8).

E. STANDARD BUSINESS TERMS AND CONDITIONS

1. AVAILABILITY OF APPROPRIATION; SUFFICIENCY OF FUNDS: This contract is contingent upon and
subject to the availability of sufficient funds. CDB may terminate or suspend this contract, in whole or in part,
without penalty or further payment being required, if (i) sufficient funds for this contract have not been
appropriated or otherwise made available to CDB by the State or the Federal funding source, (ii) the Governor or
CDB reserves funds, or (iii) the Governor or CDB determines that funds will not or may not be available for
payment. CDB shall provide notice, in writing, to the Vendor of any such funding failure and its election to
terminate or suspend the contract as soon as practicable. Any suspension or termination pursuant to this Section
will be effective upon the date of the written notice, unless otherwise indicated.

2. AUDIT/RETENTION OF RECORDS (30 ILCS 500/20-65): Vendor and its subcontractors shall maintain books
and records relating to the performance of the contract or subcontract and necessary to support amounts charged
to the State under the contract or subcontract. Books and records, including information stored in databases or
other computer systems, shall be maintained by the Vendor for a period of three years from the later of the date of
final payment under the contract or completion of the contract, and by the subcontractor for a period of three years
from the later of final payment under the term or completion of the subcontract. If federal funds are used to pay
contract costs, the Vendor and its subcontractors must retain its records for five years. Books and records
required to be maintained under this section shall be available for review or audit by representatives of: the
procuring Agency, the Auditor General, the Executive Inspector General, the Chief Procurement Officer, State of
Illinois internal auditors or other governmental entities with monitoring authority, upon reasonable notice and
during normal business hours. Vendor and its subcontractors shall cooperate fully with any such audit and with
any investigation conducted by any of these entities. Failure to maintain books and records required by this
section shall establish a presumption in favor of the State for the recovery of any funds paid by the State under the
contract for which adequate books and records are not available to support the purported disbursement. The
Vendor or subcontractors shall not impose a charge for audit or examination of the Vendor’s books and records.

3. TIME IS OF THE ESSENCE: Time is of the essence with respect to Vendor’s performance of this contract.
Vendor shall continue to perform its obligations while any dispute concerning the contract is being resolved
unless otherwise directed by the State.

4. NO WAIVER OF RIGHTS: Except as specifically waived in writing, failure by a Party to exercise or enforce a
right does not waive that Party’s right to exercise or enforce that or other rights in the future.

5. FORCE MAJEURE: Failure by either Party to perform its duties and obligations will be excused by
unforeseeable circumstances beyond its reasonable control and not due to its negligence including acts of nature,
acts of terrorism, riots, labor disputes, fire, flood, explosion, and governmental prohibition. The non-declaring
Party may cancel the contract without penalty if performance does not resume within 30 days of the declaration.

6. CONFIDENTIAL INFORMATION: Each Party, including its agents and subcontractors, to this contract may
have or gain access to confidential data or information owned or maintained by the other Party in the course of
carrying out its responsibilities under this contract. Vendor shall presume all information received from the State
or to which it gains access pursuant to this contract is confidential. Vendor information, unless clearly marked as
confidential and exempt from disclosure under the Illinois Freedom of Information Act, shall be considered
public. No confidential data collected, maintained, or used in the course of performance of the contract shall be
disseminated except as authorized by law and with the written consent of the disclosing Party, either during the
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 08 – Standard Business Terms and Conditions

RETURN WITH BID

period of the contract or thereafter. The receiving Party must return any and all data collected, maintained,
created or used in the course of the performance of the contract, in whatever form it is maintained, promptly at the
end of the contract, or earlier at the request of the disclosing Party, or notify the disclosing Party in writing of its
destruction. The foregoing obligations shall not apply to confidential data or information lawfully in the receiving
Party’s possession prior to its acquisition from the disclosing Party; received in good faith from a third-party not
subject to any confidentiality obligation to the disclosing Party; now is or later becomes publicly known through
no breach of confidentiality obligation by the receiving Party; or is independently developed by the receiving
Party without the use or benefit of the disclosing Party’s confidential information.

7. USE AND OWNERSHIP: All work performed or supplies created by Vendor under this contract, whether
written documents or data, goods or deliverables of any kind, shall be deemed work-for-hire under copyright law
and all intellectual property and other laws, and the State of Illinois is granted sole and exclusive ownership to all
such work, unless otherwise agreed in writing. Vendor hereby assigns to the State all right, title, and interest in
and to such work including any related intellectual property rights, and/or waives any and all claims that Vendor
may have to such work including any so-called "moral rights" in connection with the work. Vendor
acknowledges the State may use the work product for any purpose. Confidential data or information contained in
such work shall be subject to confidentiality provisions of this contract.

8. INDEPENDENT CONTRACTOR: Vendor shall act as an independent contractor and not an agent or employee
of, or joint venturer with the State. All payments by the State shall be made on that basis.

9. SOLICITATION AND EMPLOYMENT: Vendor shall not employ any person employed by the State during the
term of this contract to perform any work under this contract. Vendor shall give notice immediately to the
Agency’s director if Vendor solicits or intends to solicit State employees to perform any work under this contract.

10. COMPLIANCE WITH THE LAW: The Vendor, its employees, agents, and subcontractors shall comply with all
applicable federal, state, and local laws, rules, ordinances, regulations, orders, federal circulars and all license and
permit requirements in the performance of this contract. Vendor shall be in compliance with applicable tax
requirements and shall be current in payment of such taxes. Vendor shall obtain at its own expense, all licenses
and permissions necessary for the performance of this contract.

11. BACKGROUND CHECK: Whenever the State deems it reasonably necessary for security reasons, the State may
conduct, at its expense, criminal and driver history background checks of Vendor’s and subcontractors officers,
employees or agents. Vendor or subcontractor shall reassign immediately any such individual who, in the opinion
of the State, does not pass the background checks.

12. APPLICABLE LAW: This contract shall be construed in accordance with and is subject to the laws and rules of
the State of Illinois. The Department of Human Rights’ Equal Opportunity requirements (44 Ill. Adm. Code 750)
are incorporated by reference. Any claim against the State arising out of this contract must be filed exclusively
with the Illinois Court of Claims (705 ILCS 505/1). The State shall not enter into binding arbitration to resolve
any contract dispute. The State of Illinois does not waive sovereign immunity by entering into this contract. The
official text of cited statutes is incorporated by reference (An unofficial version can be viewed at
http://www.ilga.gov/legislation/ilcs/ilcs.asp). In compliance with the Illinois and federal Constitutions, the
Illinois Human Rights Act, the U. S. Civil Rights Act, and Section 504 of the federal Rehabilitation Act and other
applicable laws and rules the State does not unlawfully discriminate in employment, contracts, or any other
activity.

13. ANTI-TRUST ASSIGNMENT: If Vendor does not pursue any claim or cause of action it has arising under
federal or state antitrust laws relating to the subject matter of the contract, then upon request of the Illinois
Attorney General, Vendor shall assign to the State rights, title and interest in and to the claim or cause of action.
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 08 – Standard Business Terms and Conditions

RETURN WITH BID

14. CONTRACTUAL AUTHORITY: The Agency that signs for the State of Illinois shall be the only State entity
responsible for performance and payment under the contract. When the Chief Procurement Officer or authorized
designee signs in addition to an Agency, they do so as approving officer and shall have no liability to Vendor.
When the Chief Procurement officer or authorized designee signs a master contract on behalf of State agencies,
only the Agency that places an order with the Vendor shall have any liability to Vendor for that order.

15. NOTICES: Notices and other communications provided for herein shall be given in writing by registered or
certified mail, return receipt requested, by receipted hand delivery, by courier (UPS, Federal Express or other
similar and reliable carrier), by e-mail, or by fax showing the date and time of successful receipt. Notices shall be
sent to the individuals who signed the contract using the contact information following the signatures. Each such
notice shall be deemed to have been provided at the time it is actually received. By giving notice, either Party may
change the contact information.

16. MODIFICATIONS AND SURVIVAL: Amendments, modifications and waivers must be in writing and signed
by authorized representatives of the Parties. Any provision of this contract officially declared void,
unenforceable, or against public policy, shall be ignored and the remaining provisions shall be interpreted, as far
as possible, to give effect to the Parties’ intent. All provisions that by their nature would be expected to survive,
shall survive termination. In the event of a conflict between the State’s and the Vendor’s terms, conditions and
attachments, the State’s terms, conditions and attachments shall prevail.

17. PERFORMANCE RECORD / SUSPENSION: Upon request of the State, Vendor shall meet to discuss
performance or provide contract performance updates to help ensure proper performance of the contract. The
State may consider Vendor’s performance under this contract and compliance with law and rule to determine
whether to continue the contract, suspend Vendor from doing future business with the State for a specified period
of time, or to determine whether Vendor can be considered responsible on specific future contract opportunities.

18. FREEDOM OF INFORMATION ACT: This contract and all related public records maintained by, provided to or
required to be provided to the State are subject to the Illinois Freedom of Information Act notwithstanding any
provision to the contrary that may be found in this contract.

Signature: Date:

Printed Name:

Title:

Phone Number:

Email Address:
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00 41 09
Certifications and Disclosures 

For Single and Multi-Prime

Presenter Notes
Presentation Notes
A/E’s: Ensure that the correct version of the 00 41 09 (February 2023) is included in the Bidding & Contract Requirements Documents/Project Manual. 

Contractors: There are 2 options to submit your Certifications and Disclosures, either Forms A (long form) or Forms B (Illinois Procurement Gateway (IPG)). If using Forms A, ensure all areas of the form are filled out and all questions answered. Ownership table should list all owners and their % of ownership, if said % exceeds 5%, or the dollar value of their ownership exceeds $123,420. If a parent company owns part of the business, they will need to be listed in the table, AND they will need to fill out their own Forms A for their company as well. 
If using Forms B, ensure all areas on the form are filled out and all questions answered. Also, ensure your registration in IPG is correct and current.

Note:  Eventually, the Forms A will be going away as CDB is now requiring an active IPG registration with renewing or new prequalification applications.  





BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
FORMS A / Vendor Disclosure

Effective January 1, 2023: All new and renewing vendors that request either Architect/Engineer,
Construction Manager/Program Manager, or Contractor prequalification must be an “Active
(Accepted)” registrant in the Illinois Procurement Gateway (IPG). The required certifications and
disclosures for these vendors shall be provided through Forms B / IPG Active Registered Vendor
Disclosure and an IPG registration number. Vendors not subject to prequalification renewal prior to the
time of bid have the option to submit the required certifications and disclosures either through Form B /
IPG Active Registered Vendor Disclosure and the IPG or through Forms A / Vendor Disclosure (the
standard paper method of required documents and information).

The Illinois Procurement Gateway is located at https://ipg.vendorreg.com.

The IPG is a web based system that serves as the primary location for entering, organizing, and reviewing
vendor information. The IPG allows vendors to provide disclosures, registrations, and other documentation
needed to do business with a State agency or university in advance of any particular procurement, thereby
reducing the number of documents needed to be submitted with a bid.

The State reviews information submitted through the IPG to register vendors in advance of submitting bids and
offers for contracts. Upon satisfactory registration, vendors receive a registration number that may be used
when submitting the required forms. Reviews may exceed two weeks when information submitted is
incomplete or inaccurate.
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID

FORMS A / Vendor Disclosure

*This Forms A / Vendor Disclosure section shall be used if you are not using IPG (Illinois Procurement 
Gateway) Registration #.
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
A vendor responding to a solicitation by the State of Illinois must return the information requested within this section with
their bid or offer if they are not registered in the Illinois Procurement Gateway (IPG). Failure to do so may render their
bid or offer non-responsive and result in disqualification.

Please read this entire Forms A / Vendor Disclosure and provide the requested information as applicable and per the
instructions. All forms and signature areas contained in this Forms A must be completed in full and submitted along with
the bid in an Invitation for Bid; and completed in full and submitted along with the technical response and price proposal,
which combined will constitute the Offer, in a Request for Proposal.

Vendor Name: Phone:

Street Address: Email:

City, State Zip: Vendor Contact:
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BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
OUTLINE

FORMS A / Vendor Disclosure
Complete this section if you are not using an IPG (Illinois Procurement Gateway) Registration #

Part 
Business and Directory Information .......................................................................................................................1.
Illinois Department of Human Rights Public Contracts Number ...........................................................................2. 
Authorized to Do Business in Illinois .....................................................................................................................3.
Standard Certifications............................................................................................................................................4.
State Board of Elections..........................................................................................................................................5.
Disclosure of Business Operations in Iran..............................................................................................................6.
Financial Disclosures and Conflicts of Interest ......................................................................................................7.
Taxpayer Identification Number.............................................................................................................................8.
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BUSINESS AND DIRECTORY INFORMATION
1. Name of Business (official name and DBA)

2. Business Headquarters (address, phone and fax)

3. If a Division or Subsidiary of another organization provide the name and address of the parent

4. Billing Address

5. Name of Chief Executive Officer

6. Company Web Site Address

7. Type of Organization (sole proprietor, corporation, etc.--should be same as on Taxpayer ID form below

8. Length of time in business

9. Annual Sales for Offeror’s most recently completed fiscal year

10. Show number of full-time employees, on average, during the most recent fiscal year

11. Is your company at least 51% owned and controlled by individuals in one of the following categories? If “Yes,” 
please check the category that applies:

CDB-00 41 09 February 2023 
CDB (*Project Number)
V.23.3

(*Specify as appropriate)

1.11.1. Minority (30 ILCS 575/2(A)(1) & (3)) Yes

1.11.2. Women (30 ILCS 575/2(A)(2) & (4)) Yes

1.11.3. Person with Disability (30 ILCS 575/2(A)(2.05) & (2.1)) Yes

1.11.4. Disadvantaged (49 CFR 26) Yes

1.11.5. Veteran (30 ILCS 500/45-57) Yes
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ILLINOIS DEPARTMENT OF HUMAN RIGHTS PUBLIC CONTRACT NUMBER

1. If Offeror employed fifteen or more full-time employees at the time of submission of their response to this
solicitation or any time during the previous 365-day period leading up to submission, it must have a current IDHR
Public Contract Number or have proof of having submitted a completed application for one prior to the
solicitation opening date. 775 ILCS 5/2-101. If the Agency/University cannot confirm compliance, it will not be
able to consider a Vendor’s bid or offer. Please complete the appropriate sections below:

Name of Company (and DBA): .

(check if applicable) The number is not required as the company has not met or exceeded the number
of employees that makes registration necessary under the requirements of the Human Rights Act
described above.

IDHR Public Contracts Number: Expiration Date: .

2. If number has not yet been issued, provide the date a completed application for the number was submitted to
IDHR: .

3. Upon expiration and until their Contractor Identification Number is renewed, companies will not be eligible to be
awarded contracts by the State of Illinois or other jurisdictions that require a current IDHR number as a condition
of contract eligibility. 44 ILL. ADM. CODE 750.210(a).

4. Numbers issued by the Department of Human Rights (or its predecessor agency, the Illinois Fair Employment
Practices Commission) prior to July 1, 1998 are no longer valid. This affects numbers below 89999-00-0. Valid
numbers begin with 900000-00-0.

5. If Offeror’s organization holds an expired number, it must re-register with the Department of Human Rights.

6. Offeror may obtain an application form by:

1. Telephone: Call the IDHR Public Contracts Unit at (312) 814-2431 between Monday and Friday, 8:30 
AM - 5:00 PM, CST. (TDD (312) 263-1579).

2. Internet: You may download the form from the Department of Human Rights’ website at 
(https://dhr.illinois.gov/public-contracts.html).

3. Mail: Write to the Department of Human Rights, Public Contracts Unit, 100 West Randolph Street, Suite 
10-100, Chicago, IL 60601.
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AUTHORIZED TO TRANSACT BUSINESS OR CONDUCT AFFAIRS IN ILLINOIS

3. A person, other than an individual acting as a sole proprietor, must be a duly constituted legal entity and
authorized to transact business or conduct affairs in Illinois prior to submitting an offer. 30 ILCS 500/1-15.80,
20-43. Offerors must review and complete certification #4.5 in the Standard Certifications found in Forms A,
Part 4.

Certification #4.5 requires Vendor to certify its status as a legal entity. The State may request evidence from a
vendor that certifies it is authorized to do business in Illinois proving such authorization. Failure to produce
evidence in a timely manner may be considered grounds for determining Vendor non-responsive or not
responsible.

For information on registering to transact business or conduct affairs in Illinois, please visit the Illinois Secretary 
of State’s Department of Business Services at their website at 
(http://cyberdriveillinois.com/departments/business_services/home.html) or your home county clerk.

EVIDENCE OF BEING AUTHORIZED TO TRANSACT BUSINESS OR CONDUCT AFFAIRS IS THE 
SECRETARY OF STATE’S CERTIFICATE OF GOOD STANDING
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Vendor acknowledges and agrees that compliance with this subsection in its entirety for the term of the contract
and any renewals is a material requirement and condition of this contract. By executing this contract Vendor
certifies compliance with this subsection in its entirety, and is under a continuing obligation to remain in
compliance and report any non-compliance.

This subsection, in its entirety, applies to subcontractors used on this contract. Vendor shall include these
Standard Illinois Certifications in any subcontract used in the performance of the contract using the Standard
Illinois Certification form provided by the State.

If the contract extends over multiple years, vendor and its subcontractors shall certify, by January 1 of each
fiscal year covered by the contract after the initial fiscal year, of any changes that affect its ability to meet the
requirements for being awarded a contract under Article 50 of the Illinois Procurement Code.

If the Parties determine that any certification in this section is not applicable to this contract it may be stricken
without affecting the remaining subsections.

1. As part of each certification, Vendor acknowledges and agrees that should Vendor or its subcontractors
provide false information, or fail to be or remain in compliance with the Standard Illinois Certification
requirements, one or more of the following sanctions will apply:

• the contract may be void by operation of law,

• the State may void the contract, and

• the Vendor and its subcontractors may be subject to one or more of the following: suspension, 
debarment, denial of payment, civil fine, or criminal penalty.

Identifying a sanction or failing to identify a sanction in relation to any of the specific certifications does 
not waive imposition of other sanctions or preclude application of sanctions not specifically identified.

2. Vendor certifies it is not prohibited by federal agencies pursuant to a United States Department of
Homeland Security Binding Operational Directive due to cybersecurity risks. 30 ILCS 500/25-90..

3. Vendor, if an individual, sole proprietor, partner or an individual as member of a LLC, certifies he/she is
not in default on an educational loan. 5 ILCS 385/3.

4. Vendor, if an individual, sole proprietor, partner or an individual as member of a LLC, certifies it he/she
has not received (i) an early retirement incentive prior to 1993 under Section 14-108.3 or 16-133.3 of the
Illinois Pension Code or (ii) an early retirement incentive on or after 2002 under Section 14-108.3 or 16-
133.3 of the Illinois Pension Code. 30 ILCS 105/15a; 40 ILCS 5/14-108.3; 40 ILCS 5/16-133.

4.5. Vendor certifies that it is a legal entity authorized to do business in Illinois prior to submission of a bid,
offer, or proposal. 30 ILCS 500/1-15.80, 20-43.
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6. To the extent there was a current Vendor providing the services covered by this contract and the
employees of that Vendor who provided those services are covered by a collective bargaining
agreement, Vendor certifies (i) that it will offer to assume the collective bargaining obligations of the
prior employer, including any existing collective bargaining agreement with the bargaining
representative of any existing collective bargaining unit or units performing substantially similar work to
the services covered by the contract subject to its bid or offer; and (ii) that it shall offer employment to
all employees currently employed in any existing bargaining unit who perform substantially similar
work to the work that will be performed pursuant to this contract. This does not apply to heating, air
conditioning, plumbing and electrical service contracts. 30 ILCS 500/25-80.

7. Vendor certifies it has neither been convicted of bribing or attempting to bribe an officer or employee of
the State of Illinois or any other State, nor made an admission of guilt of such conduct that is a matter of
record. 30 ILCS 500/50-5.

8. If Vendor has been convicted of a felony, Vendor certifies at least five years have passed after the date
of completion of the sentence for such felony, unless no person held responsible by a prosecutor’s office
for the facts upon which the conviction was based continues to have any involvement with the business.
30 ILCS 500/50-10.

9. If Vendor or any officer, director, partner, or other managerial agent of Vendor has been convicted of a
felony under the Sarbanes-Oxley Act of 2002, or a Class 3 or Class 2 felony under the Illinois Securities
Law of 1953, Vendor certifies at least five years have passed since the date of the conviction. Vendor
further certifies that it is not barred from being awarded a contract and acknowledges that the State shall
declare the contract void if this certification is false. 30 ILCS 500/50-10.5.

10. Vendor certifies it is not barred from having a contract with the State based upon violating the
prohibitions related to either submitting/writing specifications or providing assistance to an employee of
the State of Illinois by reviewing, drafting, directing, or preparing any invitation for bids, a request for
proposal, or request of information, or similar assistance (except as part of a public request for such
information). 30 ILCS 500/50-10.5(e), amended by Pub. Act No. 97-0895 (August 3, 2012).

11. Vendor certifies that it and its affiliates are not delinquent in the payment of any debt to the State (or if
delinquent has cured the delinquency within 7 calendar days from the bid date by satisfying the entire
debt, entering into a deferred payment plan to pay the debt, or is actively disputing or seeking a
resolution to the debt), and Vendor and its affiliates acknowledge the State may declare the contract void
if this certification is false or if Vendor or an affiliate later becomes delinquent and has not entered into
a deferred payment plan to pay off the debt. 30 ILCS 500/50-11, 50-60.

12. Vendor certifies that it and all affiliates shall collect and remit Illinois Use Tax on all sales of tangible
personal property into the State of Illinois in accordance with provisions of the Illinois Use Tax Act and
acknowledges that failure to comply may result in the contract being declared void. 30 ILCS 500/50-12.

13. Vendor certifies that it has not been found by a court or the Pollution Control Board to have committed a
willful or knowing violation of the Environmental Protection Act within the last five years, and is
therefore not barred from being awarded a contract. 30 ILCS 500/50-14.
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14. Vendor certifies it has neither paid any money or valuable thing to induce any person to refrain from
bidding on a State contract, nor accepted any money or other valuable thing, or acted upon the promise
of same, for not bidding on a State contract. 30 ILCS 500/50-25.

15. Vendor certifies it is not in violation of the “Revolving Door” provisions of the Illinois Procurement
Code. 30 ILCS 500/50-30.

16. Vendor certifies that it has not retained a person or entity to attempt to influence the outcome of a
procurement decision for compensation contingent in whole or in part upon the decision or procurement.
30 ILCS 500/50-38.

17. Vendor certifies that if it has hired a person required to register under the Lobbyist Registration Act to
assist in obtaining any State contract, that none of the lobbyist’s costs, fees, compensation,
reimbursements, or other remuneration were billed to the State. 30 ILCS 500/50-38.

18. Vendor certifies it will report to the Illinois Attorney General and the Chief Procurement Officer any
suspected collusion or other anti-competitive practice among any bidders, offerors, contractors,
proposers, or employees of the State. 30 ILCS 500/50-40, 50-45, 50-50.

19. Vendor certifies steel products used or supplied in the performance of a contract for public works shall
be manufactured or produced in the United States, unless the executive head of the procuring
Agency/University grants an exception. 30 ILCS 565.

20. Drug Free Workplace

1. If Vendor employs 25 or more employees and this contract is worth more than $5,000, Vendor
certifies it will provide a drug free workplace pursuant to the Drug Free Workplace Act.

2. If Vendor is an individual and this contract is worth more than $5,000, Vendor certifies it shall
not engage in the unlawful manufacture, distribution, dispensation, possession, or use of a
controlled substance during the performance of the contract. 30 ILCS 580.

21. Vendor certifies that neither Vendor nor any substantially owned affiliate is participating or shall
participate in an international boycott in violation of the U.S. Export Administration Act of 1979 or the
applicable regulations of the United States. Department of Commerce. 30 ILCS 582.

22. Vendor certifies it has not been convicted of the offense of bid rigging or bid rotating or any similar
offense of any state or of the United States. 720 ILCS 5/33 E-3, E-4.

23. Vendor certifies it complies with the Illinois Department of Human Rights Act and rules applicable to
public contracts, which include providing equal employment opportunity, refraining from unlawful
discrimination, and having written sexual harassment policies. 775 ILCS 5/2-105.

24. Vendor certifies it does not pay dues to or reimburse or subsidize payments by its employees for any
dues or fees to any “discriminating club.” 775 ILCS 25/2.
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25. Vendor certifies that no foreign-made equipment, materials, or supplies furnished to the State under the
contract have been or will be produced in whole or in part by forced labor or indentured labor under
penal sanction. 30 ILCS 583.

26. Vendor certifies that no foreign-made equipment, materials, or supplies furnished to the State under the
contract have been produced in whole or in part by the labor of any child under the age of 12. 30 ILCS
584.

27. Vendor certifies that any violation of the Lead Poisoning Prevention Act, as it applies to owners of
residential buildings, has been mitigated. 410 ILCS 45.

28. Vendor warrants and certifies that it and, to the best of its knowledge, its subcontractors have and will
comply with Executive Order No. 1 (2007). The Order generally prohibits Vendors and subcontractors
from hiring the then-serving Governor’s family members to lobby procurement activities of the State, or
any other unit of government in Illinois including local governments if that procurement may result in a
contract valued at over $25,000. This prohibition also applies to hiring for that same purpose any
former State employee who had procurement authority at any time during the one-year period preceding
the procurement lobbying activity.

29. Vendor certifies that information technology, including electronic information, software, systems and
equipment, developed or provided under this contract comply with the applicable requirements of the
Illinois Information Technology Accessibility Act Standards as published at (www.dhs.state.il.us/iitaa)
30 ILCS 587.

30. Vendor certifies that it has read, understands, and is in compliance with the registration requirements of
the Elections Code (10 ILCS 5/9-35) and the restrictions on making political contributions and related
requirements of the Illinois Procurement Code. 30 ILCS 500/20-160 and 50-37. Vendor will not make
a political contribution that will violate these requirements.

In accordance with section 20-160 of the Illinois Procurement Code, Vendor certifies as applicable:

Vendor is not required to register as a business entity with the State Board of Elections.

or

Vendor has registered with the State Board of Elections. As a registered business entity, Vendor 
acknowledges a continuing duty to update the registration as required by the Act.

31. Vendor certifies that if it is awarded a contract through the use of the preference required by the
Procurement of Domestic Products Act, then it shall provide products pursuant to the contract or a
subcontract that are manufactured in the United States or Illinois. 30 ILCS 517.

4.32. Vendor certifies that, for the duration of this contract it will:

• post its employment vacancies in Illinois and border states on the Department of Employment 
Security’s IllinoisJobLink.com website or its successor system; or

00 41 09 -
110

http://www.dhs.state.il.us/iitaa


BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
STANDARD ILLINOIS CERTIFICATIONS

• will provide an online link to these employment vacancies so that this link is accessible through
the IllinoisJobLink.com website or its successor system; or

• is exempt from 20 ILCS 1005/1005-47 because the contract is for construction-related services
as that term is defined in section 1-15.20 of the Procurement Code; or the contract is for
construction and vendor is a party to a contract with a bona fide labor organization and performs
construction. (20 ILCS 1005/1005-47).

00 41 09 -
111



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
STATE OF ILLINOIS 

STATE BOARD OF ELECTIONS
Section 50-37 of the Illinois Procurement Code prohibits political contributions of certain vendors,
bidders and offerors. Additionally, section 9-35 of the Illinois Election Code governs provisions relating 
to reporting and making contributions to state officeholders, declared candidates for State offices and
covered political organizations that promote the candidacy of an officeholder or declared candidate for 
office. The State may declare any resultant contract void if these Acts are violated.

5.

Generally, if a vendor, bidder, or offeror is an entity doing business for profit (i.e. sole proprietorship,
partnership, corporation, limited liability company or partnership, or otherwise) and has contracts with
State agencies that annually total more than $50,000 or whose aggregate pending bids or proposals and
current State contracts that total more than $50,000, the vendor, bidder, or offeror is prohibited from
making political contributions and must register with the State Board of Elections. 30 ILCS 500/20-160.

EVIDENCE OF REGISTRATION WITH THE STATE BOARD OF ELECTIONS 
IS THE CERTIFICATE OF REGISTRATION
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DISCLOSURE OF BUSINESS OPERATIONS WITH IRAN
In accordance with 30 ILCS 500/50-36, each bid, offer, or proposal submitted for a State contract, other
than a small purchase defined in Section 20-20 of the Illinois Procurement Code, will include a
disclosure of whether or not the bidder, offeror, or proposing entity, or any of its corporate parents or
subsidiaries, within the 24 months before submission of the bid, offer, or proposal had business
operations that involved contracts with or provision of supplies or services to the Government of Iran,
companies in which the Government of Iran has any direct or indirect equity share, consortiums or
projects commissioned by the Government of Iran and:

• more than 10% of the company’s revenues produced in or assets located in Iran involve oil-
related activities or mineral-extraction activities; less than 75% of the company’s revenues
produced in or assets located in Iran involve contracts with or provision of oil-related or mineral
– extraction products or services to the Government of Iran or a project or consortium created
exclusively by that Government; and the company has failed to take substantial action; or

• the company has, on or after August 5, 1996, made an investment of $20 million or more, or any
combination of investments of at least $10 million each that in the aggregate equals or exceeds
$20 million in any 12- month period that directly or significantly contributes to the enhancement 
of Iran’s ability to develop petroleum resources of Iran.

6.

A bid or offer that does not include this disclosure may be given a period after the bid or offer is
submitted to cure non-disclosure. A chief procurement officer may consider the disclosure when
evaluating the bid or offer or awarding the contract.

There are no business operations that must be disclosed to comply with the above cited law.

The following business operations are disclosed to comply with the above cited law:
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FINANCIAL DISCLOSURES AND CONFLICTS OF INTEREST
The Financial Disclosures and Conflicts of Interest form (“form”) must be accurately completed and submitted by the
vendor, parent entity(ies), and subcontractors. There are nine steps to this form and each must be completed as instructed
in the step heading and within the step. A bid or offer that does not include this form shall be considered non-responsive.
The Agency/University will consider this form when evaluating the bid or offer or awarding the contract.

The requirement of disclosure of financial interests and conflicts of interest is a continuing obligation. If circumstances
change and the disclosure is no longer accurate, then disclosing entities must provide an updated form.

Separate forms are required for the vendor, parent entity(ies), and subcontractors.

This disclosure is submitted for:

Vendor

Vendor’s Parent Entity(ies) (100% ownership) 

Subcontractor(s) >$100,000 (annual value)

Subcontractor’s Parent Entity(ies) (100% ownership) > $100,000 (annual value)

Project Name

Vendor Name

Doing Business As (DBA)

Disclosing Entity

Disclosing Entity’s Parent 
Entity

Subcontractor

Instrument of Ownership or 
Beneficial Interest

Choose an item. If you selected Other, please describe:
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FINANCIAL DISCLOSURES AND CONFLICTS OF INTEREST

STEP 1
SUPPORTING DOCUMENTATION SUBMITTAL

(All vendors complete regardless of annual bid, offer, or contract value) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

You must select one of the six options below and select the documentation you are submitting. You must provide the 
documentation that the applicable section requires with this form.

Option 1 – Publicly Traded Entities
1.A. Complete Step 2, Option A for each qualifying individual or entity holding any ownership or 

distributive income share in excess of 5% or an amount greater than 60% ($123,420) of the
annual salary of the Governor.

OR

Attach a copy of the Federal 10-K or provide a web address of an electronic copy of the Federal 
10-K, and skip to Step 3.

1.B.

Option 2 – Privately Held Entities with more than 100 Shareholders

2.A. Complete Step 2, Option A for each qualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% ($123,420) of the
annual salary of the Governor.

OR

Complete Step 2, Option A for each qualifying individual or entity holding any ownership share
in excess of 5% and attach the information Federal 10-K reporting companies are required to
report under 17 CFR 229.401.

2.B.

Option 3 – All other Privately Held Entities, not including Sole Proprietorships

3.A. Complete Step 2, Option A for each qualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% ($123,420) of the
annual salary of the Governor.

Option 4 – Foreign Entities

4.A. Complete Step 2, Option A for each qualifying individual or entity holding any ownership or
distributive income share in excess of 5% or an amount greater than 60% ($123,420) of the
annual salary of the Governor.

OR

Attach a copy of the Securities Exchange Commission Form 20-F or 40-F and skip to Step 3.4.B.

Option 5 – Not-for-Profit Entities

Complete Step 2, Option B.

Option 6 – Sole Proprietorships

Skip to Step 3.
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FINANCIAL DISCLOSURES AND CONFLICTS OF INTEREST

STEP 2
DISCLOSURE OF FINANCIAL INTEREST OR BOARD OF DIRECTORS

(All vendors, except sole proprietorships, must complete regardless of annual bid, offer, or contract value) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

Complete either Option A (for all entities other than not-for-profits) or Option B (for not-for-profits). Additional rows
may be inserted into the tables or an attachment may be provided if needed.

OPTION A – Ownership Share and Distributive Income

Ownership Share – If you selected Option 1.A., 2.A., 2.B., 3.A., or 4.A. in Step 1, provide the name and address of each
individual or entity and their percentage of ownership if said percentage exceeds 5%, or the dollar value of their
ownership if said dollar value exceeds $123,420.

Check here if including an attachment with requested information in a format substantially similar to the format below.

TABLE – X
Name Address Percentage of Ownership $ Value of Ownership

Distributive Income – If you selected Option 1.A., 2.A., 3.A., or 4.A. in Step 1, provide the name and address of each
individual or entity and their percentage of the disclosing vendor’s total distributive income if said percentage exceeds 5%
of the total distributive income of the disclosing entity, or the dollar value of their distributive income if said dollar value
exceeds $123,420.

Check here if including an attachment with requested information in a format substantially similar to the format below.

TABLE – Y
Name Address % of Distributive Income $ Value of Distributive Income
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FINANCIAL DISCLOSURES AND CONFLICTS OF INTEREST
Please certify that the following statements are true.

I have disclosed all individuals or entities that hold an ownership interest of greater than 5% or greater than
$123,420.

Yes No

I have disclosed all individuals or entities that were entitled to receive distributive income in an amount greater 
than $123,420 or greater than 5% of the total distributive income of the disclosing entity.

Yes No

OPTION B – Disclosure of Board of Directors (Not-for-Profits)

If you selected Option 5 in Step 1, list members of your board of directors. Please include an attachment if necessary.

TABLE – Z

Name Address

STEP 3
DISCLOSURE OF LOBBYIST OR AGENT

(Complete only if bid, offer, or contract has an annual value over $100,000) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

Yes No. Is your company represented by or do you employ a lobbyist required to register under the Lobbyist
Registration Act (lobbyist must be registered pursuant to the Act with the Secretary of State) or other agent who is not
identified through Step 2, Option A above and who has communicated, is communicating, or may communicate with any
State/Public University officer or employee concerning the bid or offer? If yes, please identify each lobbyist and agent,
including the name and address below.

If you have a lobbyist that does not meet the criteria, then you do not have to disclose the lobbyist’s information.

(*Specify as appropriate)

Name Address Relationship to Disclosing Entity

Describe all costs/fees/compensation/reimbursements related to the assistance provided by each representative lobbyist or 
other agent to obtain this Agency/University contract:

00 41 09 -
117



BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
STATE OF ILLINOIS
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STEP 4
PROHIBITED CONFLICTS OF INTEREST

(All vendors must complete regardless of annual bid, offer, or contract value) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

Step 4 must be completed for each person disclosed in Step 2, Option A and for sole proprietors identified in Step 1, 
Option 6 above. Please provide the name of the person for which responses are provided:

1. Do you hold or are you the spouse or minor child who holds an elective office in the State of
Illinois or hold a seat in the General Assembly?

Yes No

2. Have you, your spouse, or minor child been appointed to or employed in any offices or 
agencies of State government and receive compensation for such employment in excess of 
60% ($123,420) of the salary of the Governor?

Yes No

3. Are you or are you the spouse or minor child of an officer or employee of the Capital 
Development Board or the Illinois Toll Highway Authority?

Yes No

4. Have you, your spouse, or an immediate family member who lives in your residence currently or
who lived in your residence within the last 12 months been appointed as a member of a board,
commission, authority, or task force authorized or created by State law or by executive order of
the Governor?

Yes No

5. If you answered yes to any question in 1-4 above, please answer the following: Do you, your 
spouse, or minor child receive from the vendor more than 7.5% of the vendor’s total 
distributable income or an amount of distributable income in excess of the salary of the 
Governor ($205,700)?

Yes No

6. If you answered yes to any question in 1-4 above, please answer the following: Is there a 
combined interest of self with spouse or minor child more than 15% in the aggregate of the 
vendor’s distributable income or an amount of distributable income in excess of two times the 
salary of the Governor ($411,400)?

Yes No

(*Specify as appropriate)
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STEP 5
POTENTIAL CONFLICTS OF INTEREST RELATING TO PERSONAL

RELATIONSHIPS
(Complete only if bid, offer, or contract has an annual value over $100,000) 

(Subcontractors with subcontract annual value of more than $100,000 must complete)

Step 5 must be completed for each person disclosed in Step 2, Option A and for sole proprietors identified in Step 1, 
Option 6 above.

Please provide the name of the person for which responses are provided:

1. Do you currently have, or in the previous 3 years have you had State employment, including
contractual employment of services?

Yes No

2. Has your spouse, father, mother, son, or daughter, had State employment, including 
contractual employment for services, in the previous 2 years? Yes No

3. Do you hold currently or have you held in the previous 3 years elective office of the State of
Illinois, the government of the United States, or any unit of local government authorized by
the Constitution of the State of Illinois or the statutes of the State of Illinois?

Yes No

4. Do you have a relationship to anyone (spouse, father, mother, son, or daughter) holding 
elective office currently or in the previous 2 years?

Yes No

5. Do you hold or have you held in the previous 3 years any appointive government office of the
State of Illinois, the United States of America, or any unit of local government authorized by
the Constitution of the State of Illinois or the statutes of the State of Illinois, which office
entitles the holder to compensation in excess of expenses incurred in the discharge of that
office?

Yes No

6. Do you have a relationship to anyone (spouse, father, mother, son, or daughter) holding 
appointive office currently or in the previous 2 years?

Yes No

7. Do you currently have or in the previous 3 years had employment as or by any registered 
lobbyist of the State government?

Yes No

8. Do you currently have or in the previous 2 years had a relationship to anyone (spouse, father, 
mother, son, or daughter) that is or was a registered lobbyist?

Yes No

9. Do you currently have or in the previous 3 years had compensated employment by any
registered election or re-election committee registered with the Secretary of State or any
county clerk in the State of Illinois, or any political action committee registered with either the
Secretary of State or the Federal Board of Elections?

Yes No

(*Specify as appropriate)
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10. Do you currently have or in the previous 2 years had a relationship to anyone (spouse, father,
mother, son, or daughter) who is or was a compensated employee of any registered election or
reelection committee registered with the Secretary of State or any county clerk in the State of
Illinois, or any political action committee registered with either the Secretary of State or the
Federal Board of Elections?

Yes No

STEP 6
EXPLANATION OF AFFIRMATIVE RESPONSES

(All vendors must complete regardless of annual bid, offer, or contract value) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

If you answered “Yes” in Step 4 or Step 5, please provide on an additional page a detailed explanation that includes, but is 
not limited to the name, salary, State agency or university, and position title of each individual.

STEP 7
POTENTIAL CONFLICTS OF INTEREST 

RELATING TO DEBARMENT & LEGAL PROCEEDINGS
(Complete only if bid, offer, or contract has an annual value over $100,000)

(Subcontractors with subcontract annual value of more than $100,000 must complete)

This step must be completed for each person disclosed in Step 2, Option A, Step 3, and for each entity and sole proprietor 
disclosed in Step 1.

Please provide the name of the person or entity for which responses are provided:

1. Within the previous ten years, have you had debarment from contracting with any
governmental entity?

Yes No

2. Within the previous ten years, have you had any professional licensure discipline? Yes No

3. Within the previous ten years, have you had any bankruptcies? Yes No

4. Within the previous ten years, have you had any adverse civil judgments and administrative 
findings?

Yes No

5. Within the previous ten years, have you had any criminal felony convictions? Yes No

If you answered “Yes”, please provide a detailed explanation that includes, but is not limited to the name, State agency or 
university, and position title of each individual.

(*Specify as appropriate)
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FINANCIAL DISCLOSURES AND CONFLICTS OF INTEREST

CDB-00 41 09 February 2023 
CDB (*Project Number)
V.23.3

(*Specify as appropriate)

STEP 8
DISCLOSURE OF CURRENT AND PENDING CONTRACTS

(Complete only if bid, offer, or contract has an annual value over $100,000) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

If you selected Option 1, 2, 3, 4, or 6 in Step 1, do you have any contracts, pending contracts, bids, proposals, 
subcontracts, leases or other ongoing procurement relationships with units of State of Illinois government?

Yes No.

If “Yes”, please specify below. Additional rows may be inserted into the table or an attachment may be provided if 
needed.

Agency/University Project Title Status Value Contract 
Reference/P.O./Illinois 
Procurement Bulletin #

Please explain the procurement relationship:

STEP 9
SIGN THE DISCLOSURE

(All vendors must complete regardless of annual bid, offer, or contract value) 
(Subcontractors with subcontract annual value of more than $100,000 must complete)

This disclosure is signed, and made under penalty of perjury for all for-profit entities, by an authorized officer or
employee on behalf of the bidder or offeror pursuant to Sections 50-13 and 50-35 of the Illinois Procurement Code. This
disclosure information is submitted on behalf of:

Name of Disclosing Entity:

Signature: Date:

Printed Name:

Title:

Phone Number: 

Email Address:

00 41 09 -
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CDB-00 41 09 February 2023 
CDB (*Project Number) (*Specify as appropriate)

I certify that:

The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to
me), and
I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified
by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest
or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding, and

I am a U.S. person (including a U.S. resident alien).
• If you are an individual, enter your name and SSN as it appears on your Social Security Card.

• If you are a sole proprietor, enter the owner’s name on the name line followed by the name of the 
business and the owner’s SSN or EIN.

• If you are a single-member LLC that is disregarded as an entity separate from its owner, enter the owner’s 
name on the name line and the D/B/A on the business name line and enter the owner’s SSN or EIN.

• If the LLC is a corporation or partnership, enter the entity’s business name and EIN and for corporations, 
attach IRS acceptance letter (CP261 or CP277).

• For all other entities, enter the name of the entity as used to apply for the entity’s EIN and the EIN.

Name:
Business Name:
Taxpayer Identification Number: 

Social Security Number:
or

Employer Identification Number:
Legal Status (check one):

Individual
Sole Proprietor 

Partnership

Legal Services Corporation 

Tax-exempt

Corporation providing or billing 

medical and/or health care services 

Corporation NOT providing or billing 

medical and/or health care services

Governmental 

Nonresident alien 

Estate or trust 

Pharmacy (Non-Corp.)

Pharmacy/Funeral Home/Cemetery (Corp.)

Limited Liability Company
(select applicable tax classification) 

D = disregarded entity

C = corporation 

P = partnership

V.23.3

Signature of Authorized Representative:
Date:

00 41 09 -
122
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CDB (*Project Number) 
V.23.31

(*Specify as appropriate)

BIDDING & CONTRACT REQUIREMENTS
Document 00 41 09 – Certifications and Disclosures

RETURN WITH BID
STATE OF ILLINOIS

CERTIFICATIONS AND DISCLOSURES

FORMS B
*This Forms B / IPG Active Registered Vendor Disclosure section may be used when responding to an 
Invitation for Bid (IFB) or a Request for Proposal (RFP) using a current registration in the Illinois 
Procurement Gateway (IPG).
If the bidder does not use Forms B / IPG Active Registered Vendor Disclosure, then Forms A / Vendor
Disclosure shall be submitted with bid.
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RETURN WITH BID
STATE OF ILLINOIS

CERTIFICATIONS AND DISCLOSURES

This Forms B / IPG Active Registered Vendor Disclosure may be used when responding to an Invitation for Bid (IFB) or
a Request for Proposal (RFP) if the vendor is registered in the Illinois Procurement Gateway (IPG) and has a valid IPG
Registration Number. The IPG assigns each vendor a unique State of Illinois Vendor Registration Number and expiration
date upon the Chief Procurement Office’s acceptance of the vendor’s IPG application.

If a vendor does not have a valid IPG registration number, then the vendor must complete and submit Forms A / Vendor
Disclosure with their response. Failure to do so may render the submission non-responsive and result in disqualification.

Please read this entire section and provide the requested information as applicable. All parts in Forms B / IPG Active
Registered Vendor Disclosure must be completed in full and submitted along with the vendor’s response.

1. Certification of Illinois Procurement Gateway Registration
My business has a valid Illinois Procurement Gateway (IPG) registration. The State of Illinois Chief Procurement
Office approved the registration and provided the IPG registration number and expiration date disclosed in this
Forms B.

To ensure that you have a valid registration in the IPG, search for your business name in the IPG Registered
Vendor Directory. If your company does not appear in the search results, then you do not have a valid IPG
registration.

IPG Registration #: IPG Expiration Date:

2. Certification Timely to this Solicitation or Contract
Vendor certifies it is not barred from having a contract with the State based upon violating the prohibitions related
to either submitting/writing specifications or providing assistance to an employee of the State of Illinois by
reviewing, drafting, directing, or preparing any invitation for bids, a request for proposal, or request of
information, or similar assistance (except as part of a public request for such information). 30 ILCS 500/50-
10.5(e), amended by Public Act No. 97-0895 (August 3, 2012). Yes No

3. Disclosure of Lobbyist or Agent (Complete only if bid, offer, or contract has an annual value over $100,000)
Is your company or parent entity(ies) represented by or do you or your parent entity(ies) employ a lobbyist
required to register under the Lobbyist Registration Act (lobbyist must be registered pursuant to the Act with the
Secretary of State) or an agent who has communicated, is communicating, or may communicate with any
State/Public University officer or employee concerning the bid or offer? If yes, please identify each lobbyist and
agent, including the name and address below. Yes No

If yes, please identify each lobbyist and agent, including the name and address below. If you have a lobbyist that
does not meet the criteria, then you do not have to disclose the lobbyist’s information. Additional rows may be
inserted into the table or an attachment may be provided if needed.

CDB-00 41 09 February 2023 
CDB (*Project Number) 
V.23.31

(*Specify as appropriate)

Name Address Relationship to Disclosing Entity

Describe all costs/fees/compensation/reimbursements related to the assistance provided by each representative 
lobbyist or other agent to obtain this Agency/University contract:

4. Disclosure of Current and Pending Contracts
Complete only if: (a) your business is for-profit and (b) the bid, offer, or contract has an annual value over
$100,000. Do not complete if you are a not-for-profit entity.
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Yes No. Do you have any contracts, pending contracts, bids, proposals, subcontracts, leases or other 
ongoing procurement relationships with units of State of Illinois government?

If “Yes”, please specify below. Additional rows may be inserted into the table or an attachment in the same 
format may be provided if needed.

Agency/University Project Title Status Value Contract 
Reference/P.O./Illinois 
Procurement Bulletin #

5. Signature
As of the date signed below, I certify that:

• My business’ information and the certifications made in the Illinois Procurement Gateway are truthful and 
accurate.

• The certifications and disclosures made in this Forms B are truthful and accurate.

This Forms B is signed by an authorized officer or employee on behalf of the bidder, offeror, or vendor pursuant to
Sections 50-13 and 50-35 of the Illinois Procurement Code, and the affirmation of the accuracy of the financial
disclosures is made under penalty of perjury.

This disclosure information is submitted on behalf of: 

Vendor Name:

Street Address: 

City, State, Zip:

Phone: 

Email:

Vendor Contact:

Date:Signature:

CDB-00 41 09 February 2023 
CDB (*Project Number) 
V.23.31

(*Specify as appropriate)

Printed Name: 

Title:
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CDB-00 41 09 February 2023 
CDB (*Project Number) 
V.23.31

(*Specify as appropriate)

I certify that:

The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and
I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the
Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c)
the IRS has notified me that I am no longer subject to backup withholding, and

I am a U.S. person (including a U.S. resident alien).

• If you are an individual, enter your name and SSN as it appears on your Social Security Card.

• If you are a sole proprietor, enter the owner’s name on the name line followed by the name of the business 
and the owner’s SSN or EIN.

• If you are a single-member LLC that is disregarded as an entity separate from its owner, enter the owner’s 
name on the name line and the D/B/A on the business name line and enter the owner’s SSN or EIN.

• If the LLC is a corporation or partnership, enter the entity’s business name and EIN and for corporations, 
attach IRS acceptance letter (CP261 or CP277).

• For all other entities, enter the name of the entity as used to apply for the entity’s EIN and the EIN.

Name:

Business Name:
Taxpayer Identification Number: 

Social Security Number:

or
Employer Identification Number: 

Legal Status (check one):

Individual Sole 

Proprietor 

Partnership

Legal Services Corporation

Tax-exempt
Corporation providing or billing 
medical and/or health care services 
Corporation NOT providing or billing 
medical and/or health care services

Governmental 

Nonresident alien 

Estate or trust 

Pharmacy (Non-Corp.)

Pharmacy/Funeral Home/Cemetery (Corp.)

Limited Liability Company
(select applicable tax classification) 

D = disregarded entity

C = corporation 
P = partnership

Signature of Authorized Representative:

Date:

END 00 41 09
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BID OPENING

• A/E shall attend all bid openings unless excused 
by PM

• A/E responsible for disseminating bid results to 
Coordinating Contractor Plan holders 

• Unofficial Solicitation Results are posted on CDB’s 
website no later than the next business day.

• Public reading of Bid Openings are conducted 
by WebEx,opening information can be found on the 
00 11 13 – Advertisement for Bids Section

DCM Article 10
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WEBEX INFORMATION
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Presenter Notes
Presentation Notes
Upon receipt of the PSA, A checklist is included which describes insurance requirements, subconsultants (Appendix B), Abatement, and the Illinois Works Apprenticeship/Budget supplement Form.  Please return these items with your signed PSA.



Virtual Bid Openings

∗ All virtual bid openings will be on Tuesday at 2:00 pm

∗ Attend via WebEx:

https://illinois.webex.com/illinois/j.php?MTID=me40c0bf859933984ef26c8bc560d0a4e

Meeting number (access code): 2463 639 5226 
Meeting password: 3S2sVqVBW7U
Meeting phone
+1-312-535-8110 United States Toll (Chicago)
+1-415-655-0002 US Toll
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Presenter Notes
Presentation Notes
Upon receipt of the PSA, A checklist is included which describes insurance requirements, subconsultants (Appendix B), Abatement, and the Illinois Works Apprenticeship/Budget supplement Form.  Please return these items with your signed PSA.

https://illinois.webex.com/illinois/j.php?MTID=me40c0bf859933984ef26c8bc560d0a4e


Construction Contract Award
DCM Article 11

• No presumption of award until CDB notifies the 
successful bidder

• Bid analysis by the Contracts Unit of CDB

• Award notification – CDB will notify the successful 
bidder(s) and the A/E of award by copy of the Notice of 
Award letter (NOA)
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Article 11 CONSTRUCTION CONTRACT AWARD

11.1 General.

A. A/E shall comply with CDB policy that discussions with bidders, news media, etc. not 
include any presumption of award until the award is decided by CDB.

B. CDB may award construction contracts within 60 days receipt of the bid(s) or any other
period stated in Section 01 11 00 of the Project Manual or CDB may request bidders to
provide written consent to extend their bid beyond the 60 day period or the period stated in
Section 01 11 00.

11.2 Bid Analysis. A/E shall provide assistance to CDB to identify the apparent successful bidder or 
bidders.

A. Review all product substitutions submitted in accordance with procedures set forth in the
Standard Documents for Construction and provide CDB with a written recommendation to
accept or reject the proposed substitution.

B. Review all unit prices submitted and provide written explanation of acceptance or rejection.

C. Review bids that fail to acknowledge all addenda issued. A/E will be requested to attest
whether, in the A/E’s opinion, the addendum not acknowledged is, or is not, work related for
that contractor.

D. Review bid forms that contain additional verbiage supplied by the bidder. A/E will be
requested to attest whether, in the A/E’s opinion, the additional verbiage does or does not
constitute a qualifying statement applicable to the bid amount.

E. When lowest bid received differs substantially from the other bids received, A/E shall contact
the low bidder and review the requirements of the project as it pertains to the bid. Report
findings to the CDB Project Manager in writing.

F. When single bids are received, A/E shall provide the CDB Project Manager with a written
explanation of all efforts used to obtain bidders and include an informed opinion addressing
the reason(s) multiple bids were not received.

11.3 Award Notification. CDB will notify the successful bidder(s) and the A/E of the award(s) by copy of 
the Notice of Award letter (NOA).

March 2009 DCM Page 51
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Presenter Notes
Presentation Notes
DHR MINORITY/FEMALE WORKFORCE PROGRAM
 
Pursuant to the Public Contracts Section of the Department of Human Rights Act, all bidders are required to complete and submit the DHR PC-2 form with their bid.
 
The PC-2 form is a projection, by trade category, of the number of tradespersons needed to perform the contract work throughout the duration of the contract (at the jobsite).  The workforce includes the prime contractor’s workforce, all of the subcontractor’s workforce and minority/female workforce (when goals are assessed), which are categorized by trade.  
 
There are two (2) types of the PC-2 form.  The first paragraph of the form distinguishes the type.  One requires the workforce for the contract to include minority/female tradespersons.  The other one indicates there are no hiring goals, however, the inclusion of minority/female tradespersons is encouraged.
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Presenter Notes
Presentation Notes
Completing the PC-2 Form
 
The workforce goals are listed on the front side of the PC-2 form.  The workforce is listed by trade category.  The percentage represents the minimum percentage of total workforce hours that are to be achieved by minority/female tradespersons, therefore the front side of the PC-2 form shall be referred to when completing your projections.
 
The reverse side of the PC-2 form is the grid in which the bidder projects the workforce required to complete the contract.  As previously stated, the projection includes those tradespersons of all subcontractors. Include within the projections, separate numbers for Journeyman and Apprentices by the letters “J” and “A”. The bidder will enter his total number of projected veterans for that job category.
 




Fair 
Employment 

Practices
SDC 00 43 38
SDC 00 43 39
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Presenter Notes
Presentation Notes
SEE EXAMPLE – FEP Map
(HANDOUT PAGE 3.53)
MBE/WBE/VBE Program
Supports Minority, Woman and Veteran subcontractors and suppliers
Firms must be certified with CMS (Central Management Services) 
Directory of certified firms on CDB website
Project goals vary by location and size of project (all projects >$250K) – goals will be provided in bid forms
Contractors submit firm names with bid
FEP will review CSV to confirm FEP goals are met
In the FEP Handout there needs to be further explanation in depth of each bid form in handout.

FEP Unit will assist the prime contractor in locating minority firms to help meet the goals of the project.




SDC

00 43 39 MINORITY AND FEMALE BUSINESS ENTERPRISE PARTICIPATION

.1 Certification. CDB will only accept Minority and Female Business Enterprise (MBE/FBE) firms certified by the Illinois 
Department of Central Management Services or certified with the Illinois Department of Transportation.

.2 Designated Projects. CDB may designate projects with "MBE/FBE Participation Goals." See the bid form and Section 01 
11 00 of the project manual for applicable goals for first level subcontractors and supplier MBE/FBE participation.

.3 Bid Form. Each bidder shall name, on the bid form provided, the minority and female owned businesses it intends to 
use to meet the specified goals.

.4 MBE/FBE Bidder. If the bidder is a minority or female owned business, indicate by stating “Bidder is an MBE/FBE firm” 
on the applicable page of the bid form. CDB encourages MBE/FBE prime bidders to use MBE/FBE 
subcontractors/suppliers.

.5 Joint Venture. If the bidder is a joint venture, the percentage of ownership held by the MBE/FBE joint venturer may be 
used to meet the MBE/FBE goal for the contract.

.6 Subcontracts. Subcontracting of work to a lower tier non-MBE/FBE firm which would reduce the proceeds received by 
the subcontracting MBE/FBE firm below the specified goal is prohibited. CDB may, in such cases, reject the bid or 
terminate the contract.  Refer to Paragraph 00 51 20.2.A.10).

.7 Request for Assistance with Bid.

A. Bid Form: Mark the box on the MBE/FBE bid form page which states, "Request for Assistance Box." This action 
does not constitute a request for consideration of a change/waiver.

B. After Bid Opening: CDB will contact an apparent low bidder who has marked the Request for Assistance Box in lieu 
of naming the MBE/FBE subcontractors/suppliers it intends to use to meet the specified goals, to provide listings 
of certified MBE/FBE firms which may be used.

C. After assistance has been obtained from the Office of Fair Employment Practices, the bidder shall have seven 
calendar days to submit the names of MBE/FBE subcontractors/suppliers it intends to use to meet the specified 
goals or request a consideration for a change or waiver of the specified MBE.FBE goal for the contract if the 
Contractor finds that its efforts have been to no avail. Documentation of good faith efforts to contract with 
MBE/FBE subcontractors and suppliers must be included.

.8 Consideration for Change/Waiver Procedure - Include in the request:

A. All information indicating why the specified goal cannot be met.

B. A list of all MBE/FBE firms contacted and the dates they were contacted, including documentation from those firms.

C. Copies of all bid solicitation letters to MBE/FBE firms. Letters shall contain, as a minimum:

1) Project Title and Location
2) Classification of Work Items for Which Quotations are Requested
3) Date, Time, and Place Quotations are Due
4) Returnable Acknowledgment of the Solicitation

D.Evidence, such as a log, of telephone contact including time and date of call, telephone number, and name of the 
person called.
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E. All other evidence of good faith efforts made by the bidder to secure eligible MBE/FBE 
firms to meet the specified goal.  Evidence may include documentation that states the 
following:

1) A reasonable number of MBE/FBE firms were contacted.
2) The work selected by the bidder for allocation to MBE/FBE firms was selected in 

order to increase the likelihood of achieving the specified goal.
3) The bidder negotiated, in good faith, with the potential MBE/FBE firms by not

imposing any conditions which are not similarly imposed on all other subcontractors
and suppliers, or by denying benefits ordinarily conferred on subcontractors or
suppliers for the type of work for which bids were solicited.

4) The services of the referral agencies were used by the bidder in efforts to achieve the 
specified goal.

5) The bidder attended CDB pre-bid meeting for the project.

F. Other relevant information in support of its request.

9. Request for Change of Subcontractor or Supplier. AContractor may make a request for
change of an MBE/FBE subcontractor or supplier which it has previously listed at any time prior
to, or after the award. All requests shall be in writing on the Contractor’s letterhead and
submitted with documented evidence of cause to CDB’s Office of Fair Employment Practice. 
CDB will review each request and may, at its sole discretion, authorize the change.

A. Prior to Award. The contractor may request approval of an MBE/FBE subcontractor or
supplier other than one listed in its bid provided sufficient information is supplied by
the Contractor as deemed appropriate by CDB’s Office of Fair Employment Practice.
CDB may require supporting documentation from the MBE/FBE subcontractor or
supplier.

B. After Award. If for any reason an approved MBE/FBE subcontractor or supplier fails to
meet its contractual commitment to the Contractor or supplier after an award of contract
or start of construction. CDB may require supporting documentation from the
MBE/FBE subcontractor or supplier.
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Presenter Notes
Presentation Notes
Completing the 00 41 05 Form
 
The MBE/WBE/VBE goal for the bidding trade is provided in the Goals statement in Section 004339 in SDC 2009 - Minority/Women/Veteran Business Enterprise Program Requirements of the bid package 
 
Bidders shall list the name, address, and telephone number of the certified minority/women/veteran owned firm(s) as first and second tier (level) subcontractors or suppliers in accordance with the Business Enterprise for Minorities, Women, and Persons with Disabilities Act and Veterans in accordance with the Illinois Procurement Code. Only those vendors  certified or registered as minority, women or veteran owned with the Illinois Department of Central Management Services are acceptable. Please see https://cms.diversitycompliance.com/ for additional information regarding BEP and VBP certifications.
Bidders shall indicate the vendor(s) certification of MBE/WBE/VBE as determined by CMS.  

See further instructions on this form. 
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Presenter Notes
Presentation Notes
One form per trade

Be sure the dollar value of the subcontracts in relation to your bid amount equals or exceeds the BEP (MBE/WBE/VBE) goal percentage listed on the 1st page of the form – before rounding. If there are alternate bids, spaces will be provided on the next page of this form to list the additional MBE/WBE/VBE contracts you will use to achieve the goals if the alternate is awarded.  Maybe the same or different firms as those listed for the base bid. 

If your firm is a certified MBE/WBE/VBE, then list the work to be done with own forces on the form. 
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Presenter Notes
Presentation Notes
SEE EXAMPLE – MBE/WBE/VBE Participation Form 00 41 05 – Cont’d

Note:  Separate % alternates outside Base Bid
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Presenter Notes
Presentation Notes
Be sure the dollar value of the subcontracts in relation to your bid amount equals or exceeds the MBE/WBE/PBE/VBE goal percentage listed at the top of the form – before rounding.  IF there are alternate bids, spaces will be provided on the back of this form to list the additional MBE/WBE/PBE/VBE contracts you will use to achieve the goals if the alternate is awarded.  May be the same or different firms as those listed for the base bid.

There is a 4-day cure period.




Good Faith 
Effort 
Documentation 
Deficiencies 

Bid solicitations but no details of responses from bidders

No documentation of additional efforts during the 10-
day cure period

Bidder did not attend the pre-bid meeting or reach out 
to FEP for assistance with goals

Incomplete call logs

No follow-up on emails and phone calls

Failure to use CMS’ BEP Portal to search for participation
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Good Faith 
Effort (GFE) 

Determination 

• Bidder 1 is an MBE contractor that exceeded the 25% MBE and 3% 
WBE goals but did not meet 2% VBE goal on the project.  

• On 11/15/2019, FEP sent a reminder email regarding the 10-day cure 
period for GFE documentation.  

• On 11/13/2019, CGI submitted “Good Faith Effort” documentation that 
consisted of the following:  

– Good Faith Effort letter; 
– Good Faith Effort contact database; 
– Call Log; 
– "Overall Project Reach" Report from the solicitation showing 

companies viewed, and bidding totals.  

Responsive Bidder

Presenter Notes
Presentation Notes
In its Good Faith Effort letter, Bidder 1 indicated it reached out to numerous VBE subcontractors for the project via an email solicitation portal, solicitation letters and phone calls but most of the VBEs were non-responsive, not interested, or unable to add to their workload.  

FEP verified the VBE firms listed on Bidder 1’s contact database and confirmed several of the VBE vendors were certified on CMS' BEP Portal.  The bidder indicated in its GFE letter that it reached out to the FEP for assistance to achieve specific (VBE) participation.  

CDB's FEP Administrator confirmed CGI’s contact for assistance and its extensive efforts to obtain VBE participation, including calls made by the president of Bidder 1 but was still unsuccessful in securing VBE subcontractors/suppliers willing to participate on the project. 

FEP concluded that Bidder 1 worked diligently towards its “good faith effort” in its search for VBE participation and considers the GFE to be FEP Responsive.




Good Faith 
Effort (GFE) 

Determination 

• Bidder 2 is a General Contractor that exceeded the 3% WBE goal with 
25.71% participation but did not meet the 20% MBE goal or the 1% VBE 
goal on the project. 

• On 10/19, 10/22 and 10/27/2020, FEP sent reminder emails to Bidder 2 
regarding the 10-day cure period for GFE documentation.  

• On 11/03/2019, Bidder 2 submitted “Good Faith Effort” documentation that 
consisted of the following:  

– Good Faith Efforts Checklist with their responses to each checklist 
item; 

– A letter that listed the timeline;
– GFE efforts to obtain participation; 
– Second notice email solicitation; 
– E-mail solicitation to CMS' BEP Portal contacts;  
– Emails to/from subcontractors/suppliers solicited on the bid invitation; 
– Emails with subcontractors/suppliers regarding bid proposals and bids

Non-Responsive Bidder

Presenter Notes
Presentation Notes
FEP reached out to them for a list of the subcontractors/suppliers it had partnered with on past projects.

The contractors' response included three (3) subs/suppliers.  

FEP also reached out to CMS' certified MBEs and VBEs to determine if it may have been possible to obtain MBE and VBE participation on the project.  FEP received various responses. 

Some subs/suppliers' responses indicated bids were provided but there was not further contact from the bidder regarding the bid quotes. 

The bidder did not provide a revised 4105 Form. 

The bidder attended the pre-bid meeting but did not reach out to FEP for assistance with goals. 

Based on the vendor responses and Bidder 2 explanation in the timeline letter regarding bid quotes received but not used.

Conclusion:  FEP feels that Bidder 2 may have been able to obtain some MBE and/or VBE participation during the 10-day cure period.  Based on past GFE determinations and 0% MBE and VBE participation on a project of this size, FEP is concerned that Bidder 2 may have a pattern of not meeting BEP goals and relying on a waiver of BEP goals through the GFE process to be low bidder on CDB construction projects. 

It should also be noted the second low bidder and other bids were responsive to the BEP goals set on the project. FEP concludes that Bidder 2 is non-responsive to the Good Faith Effort.



Commonly 
Seen Issues

4105 Form
• Listing 

subcontractors/suppliers 
that are not certified on 
CMS’ BEP Portal

• More than one box 
checked as M/W/VBE

• Listing a BEP vendor for 
trades/scopes that they 
are not certified to 
provide

– Ex: Roofing 
contractor providing 
plumbing supplies

• No dollar amounts listed 
or use of percentages 
instead of dollar 
amounts

Other
• Incomplete GFE 

documentation
• Not utilizing a BEP 

partner for the 
work/supplies listed on 
the 4105

– Ex: Contractor self-
performing work a 
BEP vendor was 
supposed to do as 
listed on the 4105 

• Missing final lien 
waivers or wrong dollar 
amounts on final lien 
waiver

• CSV dollar amounts not 
matching the dollar 
amounts on the 665 form



State of Illinois
CAPITAL DEVELOPMENT BOARD

Prime Firm Registration Number

CDB Project No.:

BIDDING & CONTRACT REQUIREMENTS
Document 00665 - MBE/WBE/PBE/VBE Subcontractor Supplier Certification

CDB Contract #:

Project Title:
Contractor’s Name

Official Address (Street)

(City, State, Zip Code)

Area Code and Telephone

Subcontractor/Supplier Firm Registration Number

Subcontractor’s/Supplier’s Name

Official Address (Street)

(City, State, Zip Code)

Area Code and Telephone

Email Address

Check One:
CEI Certified: Yes No Certification Expiration:

Subcontractor Supplier

I.

work.

II.

Subcontractor/Supplier certifies that the proposed subcontract will be in the amount of

$ for (Commodity Codes)

This Subcontractor/Supplier has selected/designated the following certification for work on this project:
A. MBE Check one: African American Hispanic or Latino Asian American

American Indian or Alaska Native Native Hawaiian or other Pacific Islander
B.
C.
D.

WBE
PBE or
Veteran owned

as defined in Section 2 of the Business Enterprise for Minorities, Women, and Persons with Disabilities Act (30 ILCS 575) and the Illinois 
Procurement Code (30 ILCS 500/45-57). See reverse side.
Subcontractor certifies that:III.

Yes No It will perform a commercially useful function by performing, managing and supervising the work.
Yes No It will perform at least % of the work with its own workforce subject to the subcontract (30% minimum of 

total cost of contract).
Yes No

If yes, $
A portion of this work will be subcontracted to a lower tier, non-MBE/WBE/PBE/VBE firm. 

will be subcontracted to a lower tier firm.
Yes No If a trucking company, % of the subcontract will be performed with trucks it owns using drivers it employs.

Supplier certifies that it:
Yes No Is not an extra participant in this transaction through which funds are passed.
Yes No Is a supplier regularly engaged in the sale of these products or is a manufacturer.

IV. Subcontractor/Supplier certifies that the information included herein is true and correct, and that the Subcontractor/Supplier will comply with
the Standard Documents for Construction (and any current supplement), Article 00 43 39. The subcontractor agrees, if Contractor is
awarded the Project, to enter into the indicated subcontract. Subcontractor/Supplier agrees to immediately notify CDB of all changes to its
MBE/WBE/PBE/VBE certification, which are known or should have been known, by the Subcontractor/Supplier. This includes expiration of
the MBE/WBE/PBE/VBE certification.
A true copy of the signed subcontract or supply agreement shall be delivered to CDB in accordance with Article 00 51 40.2 of the
Standard Documents for Construction (SDCs), and CDB shall be given complete and accurate information on all forms required to be
submitted pursuant to the SDCs and all other documents requested by CDB regarding the actual work performed on the project and the
payments under the subcontract.

V.

NOTE: IT IS A CRIME UNDER THE LAWS OF THE STATE OF ILLINOIS TO OBTAIN A STATE CONTRACT BY MAKING FALSE STATEMENTS 
OR MISREPRESENTATIONS TO A STATE AGENCY.
Respectfully submitted, signed and sealed this day of

By
Signature

Title

SIGNATURE REQUIRED
Page 147
of 2

1/2023

Presenter Notes
Presentation Notes
GFE documentation should include what was done to try to reach the goals before AND after bid date during the 10-day cure period.

Please provide your contact list, which should include how you reached out to MBE/WBE/PBE/VBE vendors, such as email or phone calls. Include a detailed log of follow-up emails and/or phone calls. Copies on emails can also be submitted. But also, please utilize the CMS Business Directory portal to identify potential MBE/WBE/PBE/VBE businesses that may not be part of your current list of contacts. When we set goals, we use the portal to identify how many certified vendors in each trade there are in the area.
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DEFINITIONS:

A. Minority Person. Minority person is a citizen or lawful permanent resident of the United States and who is:
1. African American (a person having origins in any of the black racial groups in Africa);
2. Hispanic or Latino (a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin, regardless 

of race);
3. Asian (a person having origins in any of the original peoples of the Far East, southeastern Asia, or the Indian Subcontinent, including,

but not limited to, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam);
4. American Indian or Alaska Native (a person having origins in any of the original peoples of North and South America, including Central 

America, and who maintains tribal affiliation or community attachment); or
5. Native Hawaiian or Other Pacific Islander (a person having origins in any of the original peoples of Hawaii, Guam, Samoa, or other

Pacific Islands).

B. Woman. Woman is a person who is a citizen or a lawful permanent resident of the United States and who is of the female gender.

C. Person with a disability. Person with a disability means a person who is a citizen or lawful resident of the United States with a severe
physical or mental disability that: (a) results from: amputation, arthritis, autism, blindness, burn injury, cancer, cerebral palsy, Crohn's disease,
cystic fibrosis, deafness, head injury, heart disease, hemiplegia, hemophilia, respiratory or pulmonary dysfunction, an intellectual disability,
mental illness, multiple sclerosis, muscular dystrophy, musculoskeletal disorders, neurological disorders, including stroke and epilepsy,
paraplegia, quadriplegia and other spinal cord conditions, sickle cell anemia, ulcerative colitis, specific learning disabilities, or end stage
renal failure disease; and (b) substantially limits one or more of the person's major life activities. Please see 30 ILCS 575/2 for the
complete definition.

D. Veteran. A veteran is a person who (i) has been a member of the Armed Forces of the United States or, while a citizen of the United States,
was a member of the Armed Forces of allies of the United States in time of hostilities with a foreign country and (ii) has served under one or
more of the following conditions: (a) the veteran served a total of at least 6 months; (b) the veteran served for the duration of
hostilities regardless of the length of engagement; (c) the veteran was discharged on the basis of hardship; or (d) the veteran was released
from active duty because of a service connected disability and was discharged under honorable conditions.

E. Minority Owned Business (Minority Business Enterprise or MBE). Minority owned business is a business concern which is at least 51
percent owned by one or more minority persons, or, in the case of a corporation, at least 51 percent of the stock in which is owned by one
or more minority persons; and the management and daily business operations of which are controlled by one or more of the minority
individuals who own it.

F. Women Owned Business (Women Business Enterprise or WBE). Women owned business is a business concern which is at least 51
percent owned by one or more women, or, in the case of a corporation, at least 51 percent of the stock in which is owned by one or more
women; and the management and daily business operations of which are controlled by one or more of the women who own it.

G. Business owned by a person with a disability (Persons with Disability Business Enterprise or PBE). Business owned by a person with
a disability is a business that is at least 51% owned by one or more persons with a disability and the management and daily
business operations of which are controlled by one or more of the persons with disabilities who own it. A not-for-profit agency for
persons with disabilities that is exempt from taxation under Section 501 of the Internal Revenue Code of 1986 is also considered a
"business owned by a person with a disability.”

H. Veteran Owned Small Business. A small business (i) that is at least 51% owned by one or more qualified veterans living in Illinois or, in case
of a corporation, at least 51% of the stock of which is owned by one or more qualified veterans living in Illinois; (ii) that has its home office in
Illinois; and (iii) for which items (i) and (ii) are factually verified annually by the Illinois Commission on Equity and Inclusion.

E-MAIL THIS FORM:
This form must be submitted to CDB electronically. This form must contain an original signature and be submitted to the FEP Compliance
Technician assigned to the Project as a PDF document.
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Pre-Construction Meeting
SDC 01 31 22

Scheduled within seven (7) days 
after Notice of Award

Attendees:
• CDB Project Manager
• Contractors
• A/E
• Using Agency 

Representative
• Major 

Subcontractors
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Presenter Notes
Presentation Notes

Pre-Construction Meeting Agenda 



No work can begin until you receive ATP and Issue for Construction Drawings
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SDC
01 31 22 PRECONSTRUCTION CONFERENCES.

CDB will schedule within seven (7) calendar days after notice of 
award. Attendance will include CDB, Contractors, the A/E, Using 
Agency and major subcontractors.
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SDC 00 72 00

General Conditions 

Presenter Notes
Presentation Notes
SDC
Coordinating Contractor – 00 72 20				
Scheduling
Coordination
Pay Request/Change order
Coordinating cleaning
Security/access roads
Assigned Contract Responsibilities 
Cooperate w/ Coordinating Contractor
CDB Rights – 00 72 25
PM
Right to Reject or Stop
Right to Carry Out
Right to Suspend / Terminate 
A/E Responsibilities – 00 72 35
Review and approve paperwork – pay. COs, etc.
Interpretation
Observation
Contractor to notify retesting and start-up duty to observe
Contractor Responsibilities – all – 00 72 40
Superintendent
Adequate staff
Claims and Disputes – notify A/E so observation can be made of disputed work
ADR – not a cause for delay – 00 72 60
Required for disputes over $25K
Shared expense
Confidentiality

NOTE:
As you are talking about each Standard, they are listed in this order in the Contractors handout.




SDC

00 72 00  GENERAL CONDITIONS

00 72 10 TIME

.1 Time is of the Essence. The Contractor, recognizing that time is of the essence, shall perform the 
work in such manner and with such sufficient equipment and forces to complete the work by the 
date specified in the contract documents.

.2 Cost of A/E Services. The Contractor shall reimburse CDB for all additional costs of A/E services 
resulting from Contractor's failure to satisfactorily complete the work within the contract time.

.3 Excusable Delays. Extensions of the contract time will be made for delays which affect critical 
items on the construction schedule arising from unforeseeable causes beyond the control and 
without the fault or negligence of the Contractor or of its subcontractors or suppliers.  This 
includes but is not restricted to the following:
A. Acts of God.
B. Acts of CDB or the A/E.
C. Acts of other contractors in the performance of a contract with CDB, except when such other 

contracts are assigned to the Contractor.
D. Fires, floods, epidemics, quarantine restrictions, strikes, freight embargos, unusually severe 

weather or other perils causing damage to the project.

.4 Written Requests. Request for an extension of time will not be considered unless made in 
writing to the A/E within thirty (30) calendar days after the cause of delay. Only one request is 
necessary in the case of a continuing cause of delay. Extensions of the contract time may be 
made by CDB during performance of the work. The grant of an extension of time to the 
Contractor shall not impair or prejudice the rights of CDB hereunder.

.5 Approval Authority. Changes in contract time are subject to approval at or above the CDB 
Construction Administrator level.

.6 No Compensation for Delay. The Contractor shall not be entitled to payment or compensation 
of any kind from CDB for any alleged damages, costs or expenses whatsoever. This includes but 
is not limited to costs of acceleration, arising in any manner because of hindrance or delay from 
any cause whatsoever, whether such hindrances or delays are reasonable, foreseeable or 
avoidable, and claims for loss of efficiency whether or not characterized as delay damages. The 
Contractor shall not be entitled to recover from CDB and hereby waives all rights which it or its 
subcontractors or any other person may otherwise have to recovery, any costs, expenses, and 
damages of any nature which it, or its subcontractors or any other person, may suffer by reason 
of delay, inefficiencies or hindrances in the performance of the work or any portion thereof, 
the extension of contract time granted herein being the Contractor's sole and exclusive remedy.
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SDC

00 72 15 CONTRACT DOCUMENTS

.1 Construction Documents. The Contractor shall not perform any work without documents bearing 
Architect/Engineer's signed and dated "Issued for Construction" stamp. Each Contractor will 
receive construction documents in a quantity as determined by CDB up to a maximum of six sets. 
The Contractor may purchase additional sets for a charge to cover reproduction and handling.

.2 Contract Requirements. The contract documents are complementary and what is required by any 
one shall be binding as if required by all. Specifications shall generally govern quality of materials 
and workmanship. Drawings shall generally govern dimensions, details and location of the work. 
It is not intended to mention every item of work in the project manual which can be adequately 
shown on the drawings nor to show on the drawings all items of work described or required by 
the project manual. When an item appears in either the project manual or the drawings, but not 
both, it shall not be considered to be an ambiguity or in consistency. In the event that an item in 
the project manual is inconsistent with the same item in drawings, the contractor shall provide 
whichever is the more stringent or the most favorable to the State, as determined by CDB. If it is 
not possible to make the determination, the project manual shall control over the drawings.

.3 Interpretations and Clarification. All requests for interpretation of the contract documents and 
clarification to facilitate proper execution of the work shall be directed in writing to the A/E, who 
will furnish interpretations and supplemental instructions by means of drawings or otherwise. All 
such interpretations and instructions which constitute changes shall promptly be brought to the 
attention of CDB.
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SDC
00 72 20 ASSIGNMENT OF CDB CONTRACTS

.1 Separate Contracts. CDB will award separate prime contracts as specified in Section 01 11 00 of 
the project manual. CDB may designate one contractor, usually the contractor with the majority 
of the work, as the Coordinating Contractor for the project. Other contracts may be assigned to 
the Coordinating Contractor as defined herein.

.2 Compensation. All contractors agree to be bound by the provisions of this Article. All costs and 
expenses incurred as a result of assignment are included in the base bid.

.3 CDB Retained Rights. CDB retains the right to make payments directly to the assigned 
contractors, execute changes in the work of the assigned contractors and enforce CDB’s rights and 
responsibilities as contained herein.

.4 Coordinating Contractor Liability. Except as specified in the contract documents, the 
Coordinating Contractor has no obligations or liability for the assigned contractor's contracts or 
for the assigned contractor's obligations for the payment of labor and materials in connection 
with the performance of their contracts.

.5 Coordinating Contractor Responsibilities.

A. General. Unless specifically stated in Paragraph 00 72 20.5.D, the Coordinating Contractor’s 
responsibilities relate solely to scheduling and coordination of the assigned contractors. 
Additional duties may be stated in Division 1 of the project manual. The Coordinating 
Contractor shall administer the entire project by directing, coordinating, scheduling and 
expediting the assigned contractors' work. The Coordinating Contractor's superintendent 
shall direct the operations of all assigned contractors. The assigned contractors shall 
supervise their work in accordance with the instructions of the Coordinating Contractor, 
subject to the terms of the contract. Administration by the Coordinating Contractor shall not 
relieve the assigned contractors from their duty to perform, supervise and direct their own 
work.

B. Designated Coordinating Contractor. On projects with only a single contractor, that 
Contractor shall perform the duties of the Coordinating Contractor as specified herein. On 
projects with multi-prime contractors and CDB does not designate a Coordinating Contractor, 
each contractor shall perform the duties of the Coordinating Contractor as it applies to its 
work as specified herein.

C. Default. The Coordinating Contractor agrees to work in concert with CDB and the surety for 
the defaulted contractor to ensure completion of the contract in the event of default by any 
assigned contractor. If the Coordinating Contractor fails to act in this case, all expenses 
incurred by CDB because of the Coordinating Contractor's failure to properly act shall be at 
the loss, cost and expense of the Coordinating Contractor and its surety. This provision shall 
not limit the Coordinating Contractor’s legal rights against third parties.
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SDC
00 72 20 ASSIGNMENT OF CDB CONTRACTS CONTINUED

D. Duties of the Coordinating Contractor. The Coordinating Contractor shall:

1) Coordination. Develop and provide a project schedule and other appropriate procedures 
and methods to ensure that the assigned contractors function harmoniously in accordance 
with the plans and specifications and meet CDB’s objectives for cost, time and quality.

2) Communication. Maintain project lines of authority and communication; conduct 
coordination meetings. Refer to Article 01 31 24.

3) Schedules. Develop, maintain, and enforce the project schedule and the orderly 
performance of the work within the contract time. Report changed conditions to CDB. Verify 
that each contractor's labor force, product deliveries, and construction equipment are 
available and adequate for maintaining the project schedule. Report conditions which will 
adversely affect the schedule to CDB with recommendations for corrective action.  Refer to 
Article 01 32 00.

4) Submittals. Coordinate processing of shop drawings, product data, samples, project record 
documents, and other specified submittals by assigned contractors.

5) Interpretations. Consult with A/E to obtain interpretations of the plans and specifications. 
Assist in resolution of questions which may arise. Transmit written interpretations to 
concerned parties.

6) Use of Site. Allocate use and location of temporary offices and storage areas. Verify that 
adequate temporary utilities are provided and maintained. Administer traffic and parking 
controls.

7) Pay Meetings. Review assigned contractor's application for payment as it relates to the 
project schedule, including contractor's affidavit and sworn statement ("CASS"), and 
requests for payment for stored materials. The Coordinating Contractor shall recommend 
approval of the assigned contractor’s payment request or inform, in writing, the assigned 
contractor, as well as CDB and the A/E, the reasons why the pay requests should be 
modified or payment withheld.

8) Change Orders. Review assigned contractor's proposals for change as it affects the schedule 
and coordination of the project, process the proposals and make recommendations to the 
A/E. Distribute copies to all contractors whose work will be affected. For such services the 
Coordinating Contractor may be allowed a fee not to exceed 2.5% of any adjustment to the 
assigned contractor's contract if coordination duties are performed in a proper and timely 
manner.

9) Inspections. Schedule, give notice, and participate in the inspection, substantial completion, 
and final acceptance of the work of all contractors.

167



SDC
00 72 20 ASSIGNMENT OF CDB CONTRACTS CONTINUED

10) Cleaning. Coordinate the specified construction cleaning and final cleaning. Refer to Articles 01 
74 13 and 01 74 23.

11) Start-up of Permanent Mechanical and Electrical Equipment. Notify all parties seven calendar 
days prior to a start-up date. Coordinate the inspection of utilities, systems, and equipment; 
initial start-up and testing; instruction of Using Agency's operating personnel. Distribute 
operation and maintenance manuals seven calendar days prior to start-up.

12) Project Completion - Assemble project record documents (as-built) and other project closeout 
materials from assigned contractors and deliver to A/E.  Refer to Article 01 78 39.

13) Substantial Completion - Upon assigned contractor's notice of substantial completion of work or 
a portion thereof, coordinate correction and completion of work.

14) Final Completion - Upon assigned contractor's notice that work is complete, submit written 
notice to A/E and CDB that work is ready for final inspection. Secure and transmit to A/E 
specified closeout submittals.

15) Site Security. Provide and maintain site security, including entry control of unauthorized persons 
and protection of the work, materials and construction equipment. Refer to Articles 01 35 53 and 
01 35 54.

16) Access Roads. Provide and maintain vehicular access to and within the site to provide 
uninterrupted access to work. Provide and maintain traffic control.  Refer to Article 01 55 00.

17) Temporary Environmental Controls. Provide and maintain temporary environmental controls 
until substantial completion.  Refer to Article 01 57 19.

18) Field Offices. Provide and maintain field office for CDB, A/E, and the Coordinating Contractor. 
Refer to Article 01 52 00.
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SDC
00 72 20 ASSIGNMENT OF CDB CONTRACTS CONTINUED

.6 Assigned Contractors' Responsibilities.

A. The assigned contractors shall cooperate with the Coordinating Contractor; coordinate work of 
employees and subcontractors; submit scheduling information to the Coordinating Contractor 
and comply with the master project schedule; and transmit all submittals and notices to 
Coordinating Contractor, A/E and CDB in accordance with the contract. Under the 
administration of the Coordinating Contractor, the assigned contractors shall coordinate their 
work with that of other contractors.

B. The assigned contractors shall provide scheduling information to the Coordinating Contractor 
for incorporation into the master project schedule and update as required.

C. The assigned contractors shall provide the Coordinating Contractor with a punch list for review 
and transmittal to the A/E when the assigned contractor believes that the work or any part is 
substantially or finally complete.

D. The assigned contractors shall turn over to the Coordinating Contractor operations and 
maintenance data, spare parts and maintenance materials.

E. Assigned Contractors Responsibilities. Responsibilities enumerated above are in addition to all 
other duties and responsibilities of general application stated elsewhere in this document.
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00 72 25 CDB - RIGHTS AND RESPONSIBILITIES

.1 Authorized Representatives of CDB.

A. CDB will designate a Project Manager for each project to administer the contracts.

B. CDB has the right to designate authorized representatives, including the Architect/Engineer, to 
act on its behalf. Such authority shall be limited as specified herein, specified in the project 
manual or as provided in writing. CDB and its representatives shall at all times have access to 
the work.

C. CDB may issue orders and directions to the Contractor through the Architect/Engineer.

.2 Right to Reject or Stop the Work.

A. CDB may reject work which does not conform to the contract documents. CDB may order the 
Contractor to stop work, or any portion thereof, until the cause for such order has been 
eliminated if the Contractor fails to correct defective work or fails to supply labor, materials or 
equipment in accordance with the contract.

B. CDB may order the Contractor(s) to stop work due to emergencies. Contractors shall 
immediately cease work until the emergency no longer exists.

.3 Right to Carry Out the Work.

A. CDB may make good such deficiencies after giving written notice to the Contractor and its 
surety if the Contractor neglects or fails to carry out the work in accordance with the contract 
or fails to perform any portion of the contract. This shall be without prejudice to any other 
remedy CDB may have. Within 21 calendar days of the notice, CDB and the surety will jointly 
select a contractor to perform the work. Should CDB and the surety be unable to agree on a 
contractor, then CDB may select a contractor. CDB may deduct from the payments then or 
thereafter due the Contractor the cost of correcting such deficiencies, including, but not 
limited to, the cost of additional Architect/Engineering services made necessary by such 
neglect or failure. The Contractor and its surety shall be liable in such amount to CDB if the 
payments then or thereafter due the Contractor are not sufficient to cover such amount. Refer 
to Paragraph 01 29 76.10), Payment Set Off. Contractor and its surety shall remit such amount 
to CDB within 30 days.

B. In case of emergencies (as determined by CDB) involving public health or public safety or to 
protect against further loss or damage to state property or to prevent or minimize serious 
disruption of state services or to insure the integrity of state records, CDB may cause such work 
to be performed without prior notice to the Contractor or its surety.
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00 72 25 CDB - RIGHTS AND RESPONSIBILITIES CONTINUED

.4 Right to Terminate the Contract.

A. CDB may terminate the Contractor’s right to proceed with the work if the Contractor fails 
or refuses to perform the work with such diligence as to allow timely completion of 
performance in accordance with the current progress schedule or fails to complete the work in 
accordance with the documents or commits a breach of any other provision of the contract 
documents.

B. In such case, CDB will give the Contractor and its surety written notice of intention to 
terminate and the reason therefore, and, unless within ten calendar days the delay or violation 
shall cease or satisfactory arrangement of correction made, CDB may issue a written 
termination notice to the Contractor and its surety.

C. The Contractor shall stop work and vacate the construction site immediately upon receipt 
of notice of termination. However, the Contractor shall not remove tools, appliances, 
construction equipment and machinery, or materials or equipment for which CDB has paid, 
wherever stored, without the written consent of CDB. Any material stored off-site, and which 
have been paid for by CDB, shall be immediately delivered to CDB or its designated 
representative upon request. CDB reserves the right either to have the material delivered to 
the site and deduct the cost of the delivery from contract balance or to abandon the material 
and deduct the cost of the materials from the contract balance.

D. The surety shall complete the work upon demand by CDB in accordance with the contract 
documents. Such completion may include, but not be limited to, the use of a completing 
contractor selected by CDB pursuant to a written takeover agreement with the surety, or 
payment of a sum of money required to allow CDB to complete the work, or other 
arrangements agreed to by the CDB and surety.

E. If within ten calendar days the surety fails to act on CDB’s demand, CDB may take over the 
work and take possession of all of the Contractor's tools, appliances, construction equipment, 
and machinery at the site and use the same to the full extent they could have been used by 
the Contractor (without liability for trespass or conversion), incorporate into the work all 
materials and equipment stored at the site or for which CDB has paid the Contractor but which 
are stored elsewhere, and finish the work as CDB may deem expedient by contract publicly 
advertised or otherwise. In such case the Contractor shall not be entitled to receive any further 
payment until the work is finished. If CDB's expenses in completing the work exceed the 
unpaid balance of the contract sum, the Contractor and/or the surety shall pay the difference 
to CDB.
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00 72 25 CDB - RIGHTS AND RESPONSIBILITIES CONTINUED

.5 Right to Terminate the Contract for Convenience of the State.

A. The contract may be terminated whenever CDB determines that such termination is in the 
best interest of the state of Illinois or the Using Agency. CDB will give the Contractor ten 
calendar days written notice of its intention to terminate the contract.

B. Upon receipt of such notice, the Contractor shall stop all work on the contract except for 
work CDB directs in writing to be completed. The Contractor will be paid for all work 
completed under the contract. The Contractor will receive a percentage of the contract sum 
equal to the percentage of work completed on the project prior to termination of the 
contract in the event CDB and the Contractor cannot agree to the amount of payment due 
the Contractor.

.6 Termination for Funding.

A. CDB's obligations hereunder shall cease immediately, without further payment being 
required, in any year for which the General Assembly of the state of Illinois or other legally 
applicable funding source fails to make an appropriation sufficient to pay such obligation.

B. CDB shall give Contractor notice of such termination for funding as soon as practicable after 
CDB becomes aware of the failure of funding.

.7 Right to Suspend the Contract. CDB may, without cause, order the Contractor in writing to 
suspend, delay or interrupt the work in whole or in part for such a period of time as the owner 
may determine, not to exceed 90 days.

A. The contract time will be adjusted for increases in time caused by the suspension, delay or 
interruption as described in Article 00 72 10.

B. CDB may decide to terminate the contract under subparagraph 00 72 25.4 above at any time 
during the period of suspension, delay or interruption.

.8 Right to Order Acceleration. CDB may require the Contractor to increase the number of shifts or 
overtime operations, days of work, or the amount of construction aids or all of them, without 
additional compensation if the Contractor fails to execute the work in accordance with the 
project schedule.
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00 72 25 CDB - RIGHTS AND RESPONSIBILITIES CONTINUED

.9 Use and Possession Prior to Completion. CDB shall have the right to take possession of or use 
any substantially completed part of the work upon the issuance of a certificate of substantial 
completion. Such possession or use shall not be deemed acceptance of that part of the project 
being occupied, except as stated in the certificate, and shall not constitute a waiver of existing 
claims by either party.

.10 Right to Exclude Persons from Job Site. CDB shall have the right to exclude any person from the 
job site and deny that person future access to the job site when CDB determines that the person 
is performing work not in a workmanlike manner, is causing disruption or conflicts, appears to 
be intoxicated or under the influence of drugs, has violated any State or Federal law or 
regulation or has behaved violently or in a threatening manner in any way related to the project. 
If the person is an employee of the Contractor or a subcontractor, CDB may instruct the 
Contractor to exclude such person and the Contractor shall comply.
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Supplementary 
Conditions

SDC 00 73 00

• Bonds and Insurance 00 73 16  
• Licensing 00 73 40  
• Prevailing Wages 00 73 43

– You must pay current prevailing 
wages

– You must post current prevailing 
wages

– Link from CDB website or go to 
http://www.illinois.gov/idol/Laws-
Rules/CONMEB/Pages/Rates.aspx
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Presenter Notes
Presentation Notes

Bonds and Insurance – shall be kept in force.
Licensing for trades person. Supply copies to A/E.  (Page 35 of SDC) 
Prevailing wage applies to all projects.

NOTE:  In the Contractors handout, each of these Standards are included for them to follow.

Also, in section not listed above but are included in the handout:

00 73 19 – Builder’s Risk Insurance
Required often by the coordinating contractor. 01 11
00 73 42 – Labor legislation


https://www2.illinois.gov/cdb/procurement/Documents/WageNotice.pdf


00 73 00  SUPPLEMENTARY CONDITIONS

SDC
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00 73 40 LICENSING

.1 General. Each Contractor shall be responsible for compliance with all applicable 
contractor and trades person licensing with the appropriate State agency.  This 
includes, but is not limited to:

A. Roofing - IL Dept. of Professional Regulation
B. Plumbing - IL Dept. of Public Health
C. Asbestos Abatement - IL Dept. of Public Health
D. Lead Abatement - IL Dept. of Public Health;
E. Well drilling - IL Dept. of Public Health
F. Underground Storage Tanks - Office of the State Fire Marshal
G. Private Sewage Disposal Contractor's License - IL Dept. of Public Health
H. Structural Pest Control Operators - IL Dept. of Public Health
I. Fire Equipment Distributor License - Office of the State Fire Marshal
J. Illinois Explosives Act - IL Dept. of Natural Resources
K. Alarms – Dept. of Professional Regulations
L. Elevator Mechanic - State Fire Marshal
M. Fire Sprinkler Contractor - State Fire Marshal

The Contractor shall submit copies of all licenses applicable to its work to the 
Architect/Engineer (A/E).

SDC
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00 73 43 PREVAILING WAGES

.1 Wages in Project Manual. Pursuant to the Wages of Employees on Public 
Works Act (820 ILCS 130), the project manual includes the prevailing rate of wages 
for the county where the work is being performed and for each craft or type of 
worker needed to execute the contract.

.2 Prevailing Wage Act. The act regulates wages of laborers, mechanics, and other 
workers employed in any public works by the state, county, city, or any public body 
or any political subdivision or by anyone under contract for public works (820 ILCS 
130) and provides in part that the Contractor, subcontractors, etc., shall pay to all 
laborers, workers, and mechanics performing work under the contract, not less 
than the prevailing rate of wages as determined by the Illinois Department of 
Labor. The Contractor shall prominently post the current schedule of prevailing 
wages at the project site and shall notify immediately in writing all of its 
subcontractors, etc., of all changes in the Schedule of Prevailing Wages.

.3 Wage Increases. Any increases in costs to the Contractor due to changes in the 
prevailing rate of wages or labor law during the term of any contract shall be at the 
expense of the Contractor and not at the expense of CDB.

.4 Change Orders. Change orders shall be computed using the actual wage rates 
applicable at the time the change order work is scheduled to be performed.

.5 Rates Published. CDB will publish notice of revisions as provided by the Illinois 
Department of Labor (IDOL) internet Site (http://www.idol.state.il.us).

SDC
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SDC
00 73 19 BUILDER'S RISK INSURANCE

.1 Designated Contractor. Builder's Risk Insurance shall be purchased and maintained by the 
Contractor(s) designated in Section 01 11 00 of the project manual.

A. The policy shall be a Completed Value All Risk Builder's Risk. The policy shall be written in an 
amount equal to 100% of the total of the contract or 100% of the total sum of all contracts if 
there are assigned contracts.

B. Coverage shall include the following work and property:

1) The installed work of all contractors until substantial completion of the entire project.
2) Building materials and supplies, equipment, machinery and fixtures intended to become a 

permanent part of the project. Coverage shall include on the premises, at temporary 
storage locations and in transit. For additional information regarding stored materials, see 
herein.

3) Construction forms, scaffolding and temporary structures on the premises.
4) Drawings and specifications used to document as-constructed conditions.
5) Debris removal resulting from a covered peril.
6) Fire or collapse resulting from excluded perils.

C. Coverage may only exclude the following property:

1) tools, equipment and other personal property of the contractors and their employees;
2) vehicles of any kind;
3) lawns, trees, shrubs or plants; and,
4) the value of existing buildings prior to renovation under this contract.

D. Perils excluded may only include:

1) earth movement, including earthquake, landslide or mud slide;
2) flood, sewer backup, and seepage;
3) dishonest acts of the insured or its employees;
4) trick or fraud;
5) mysterious disappearance;
6) inventory shortage;
7) corrosion, rust, rot, mold, wear and tear, except resulting unexcluded loss;
8) changes or extremes of temperature and humidity;
9) settling, cracking, shrinking, expanding of walls, ceilings, floors, foundations, etc.; 

10)operation of building ordinances or laws;
11) loss of use or occupancy;
12) design error, except resulting damage;
13) war, rebellion, insurrection, radioactive contamination, and. 14)pollution clean up, unless 

the release results from a covered peril.
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SDC
00 73 19 Continued

.2 Additional Insured. CDB, the Using Agency and all assigned contractors shall, by endorsement, be 
included as additional named insureds.

.3 Deductible.  A deductible clause of maximum of $5,000 per loss shall be included.

A. CDB will assume responsibility for the deductible amount for installed work unless 
responsibility for the loss can be attributed to a negligent act by a single contractor.

B. Each contractor shall assume responsibility for the deductible amount for losses under 
.1B.2) and .1B3), above.

.4 CDB Rights. CDB reserves the right to take over the policy or extend coverage after default, 
cancellation or termination of coverage for any reason.

.5 Beneficial Occupancy. The policy by its terms or endorsement shall specifically permit and allow 
for beneficial or partial occupancy prior to substantial completion of the project by CDB.

.6 Waiver of Damages. CDB, the Using Agency, the Architect/Engineer and each Contractor waive all 
rights each against the others for damages caused by fire or any other peril to the extent any loss 
or claim is covered by Builder's Risk Insurance or any other valid insurance applicable to the 
project except such rights as they may have to the proceeds of such insurance held by any of the 
insured as a result of loss. Each insured Contractor shall require similar waivers of subrogation 
from all subcontractors.
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SDC
00 73 42 LABOR LEGISLATION

.1 General. All Contractors shall familiarize themselves with the acts referenced in this paragraph 
and shall make an investigation of labor conditions and all negotiated labor agreements which 
may exist or are contemplated at the time of bidding. Nothing in the acts shall be construed to 
prohibit the payment of more than the prevailing wage scale.

.2 Statutory Requirements. In the employment and use of labor, the Contractor shall conform to all 
Illinois statutory requirements regarding labor including but not limited to the following Acts:

A. Equal Employment Opportunity. Applicable Laws: State of Illinois policy and law, set out in 
the Illinois Constitution, Article 1, Section 17, requires that employment opportunities be 
free from discrimination. The equal employment clause contained in 775 ILCS 5/2-105 et seq. 
is incorporated into the contract and is intended to insure compliance with the applicable 

laws and with the Illinois Department of Human Rights Rules and Regulations for Public 
Contracts. The Contractor shall conform to all provisions of the Equal Employment 
Opportunity Clause (44 Illinois Administrative Code, Ch. X, Sec. 750, Appendix A), and shall 
include said clause, verbatim or by reference, in each of its subcontracts under which any 
portion of the contract obligations will be undertaken or assumed, so that the provisions of 
the clause will be binding upon all such subcontractors.

B. Veterans Preference Act, (330 ILCS 55).

C. The Service Men’s Employment Tenure Act, (330 ILCS 60).

D. Child Labor Law, (820 ILCS 205).

E. Unified Code of Corrections, (730 ILCS 5/3-12-1 et seq.) Unauthorized employment of convict 
labor.

F. Employment of Illinois Workers on Public Works Act, (30 ILCS 570) requiring employment of 
Illinois workers on public works projects.

G. The Worker’s Compensation Act, (820 ILCS 305).

H. Drug Free Workplace Act, (30 ILCS 580).

I. The Human Rights Act, (775 ILCS 5/1-101).

J. The Public Employment Discrimination Act, (775 ILCS 10).

.3 Federal-funded Projects. When Federal participation is included on the project as noted in the 
project manual, compliance with Federal Equal Employment requirements does not relieve the 
Contractor of its duty to comply with Illinois Equal Employment requirements.

.4 Certified Payroll. State law 820 ILCS 130/5 requires all contractors and sub-contractors working on 
state construction projects to submit certified payroll records to the Capital Development Board. 
Contractors must submit these records once a month. The payroll records must include all 
workers employed by contractors on the project.
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Contract 
Administration 

Fee (CAF)

SDC 01 29 76.2

• Invoice CAF on first pay request
– The amount will be shown on 

the Notice of Award
• Reimburse CDB for CAF prior to 

second pay request
• Send CAF check to CDB Fiscal in 

Springfield
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Presenter Notes
Presentation Notes

Send check to FISCAL

Won’t get 2nd payment unless CAF has been submitted

Referenced Standard is on the next page in their handout.




SDC

01 29 76 PROGRESS PAYMENT PROCEDURES

.2 Construction Administration Fee. The Contractor shall include the amount of the 
construction administration fee on the Contractor's schedule of values (Form 
CSV) and all Contractor's affidavit and sworn statement (CASS) forms.

A. Initial Payment Request. The full amount of the construction administration 
fee shall be invoiced by the Contractor on the initial payment request.  This 
sum shall not be subject to retention.

B. Deadline for Payment. Prior to approval of the second payment request and 
no later than twenty (20) calendar days from the invoice-voucher date (Block 
No. 5) of the initial payment request, each contractor shall direct to the fiscal 
section of CDB, a check or money order made payable to CDB in the 
amount of the construction administration fee.

C. Subsequent Pay Request. Subsequent pay requests shall include this amount 
on the CASS form; however, a lien waiver is not required.

D. Final Payment Request. In the case of a single pay request in the amount of 
the entire contract, the Contractor shall remit the amount prescribed at 
least ten (10) calendar days prior to approval of the final acceptance package, 
including final payment request.
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Monthly Pay / Progress 
Meetings

SDC  01 31 23



Building Number(s): Click or tap here to enter text.

1. INTRODUCTIONS

a. All present are required to sign the attendance sheet. Please include phone number and email address.

2. REVIEW MINUTES OF LAST MONTH’S MEETING MINUTES

3. MONTHLY NARRATIVE AND SCHEDULE UPDATE

a. Review work completed the last 30 days

b. Work Scheduled for the next 30 days

c. Review project schedule

4. PROGRESS OF SUBMITTALS – REVIEW A/E LOG

a. Shop drawings and samples

5. REQUEST FOR INFORMATION (RFI’S) – REVIEW RFI LOG

a. Review of any outstanding RFI’s

6. REQUEST FOR PROPOSALS/PROCEED ORDERS (RFP/PO) – REVIEW RFP/PO LOG

a. Review all outstanding RFP’s and Proceed Orders.

7. PROJECT ISSUES

a. Coordinating Contractor

b. Assigned Contractor

c. Using Agency

d. A/E

e. CDB PM

8. REVIEW PAY REQUEST – (all parties initial CASS) (Meeting minutes shall identify approved payment amounts.)

9. NEXT MEETING –

10. TOUR SITE –

Choose an item. |PROJECT MANAGER
Choose an item.

(o)
(c)

Click or tap here to enter text.

Page 1

CAPITAL DEVELOPMENT BOARD

Monthly Pay/ Progress Meeting

CDB Project Number: [Project No.]
Project Title: 
Project Location:

[Title]
[Project Address]
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SDC

01 31 23 PAYMENT AND PROGRESS MEETINGS.

CDB will schedule and administer payment and progress 
meetings. A/E will distribute written notice and agenda in 
advance of the meeting date. The A/E shall also record and 
distribute minutes of the meeting to participants within seven 
(7) calendar days.
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SDC
01 78 39 PROJECT RECORD DOCUMENTS

.1 Maintain, protect and keep current the following; one copy of contract drawings, project manual, 
addenda, approved shop drawings and product data, other modifications to contract, field test 
records, all schedules and correspondence file at site.

.2 Label each document "PROJECT RECORD DOCUMENTS.” Legibly record actual construction: depths 
of foundations; horizontal and vertical location of underground utilities, referenced to permanent 
surface improvements; location of internal utilities and appurtenances concealed in construction; 
field changes of dimension and detail and changes made by change order.

.3 Make documents available at all times for inspection by A/E and CDB.

.4 Submittal. When contract is assigned, Contractor will deliver record documents, including as-built 
drawings, to Coordinating Contractor for submittal to A/E, otherwise submittals are to be sent 
directly to A/E. Accompany submittal with transmittal letter. Include name and number of each 
record document and obtain a signed receipt.
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Construction Progress Schedules
SDC 01 32 00

• Assigned contractors submit to Coordinating Contractor 
within 7 days after Authorization to Proceed (ATP).

• Coordinating Contractor submits to A/E within 14 
calendar days after Authorization to Proceed (ATP).

• Project Manual (Critical Path Method) or as specified in 
the project manual

• Update monthly

• Progress payment and reduction of retainage may be 
denied for failure to maintain and/or update the 
schedule.
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Presenter Notes
Presentation Notes
SDC – refer to page 47

CPM is default .4 D.

This needs to be a detailed thought-out plan and should include A/E Critical Inspection Items. Submittal / Approved Shop Drawings / Delivery Dates.

Need to include start; SC date; FA date per contract award. Update of Progress Monthly and include completed tasks.

Monthly report documenting any deviations and indicate corrective action and effect of changes in the schedules.

On smaller or simpler projects, the specifications may indicate another scheduling method, such as bar chart.




SDC

01 32 00  CONSTRUCTION PROGRESS SCHEDULES

.1 General. The Coordinating Contractor shall prepare and maintain a detailed project schedule as 
required herein. It shall indicate how the contractors plan to complete the work within the 
contract time and meet any contractually specified intermediate milestone dates. The project 
schedule shall be the Contractor’s working schedule and used to execute the work, record and 
report actual progress.

.2 Inclusions. The schedule shall clearly show all installation tasks of the work and identify the 
critical schedule items of the work. Submittal and approval of shop drawings and samples and 
delivery dates of critical material or equipment shall be included in the master project schedule.

.3 Updates.  The schedule shall be updated monthly and include actual dates of completed tasks.

.4 Preparation.
A. Assigned contractors shall submit projected construction schedules to Coordinating 

Contractor within seven (7) calendar days after preconstruction meeting.
B. The Coordinating Contractor shall submit the master project schedule to the A/E within 

fourteen (14) calendar days after preconstruction meeting.
C. Each Contractor shall submit a schedule to A/E within fourteen calendar days after 

preconstruction meeting if contracts are not assigned.
D. The schedule shall be a critical path method (CPM) schedule unless otherwise specified in 

the project manual.

.5 Reports. The Contractors shall report in writing on a monthly basis any problem areas; current 
and anticipated delay factors and their impact; any corrective action taken and the effect of 
changes in the schedules.

.6 Failure to Schedule. Payment and reduction of retainage may be denied by CDB for the failure to 
submit and maintain a proper schedule.

.7 Reviews. The A/E and CDB may review and comment on the schedule and may also attend any 
scheduling and update meetings. The Contractors shall maintain the schedule as directed by the 
A/E and/or CDB for compliance with the requirements herein. Neither the A/E’s nor CDB’s 
review and comments shall indicate approval or disapproval of the schedule. Since the schedule 
is dependent on the Contractors proprietary information and commitments, the A/E and CDB 
cannot, and will not, warrant the schedule to be correct and sufficient to meet the required 
contract time(s).
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1A – Any subcontractor/material supplier listed on the CSV is required to have a CDB ID No. and if not sure contact 
Contracts Unit.
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Presenter Notes
Presentation Notes
Submit to A/E AT LEAST 14 calendar days prior to first pay request – keeping in mind that A/E, PM, and FEP must approve before any pay request will be accepted
CSV is in Excel format
FEP will sign off on CSV form after verifying that contractors on 00665 forms are included on CSV
Changes to CSV require A/E approval
Change Orders are not included on CSV
Detailed breakdown of entire contract 
Bonds, Insurance, CAF, and OH&P standard
By specification section, broken out into labor and materials
List each subcontractor or supplier over $1000 ($500 under pre-2006 SDC), indicate if MBE or FBE
Include “Buy Illinois” information (first page, last line on page 2)
20/40
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SML 

(if applicable)

Certificate of 
Insurance

Partial Waivers of 
Lien (for 

subs/suppliers)

Partial Waiver 
of Lien (for 
contractor)

CASS

Invoice-Voucher

(C-13)

Payment Package
SDC 01 29 76
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Presenter Notes
Presentation Notes
After the pay/progress meeting you submit your pay package to the A/E.   






SDC
01 29 76 PROGRESS PAYMENT PROCEDURES

.1 Progress Payments. CDB may make periodic payments for portions of the work as determined by 
CDB in consultation with the Architect/Engineer.  Applications for progress payments shall include:

A. Invoice-Voucher
B. Contractor’s Affidavit and Sworn Statement (CASS Form - an affidavit itemizing the portions of 

the work performed)
C. Waiver(s) of Lien, on CDB forms

1) Subcontractor and/or Supplier
2) Prime Contractor

D. Warranties and Guarantees (if applicable)
E. Stored Material Log (SML Form) (if applicable): (See also 01 29 76.3)

1) Contractor evidence of title to such materials and equipment;
2) Certificate of insurance showing CDB as an additional insured and showing the amount of 

the insurance coverage for the stored materials for materials stored off-site.

.2 Construction Administration Fee. The Contractor shall include the amount of the construction 
administration fee on the Contractor's schedule of values (Form CSV) and all Contractor's affidavit 
and sworn statement (CASS) forms.

A. Initial Payment Request. The full amount of the construction administration fee shall be invoiced 
by the Contractor on the initial payment request.  This sum shall not be subject to retention.

B. Deadline for Payment. Prior to approval of the second payment request and no later than twenty 
(20) calendar days from the invoice-voucher date (Block No. 5) of the initial payment request, 
each contractor shall direct to the fiscal section of CDB, a check or money order made payable to 
CDB in the amount of the construction administration fee.

C. Subsequent Pay Request. Subsequent pay requests shall include this amount on the CASS form; 
however, a lien waiver is not required.

D. Final Payment Request. In the case of a single pay request in the amount of the entire contract, 
the Contractor shall remit the amount prescribed at least ten (10) calendar days prior to 
approval of the final acceptance package, including final payment request.
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SDC
01 29 76 PROGRESS PAYMENT PROCEDURES Continued

.3 Stored Material. CDB may make progress payments for materials and equipment not incorporated in 
the work that are listed on the Contractors Schedule of Values (CSV). Payment will only be permitted 
when requested and approved in writing.  See also 01 29 76.1.E).

A. The materials and equipment shall be delivered to and suitably stored at the site or some other 
location approved in writing by CDB.

B. The Contractor shall convey and submit title to such materials and equipment to CDB within 
seven calendar days after receipt of payment for the material and equipment. This title shall 
include an itemization of all parts, components, etc. and the quantity of each.

C. The care and custody of such materials and equipment and all costs incurred for movement and 
storage shall be the responsibility of the Contractor.

D. The Contractor shall suitably insure the materials and equipment. The Contractor shall submit a 
certificate of insurance showing CDB as an additional insured and showing the amount of the 
insurance coverage.

E. Payment shall be restricted to the cost of the material to the installing contractor as supported 
by invoices from the manufacturer and/or equipment supplier by executing the SML.

F. Upon demand by CDB, the Contractor shall deliver paid for stored materials or equipment to the 
site and to CDB’s possession, at the Contractor’s expense.

G. If the paid for materials or equipment is in the possession of a subcontractor or supplier who is a 
fabricator that has added value to the materials or equipment, and the Contractor has not paid 
the fabricator for the added  value, CDB may issue a joint check to the Contractor and fabricator 
for the added value, and the fabricator or Contractor shall then be required to deliver the 
materials or equipment to the site and CDB’s possession, at their expense. The fabricator shall 
provide a lien waiver within ten calendar days of payment. If the Contractor has been paid for 
the value added, but has refused to pay the fabricator, the amount shall be deducted as a set-off.

.4 Lien Waivers.

A. Partial Lien Waivers.

1) Lien waivers are not required with first payment application if payment is less than 50% of 
the contract amount. Each subsequent payment application shall be accompanied by the 
Contractor's partial waiver, and by partial waivers from all subcontractors and suppliers who 
were included in the immediately preceding payment application, to the extent of that 
payment, as reflected on the CASS Form.

2) Lien waivers from the Contractor and all subcontractors and suppliers shall accompany the 
first payment application when the amount of payment exceeds 50% of the total contract 
amount. Lien waivers are to be in the amount reflected on the CASS Form.
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SDC
01 29 76 PROGRESS PAYMENT PROCEDURES Continued

B. Final Lien Waivers. The Contractor's request for final payment shall include final lien 
waivers, on CDB forms, from all subcontractors and suppliers in the full amount of their 
contracts as reflected on the CASS form. The Contractor shall also furnish its own final 
waiver of lien as reflected on the CASS form.  Final lien waivers are not required for 
subcontractors and suppliers whose subcontracts and purchase orders or agreements are 
less than $1000 unless otherwise requested by the A/E and/or CDB.

.5 Payments to Subcontractors and Suppliers. The Contractor shall pay each subcontractor and 
supplier promptly upon receipt of payment from CDB an amount equal to the percentage of 
total contract completion allowed to the Contractor on account of performance by the 
subcontractor or supplier, less the retainage and less amounts previously paid to the 
subcontractor or supplier. The Prompt Payment Act (30 ILCS 540,74 IAC 900) requires payment 
to subcontractors and suppliers within fifteen calendar days of receipt.

A. The Contractor shall require that all subcontractors make similar payments to their 
subcontractors and suppliers.

B. CDB or the A/E may furnish to any subcontractor or supplier information regarding the 
percentage of work completed, which was used as the basis for payment or the amount of 
payment of work by such subcontractors or suppliers.

C. Any reduction of line item retention issued by CDB shall be passed to the subcontractors 
and suppliers in accordance with their respective partial payments. In certain instances 
upon the Contractor's request, the CDB may release all retention to subcontractors whose 
work may have been completed during the early stages of a project. The Contractor shall 
make and concur in such requests, and shall assume all liability for any incomplete or 
defective work of the subcontractors.

.6 Title. Title to all work, materials and equipment covered by a progress payment shall pass to 
CDB upon receipt of such payment by the Contractor. This provision shall not relieve the 
Contractor from the sole responsibility under the contract for all work, materials and equipment 
upon which payments have been made, maintaining insurance or for the restoration of all 
damaged work or as waiving the right of CDB to require fulfillment of all terms of the contract.

.7 Retention. CDB will retain 10% of each progress payment. Retention will not be withheld for 
bonds, insurance, and construction administration fee. After 50% of the work has been 
completed, CDB will reduce retention provided contractor is in compliance with all contract 
requirements, including MBE/FBE and FEP goals. Retention will not be reduced if the contract is 
behind the approved schedule including extensions, or if substantial claims are outstanding 
against the Contractor or for other causes related to nonperformance.
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SDC
01 29 76 PROGRESS PAYMENT PROCEDURES Continued

.8 Retention Trust Agreement.

A. The Contractor may elect to have retention deposited in a trust provided that:

1) The project is funded by direct appropriation to CDB.
2) The contract exceeds $300,000.
3) The specified contract time is 360 calendar days or longer.

B. Only CDB's retention trust agreement form is acceptable. In the event the Contractor fails to 
deliver the trust agreement duly executed by the Contractor and the bank prior to, or at the time 
of, receipt of the first partial payment, CDB may not execute the trust agreement. CDB may cancel 
the retention trust agreement for reason of nonperformance and demand return of any deposits by 
the bank.

.9 Withholding of Payments.

A. CDB may withhold payments in whole or in part, if it reasonably determines that:

1) The Contractor's work is not progressing in accordance with the most current approved 
construction schedule.

2) The work is not being performed in accordance with the contract documents.
3) The Contractor is failing to comply with any provisions of the contract.
4) The Contractor or a subcontractor is under investigation by the Illinois Department of Labor for 

possible failure to pay prevailing wage benefits in accordance with the contract documents.

B. Whenever CDB receives notice, pursuant to Illinois lien laws, in writing, of a claim of money due 
from the Contractor to any subcontractor, supplier, workers or employees for performance of work 
CDB may withhold the amount of such claim from the Contractor provided that such withholding 
shall not be construed as conferring any rights on such subcontractors, suppliers, workers or 
employees nor as enlarging or altering the application or effect of existing lien laws.

C. CDB will notify the Contractor in writing and in accordance with the Prompt Payment Act or the 
offset provisions (if applicable) when any payments are withheld. In the event of any withholding, 
CDB will promptly investigate the facts and will make payments when the  grounds for withholding 
have been removed.

.10 Payment Set Off. When a Contractor is liable to CDB for money in connection with a project the 
Contractor has performed for CDB, CDB shall have the right to deduct money owed CDB from funds 
owing to the Contractor for any of its CDB projects, in accord with the State Comptroller Act, (15 ILCS 
405/10.05).

.11 Assignment of Contract/Claims. CDB shall not be bound by any assignment by the Contractor to third 
parties of moneys due or to become due or of any other claims it may have under its contract, except 
where CDB consents in writing to be so bound.
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Presenter Notes
Presentation Notes
** Get signed and sealed **
Covers current/past pay requests 
Format similar to CSV (columns 1, 3, E)
Contractors in advance of the Pay/Progress Meeting to Project Team members, determine number of copies at Pre-Construction Meeting
CASS and CSV available in Excel format with a macro to carry forward previous payments
Approved copy is brought to pay meeting:
It will be initialed
Approved copy must be dated, signed and notarized
Have enough copies for the project team
Approved change orders are indicated on CASS under A/E name
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Presenter Notes
Presentation Notes
Invoice Voucher (C-13)
Complete sections…
2, 3, 7, 8, 10, 11, 12
Section 11 must match CASS form
This document goes to the Comptroller, who will issue the check
 Dates – not prior to ATP
Must be signed by an officer of the company – same as CASS
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Presenter Notes
Presentation Notes
Stored Material Log (SML)�
Submit to A/E for review with draft CASS
Material must be properly stored, tagged and labeled for CDB project
Certificate of Insurance listing CDB as beneficiary (off-site storage location)
Include on the CASS only with A/E OK
SML must be submitted with each pay request after initial submittal, until all stored material has been incorporated into the project
Pay request incorporating Stored Material will not be approved unless/until A/E has signed off on SML
As items are incorporated into the project – remove from the log
Additional stored materials may be added to the log
There is only one SML – updated each month – not a separate SML for each item
Insurance Cert – for offsite storage location only




207

Presenter Notes
Presentation Notes
Partial Waiver of Lien
Must use CDB form
Corporate seal is not required
A Partial Waiver in the full amount of the payment is required from submitting contractor with each pay request
Subcontractors & Suppliers are 30 days in arrears (unless requesting more than 50% of total contract on 1st pay request)
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Presenter Notes
Presentation Notes
Reduction of Retainage – 10/5 RRR
Reduction to 5% at 50% completion (10/5 RRR) if…
On schedule
In good standing with FEP
In compliance with all requirements
Must be approved before retainage reduction can be included on pay request
Semi-automatic – Contractor will be sent form automatically at 50% completion
A/E not required to sign off on 10/5 RRR
A/E will be copied on approved 10/5 RRR

EXAMPLES:
RRR 10/5
RRR under 5
Letter of Surety
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Presenter Notes
Presentation Notes
Letter from the Surety company for consent to Reduce in or Partial Release of Retainage, signature of all parties
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CPBS, Summary 
Computations, etc. 
for Subcontractors

Change Order Package

Detailed 
Breakdown & 

Backup Material

Labor Cost 
Breakdown Form

Change Order 
Proposal Summary 

Computations

CPBS

Statement of Work

RFP/CO Form
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Presenter Notes
Presentation Notes
Request for Proposal & Change Order (RFP/CO)
Any Construction Contract modification (time, scope or compensation) – May at any time issue change.
May be initiated Verbally or in Writing
Only CDB PM can authorize an RFP/CO
A/E prepares RFP/CO for each contract affected – (MAKE SURE YOU HAVE ENOUGH DETAIL)
Contractor must return RFP/CO backup within 14 calendar days
No time extension included
Should be on ‘sole’ or ‘dual’ source
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Presenter Notes
Presentation Notes
Requirement for all contracts and change orders 

It is extremely important that NO WORK without a signed contract approved by the CPO and NO WORK outside the scope of your contract without a modification approved by the CPO and CDB.  
If you do, you will not get paid for it (or not without much additional expenditure of time and legal fees). 
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Presenter Notes
Presentation Notes
Bring totals from other forms forward for final cost with mark-ups.
Repeat set of documents for subs performing work.
18% mark-up on your own work.
6% on subcontractors
Bonds/Builders Risk prime contractor only




216

Presenter Notes
Presentation Notes
Detail of computations from “take-off”
Summarizes
Material
Labor
Other
Tool Allowance
Rental
Dumpster, etc
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Presenter Notes
Presentation Notes
No travel unless in union contract – attach contract as backup if requesting travel cost.

NO LIABILITY INSURANCE

Shows how hourly labor breaks down.
Base Wage
Benefits
Taxes
Other (travel)
A Work Comp Statement from contractor's insurer maybe requested to verify the rate.
The State Unemployment rate is adjusted each year in January
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Presenter Notes
Presentation Notes
Material quantities and labor summary by task.
Take off from estimating program will work also.
This is extremely helpful for the estimators to understand the CO because we have not seen the project or have detailed drawings.
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Presenter Notes
Presentation Notes
Supplier quotes with quantities and unit costs
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CDB CPO1 (7/11)

STATEMENT OF WORK PRIOR TO CONTRACT

NOTE: CDB Project Manager will complete the top portion of this form, and both the vendor and project manager will
complete either section 2 or 3 below, whichever is applicable.

1. I am familiar with and have reviewed the following contract matter:

Vendor Name:

CDB Project No.:

CDB Contract No. :

Contract Action: Initial Contract: Change. Change No. , Issued on

2. By signing below, I affirm that no work which is to be authorized by the above contract action has been performed as of
the date of my signature, and that I will not allow any such work to be performed prior to the receipt of a contract
document signed by the Chief Procurement Officer.

For the Vendor

Date:

Printed Name:

By signing below, I affirm that I have not authorized and will not authorize any such work to be performed prior to the receipt of a
contract document signed by the Chief Procurement Officer.

For CDB – Project Manager

Date:

Printed Name:

3. By signing below, I affirm that the following work under this contract action has already been performed:

Date(s) the above work was performed:

Reason(s) for performing the work prior to receipt of a signed contract action (Note: attach any emails, meeting minutes, or other
documents making it appear work was or was not authorized to start, or summarize any conversations that made it appear work was or
was not authorized to start):

For the Vendor For CDB – Project Manager

Date: Date:

Printed Name: Printed Name:



O & M Manual

GWB
Manufacturer 
Warranties Keys 
& Keying 
Schedule

Punchlist

Certificate 
Operating 
& Training 
Instruction

Substantial 
Completion 
Certificate

Substantial 
Completion 

Package

SDC 01 77 13
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Presenter Notes
Presentation Notes
Contractor notifies A/E when ready and include list of items not completed
A/E conducts preliminary inspection within 7 days and notifies PM of recommendation 
May have a Formal Inspection meeting held at A/E and PM discretion
List number of punch list items and when they will be completed by
Signed by contractor(s), A/E, User and CDB
Explain the difference between partial and complete substantial completion.

Warranties start at substantial completion NOT at start-up.!
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Presenter Notes
Presentation Notes
Signature of Contractor and A/E
One punch list for each trade
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Presenter Notes
Presentation Notes
Everything one year by prime.
Contractor should prepare against specifications – Extended Warranties > 1 year list separate and who to contact.
Attach manufacture warranty.
RSMW should be included at this time but if not available, at final. Inspection should be completed through.
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Presenter Notes
Presentation Notes
Must be attended by A/E and User.

All items specified to receive training covered by substantial.
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FINAL COMPLETION
SDC 01 77 19

• Written Declarations to Project Teams that they 
are in full compliance with contract document and 
all punchlist work has been completed and 
verified.

• As each contractor is closed out, A/E submits Final 
Closeout Package (C-FCP) and final pay requests

• Record Construction Drawings must be sent to A/E 
- field changes 
- changes via change order
- clarifications

240

Presenter Notes
Presentation Notes


Final Acceptance meeting may be held at discretion of PM and A/E
Contractor close-out not  dependent on other contractors (unlike Substantial) (xc Coord Contract)
Contractor submits complete Final Close-out package to A/E or to coordinate if assigned.
Formal inspection optional, verified by A/E minimum.



SDC

01 77 19 FINAL COMPLETION

.1 The Contractor shall submit written declaration that the work 
complies with all aspects of contract documents and that all items on 
substantial completion punch list have been completed. Certify that all 
adjustments to materials, equipment or systems as a result of building 
commissioning, are complete. Remove all tools, construction equipment and 
surplus materials.

.2 Submit the following:

A. Project Record Documents
B. Certificates of inspection for elevators, boilers, plumbing, and systems 

which require local government inspection.
C. Copies of paid utility bills.
D. Asbestos abatement compliance records.
E. Warranties for punch list items.

.3 The A/E will make final inspection with Contractor to verify  completion. When 
A/E considers that all work is finally complete, contract closeout documents 
shall be prepared.

.4 Notification. When contract is assigned, Contractor will submit written notices 
and submittals to Coordinating Contractor for submittal to A/E, otherwise 
written notice and submittals are to be sent directly to A/E.
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RSMW
Final Waivers of 

Lien  
(Full Amount)

Certificate of 
Operating & 

Training Instruction

CFD w/Power 
of Attorney

GWB and 
Warranties for 
punch list items

CASS

Certificate of 
Final 

Acceptance

Invoice 
Voucher  (C-

13)

CSV 
marked 
‘FINAL’

C-FCP 
(checklist)

CPEs for 
other 

contractors

A/E PE

Project Record 
Documents

Test and 
Balance 
Reports
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Presenter Notes
Presentation Notes
Same as Partial waiver – but says Final
In full amount of contract or subcontract including change orders 
Not the amount of last payment
Compare Final Waiver to CSV and Cass

Subcontractor’s will need this form also.
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FINAL
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Voucher Search for Payment
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Nine Month Inspection
SDC 01 31 25

• 9 months after substantial completion an inspection is 
held.

• A/E and Using Agency review the project.

• Contractor will be notified of any warranty items 
discovered.

265

Presenter Notes
Presentation Notes
(HANDOUT PAGE 9.1)

Contractor must correct warranty items when notified.



Nine Month Inspection

•9 months after substantial completion an inspection is held.

•A/E and Using Agency review the project.

•Contractor will be notified of any warranty items discovered.

266

SDC 01 31 25

Presenter Notes
Presentation Notes

Contractor must correct warranty items when notified.



SDC

01 31 25 NINE-MONTH INSPECTIONS.
CDB, the A/E and User will conduct a warranty inspection nine months after project 
completion. Contractors will be notified if attendance is necessary and of warranty work 
remaining.
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Time & Material Projects

• Set up as a Cost+ basis





State of Illinois

Capital Development Board

Bidder’s Checklist

☐ Prequalified with CDB

☐ Department of Human Rights Registered of Pending Application

☐ Corporations must be in good standing with Illinois Secretary of State

Bid Form – 00 41 00

☐ Submit only on original bid form. Do not include additional copies

☐ Fill in all relevant blanks and checkboxes in ink or electronically

☐ If bid is for Single Prime – ensure all Protected Subcontractors are filled out with Name, CDB Prequal #, and 
Amount (If you are self-performing still include your Name, CDB #, and amount on each trade you are self-
performing

☐ Acknowledge all addenda (available in Plan Rooms or in eBuilder)

☐ Utilize any revised Bid Forms when issued by addenda

☐ Include copy of bidder’s certificate of participation in a DOL accredited Apprenticeship & Training Program

☐ Include Board of Election registration Certificate per Public Act 095-0971 (Required)

☐ Sign form, original signature required

Subcontractor Requirements – 00 41 01

☐ Include any known subcontractors that will have participation more than $100,000.00

DHR PC-2 Form – 00 41 04

☐ Complete PC-2 Form

☐ Include USDOL Apprenticeship and Training Certificates for all trades you mark on the PC-2



MBE/WBE/VBE/PBE Form – 00 41 05

☐ Complete the 00 41 05 form in its entirety

☐ MBE/WBE/VBE/PBE Firms shall be certified of registered with Illinois Commission on Equity and Inclusion

☐ Submit any Good Faith Effort with your bid (Blank 41 05 will lead to disqualification)

Bid Bond (Bid Security) – 00 41 06

☐ Only use CDB Form provided in the Project Manual

☐ Ensure the JURAT section includes both the names of the Notary Public and the Attorney-in-Fact of the Surety

☐ Submit with Bid

Product Substitution – 00 41 07

☐ Submit with bid (If you have no substitutions write ‘N/A’ and submit)

Standard Terms and Conditions – 00 41 08

☐ Read and sign this form and return with bid

Financial Disclosures – 00 41 09

☐ Submit with bid

Forms A

☐ Complete this form in its entirety

☐ Any Parent companies should also submit their own Forms A with the disclosing business 

Forms B

☐ Complete this form in its entirety

☐ Ensure your IPG is current and up to date
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FEP Contractor Packet 

Presenter Notes
Presentation Notes
If the link doesn’t work, contact FEP for a copy. 

https://ilgov.sharepoint.com/:b:/r/teams/CDB.Training/Shared%20Documents/AE%20and%20Contractor%20Training/AE%20and%20Contractor%20Training/AE%20and%20Contractor%20Training%202023/2023%20Contractor%20Training/FEP%20Contractor%20Packet%20June%202023.pdf?csf=1&web=1&e=YnnPva


NAVIGATING THROUGH CDB’S WEBSITE
https://cdb.illinois.gov
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WEB Instructions  www.Illinois.gov/cdb

On the CDB home page, on the left column of choices, choose “Fiscal 
Information.”   Under “Fiscal Inquiries”, choose “Fiscal Screens.”  Use 
the tab key to move from field to field.

Registration Screen and Maintain Profile
All users must be registered with CDB and sign on each time the inquiry 
is used. The Maintain Profile allows a user to change their information 
when needed.

• You may choose your own id and password. You should pick your 
user id up to 15 characters and a password up to 32 characters. You 
will need to remember both to log in.
• If you should forget your id or password, click on the “Forget your 
password?”. This will prompt you for information. If your 
information matches your profile, your id and password will be 
displayed.
• When changing information in the Maintain Profile screen, click 
the change user box at the bottom to update your profile.

Fiscal Inquiry by Project
This inquiry provides the greatest level of detail for a project and/or 
contract. This includes listings of transactions for appropriations, 
releases, contracts, obligations, expenditures, and individual contract 
details. This inquiry should be used to determine if a pay request has 
been approved by CDB Fiscal for payment.

• On the request screen, you can enter the project number only to 
see the entire project, or enter the project number and a specific 
contract to begin the list at that specific contract, or you can scan 
for a specific contract if the project number is unknown.
• There are two buttons located above the contract lists. These 
provide transaction listings for appropriation and release activity for 
the entire project.
• The lists of contracts have three buttons located to the right 
which will provide obligation activity, expenditures, and contract 
details.
• Note: The expenditure button will show the most recent pay 
requests approved by the CDB Fiscal.
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Contact Us
Tim Patrick, Construction Administrator
Email:  Tim.Patrick@illinois.gov
Phone: 217-782-8532 

James Cockrell, RM – Region 2
Email: James.Cockrell@Illinois.gov
Phone: 217-588-4263

Jesse Martinez, FEP Administrator
Email:  Jesse.Martinez@illinois.gov
Phone: 217-299-7603

Joel Meints, Contracts Administrator
Email:  Joel.Meints@Illinois.gov
Phone: 217-557-3971 

Josh Craggs, Estimating
Email: Josh.Craggs@Illinois.gov
Phone: 217-557-3972

Tad Craggs, Estimating
Email:  Tad.Craggs@Illinois.gov
Phone: 217-782-8537

Lauren Noll, Deputy General Counsel
Email:  Lauren.Noll@illinois.gov
Phone: 312-771-3443

Micaela Vidana, Fair Employment Practices
Email:  Micaela.Vidana@Illinois.gov
Phone: 312-814-0989

Presenter Notes
Presentation Notes
MODERATOR:

Introduce the first presenter.
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